OFTFRO

CLOSING AND TITLE SOFTWARE

Release Notes Classic 15 SP3.2 | June 10, 2016

4800 Falls of Neuse Road, Suite 400 | Raleigh, NC 27609

p (800) 848-0143 | f(919) 755-8350 | www.softprocorp.com



SUMMANY Of CRANEES ..cuueiiiiiiiiiiiiiieiiiiiereirei et sttt se st saesassesssassassesstassassesssnssesssnssnsssssssssnssnsssnssnssnsssnssnssnsssnssnnses 2

(ST I 1 Y= T TY ol [o 1 U] Y T T e Jo ] PO PUPRPPPPN 2
CONTIGUIAtION REGUITEIMENTS ..ottt e e e e et e e et e et et e e et e e e ea e e e et e e s ata e e et e e e atan e sataeeeesaneessaneerarnaaseres 2
S A= I =T TU LT =Y o 01T oL PP SPPRRS 2
ClOSING DiSCIOSUIE FOIM c.uiuiiiiiieiiiiiiiiiiiiiiiiiietetra ettt tassasteestassassesssassassesssassessesssassessesssassassesssassassesssassassanssasses 3
Creating @ NeW Order O ToMIPIate cuu et e et e et et e e et e e e eb e e e tta e e eta s e eebaseesaneeeenaeeeenas 3
(010 S I < PP OO P PP P PRTPOTPPPPP 3
(O] o Y- =t PRSPPI 4
(o e T 1 oY= A 10 {1 =1 4o ] o PO PP P PR PPPPPPPRNN 4
Transaction INFOrMAatioN ...oooii i 4
LO@N INFOMMATION cooiiiiiiiii e 5

[ o T4 T Y= 0 3 PPN 6
FIIA COUES ..ttt ettt bt et ae e e s et E e e bt e bt e ae e e et e s et eh e e bt e st e e s e se e Rt e et e bt et e et b e seeer e e ae e e e nena e reseeereeanennenne 6

FaXe oLy TeT oY I =Ty o LTSRS PSPPSR 6

[T a1 4T 10 o OO P TP PPRN 7

QL= (=] A 2= OO PP PPRON 7
PIINCIPAT & INTEIEST ...uviteitieiieiiet ettt ettt et s a e s h e st et ea e s a e bt e bt eh e e s e e e e bt sh e eh e ea e e s e ea b e sa e e b e eae e bt ea s e e et e saeeb e eae e st e st entenbesaeeneensentenne 7

LO@N TEIMS (CONTINUEA) ceetiuiieeeieiiiiie e e e e e et eee e e e e et ee e e e e e ettt eeeeeeeeeat s eeeeaaeta e eeeessbaaa e eeseessasasaeeesssstanneeesssstannseeesssstannsaaeeees 7
FIEIA COUES ..ttt ettt sttt et sttt be e a e a etk e s bt s bt e a e e st en e s et e b e e bt eh e e st e s et e ebeeb e eh e e st ea b e sa e e bt eae e st ea b e e et e saeeb e eaeentenbenaesbesneebeenseneanee 8
PrEPAYMENT PENAITY ...ouieiiiieiieieeseete ettt h e s a e e at e e a b e e st e et e e be et e e s bt e eheeeate e st e eabe e bt e nseesheesheesabeeabeeabeenbeenbe et e e beeehbeenbeenteens 8
BallOON PAYMIBNT....eiiiiiieiiieteeie ettt ettt ettt ettt steeshee s ate s bt e sateeateea b e e st e ea b e e be e b e e e bt e eh e e ehb e e At e e ab e e a e e bt e nh e e nh e e ehbeeabeea b e ea b e et e e bt e b e e eheeenteenteens 8

[ e [Tt d=Te W 1Y A 1T o) £ PP OO PP PP PPPPPORN 8

Field Codes ....

PaYMENT CAICUIATION ...ttt a e s bbb e s a e b e e bt e bt e st e s e b e s a e e bt e st e s e e a b e sa e e b e sae e bt ea s e s et e saeebeeseeneenbenaenbesaeeneensentenne 8
PIINCIPAT & INTEIEST ...cutititieiieitet ettt ettt et b e sa e s bt e bt e st e s e sa et e e bt e bt e st e e e b e saeeb e ea e e st e a b e sa e e bt eae e bt ea s e s et e sbeebeeaeenbenbenaeabesaeeseensentenne 9

[\ eTa = T= L=l [ U =T g Lol T O TSP PP PPPOPPPON 9
ESEIMAETEU ESCIOW ...viuiitiiiiiieitet ettt st sttt ettt b e s bt ae et e s et b e e bt e bt e as e e e b e s bt e b e e et e ae e s e se e b e sae e bt e a s e n e b e neeeb e e aeese e s enaeebesaeeseennennenne 9
Estimated TOtal MONTNIY PAYMENT ......ooiiiiiiieiieeiees ettt ettt e b e s at e e at e e ab e e st e e b e e bt e s bt e sbeesbeesabesabesabeeabe e be e beenbeenbeesbaesseeens 9
Estimated TaxXes, INSUIANCE & ASSESSIMEINTS ........cciiuieeiirieeeiteeeeteeesiteeesteeesteeaaseeeaseeeaasseessseseasseseassseeanssseasssseasssseasssesssssessesesseeesnsseesnes 9
(011 £ A o o 1Y [ - SO PP PPPPPPPRN 10
L0 - T~ =PRI 11
IS0t o 4 T G o 11
[CTaTol@lo] [FT o] o TSP TOP PPN 11
G LINES .ttt ettt b e e bt a et et e s h e e bt e bt e s e e st e e e E e bt e b e e R e e e e b e eR e eh e Rt e R e e e b e nR e b e eh e e R e e s e e e R e na e e bt e he e s e e b e e e benneeh e e e e et 12
[T T=R D=y = L1 D1 L =2 PN 13
BASIC CNAIEZE ..eiuvieiieiiieeiieeite ettt e st et e st e st e s ate et e et e e bt e sbeesaeesaeesate s s teaabeeabeeabeea b e ea ke et e e bt e bt e e bt e e R b e e Ree e Rbe oAbt e be e bt e nheenheenatenateeabeenbeenbeenbean 14
L Tol T Y A @ T [ = OSSR 15
[T 1 d Lo Yo I 0o =Y -SSP 15
PAYOTT CNAIEE ...veetieieieciecte ettt e e et e ettt e it e e ae e aeesaeesaeesasesaaessseaaseasbeeabeeaseenbeensa e seeasseesseesseeaaeenaeeaseenneeneeeaeesaeesaaeeaaeeateenbeenteerean 15
RECOINTING FEES ...uvveiiiiiiieiieeieeie et estt e st e st e sttt eabeeabeebe e bt e st esaeesseesaaesseeaabeesbeaabeenbeenbeense e beeessees b e esbeesaeeabeeaeeanseanseenaeenaeenatesabesaseeabannbennbean 17
TEANSTEE TAX .ttt t e bt h e a et e b s bt e b e bt e ae et e st eb e eh e eh e ea s e s e Rt ARt e R e e Re e R e e aE e SR e e b€ SR e e R e e R et e b e eh e e bt e a s et et e nh e b e heene et enen 17

[ =T o T T OO OO OSSO RURORORURR PR 17
ESCIOW «.itiiit ettt sttt et b e e b e be e b e he e s h e s hb e s h b e e R b e e e e e b e e b e b e e b E e h s e e R s e Ra e Rb e bbb e e bt she e s abe s b e s b e s b e s b e e abe s 18
SECLIONS A-J DBEAIIS - e e e e e e e e e e n e 18
AL OFIGINATION CRAIEES ..eeuveiiiiriiiieee ettt ettt ste st sa et e e et e et e et e bt e bt e e st e sa e e eaeesae e e aee e st e st e saeesaeesa e e saeesasesabeeabeeabeenbeenbeenbeenseeenseenneens 18

B. Services BOrroWEr Did NOT SHOP FOT....cc.uiiiiiiiiiiiieeieertt ettt sttt ettt e b e s b e e bt e e st e e st e e ae e e et esse e st e saeesaeesanesanesanesasesaseeneen 18



C. Services BOITOWET DIt SNOP FOT ...c.uiiuiiiiieiieiiettette sttt ettt sttt sttt e sat e satesatesaeesa s e s st e s bt e st e e b e et e et e e bt e ns e e saeeeaneensesaseenseenneenaeenane 19

D. TOTAL LOAN COSTS (BOITOWEI-PAIA) ..e.eveiuiiiiieiieieeitesitesieesitesitesitesitesatesbe e te e be e beesbeesbae st seesaeesaeassesnseanseeseesseesasesanesasesasesnsennsennsenn 19
E. Taxes and Other GOVEIMMENT FEES.......cuiiuiiiriieiieiteiest ettt ettt se ettt et e s e e b s bt bt e s e et et e sae e bt eh e ese et e st e b e saeeb e eae e s et e saeebesaeensensenen 19
[ = o = 1o OO OO OO OSSPSR RPRRRPRR 19
G. INitial ESCrOW PayMENt @t ClOSING ....veeveeieetieieetietteste et e ettt ettt eteesteeaeesteesseesasesasesasesasessseasbeesbeenbeenseeseenssansaessseesseanseanseenseessnensnenann 19
[ TR0 4 g T ST T TR TP TP USRS 19
|. TOTAL OTHER COSTS (Borrower-Paid).................
J. TOTAL CLOSING COSTS (Borrower-Paid)
(01D - T~ 1= PP PPPPPTRY 21
(01T T AT Y- O 1 T8 o T 6 Lo 1Y T PP PPPUPPPRPN 21
COLUMNS ...ttt ettt et b e st he et e et bt e a e a e e et e s aeeh e ea e ea e ea b e s et e ea e eh e eat e e s et e abeeh e eh e ea b ea b e ne e b e eh e e bt ea s et e b e neeebeeaeene et e e enbesaeen e et ennenne 21
0 =TT 22
SUMMATTES OF TraNSACTIONS .. e e s e e e e e e e e e e e e e e e e s e e e e e e e e e e e ne e s 22
Y=Te Ao T T [T USSP PO PSPPI 22
(R TR LT T W 1Y Lo =4RSP SPPPON 23
BASIC CNAIEE ..eiuviitteitiieiieeitee ettt ettt sht e sttt a ettt e bt e bt e bt e bt e sb e e sheesheeeateea b e ea b e ea b e e a bt e bt e bt e bt e e R e e eR b e e R et e Rt e e ab e e bt e h e e nheenheeshtenhteeabeeabesabeearean 24
PEICENT CNAIZE ..eiuvveiiietieeeieeieete et et e et e et eeteeteebeebeesaeesaeesaeesaeesasesaseesseesbeenseenteense e s e e seensseasseesseesaeanseeaseanseeseesseesasesanesaseeaseensannseensean 25
PrOFAtiON CRArZE ...eecuviciiieieeieeie et et e et e et e et eete et e e bt esaeesaeesaeesaeesasesaseasseesbeesseenteesseans e e seaasse et s eesseesaeesaeeaseanseeseesseesaeessnessseenseensennseensean 25

Payoff Charge ...

Recording Fees .

Transfer Tax......
[ =T o T T OO OO U OO U TR PP ORORPRRRPRRN 27
Lol 01 PP 28
CAlCUIBEIONS .ttt 8t h s8Rt e R e e e bt bt et et n e n e e e e e a b e 28
Transactions WithOUt @ SeIIET ... 29
PaYOFFS @MU PAYMENTS ..ottt ettt sttt h et a et s e s bt e beeh e e st e s et e s ae e bt e s e e s e s b e sa e eb e eh e es e em s e b e b e saeeb e eatent et e naeebeeaeenbensenees 29
Charge DELail dIAI0ES ...ccveeeiiiieitieitieet ettt ettt et sttt ettt et e e bt et e e bt e bt e saeeshtesatesabesabeeabeeabeea b e et e e bee bt e e b e e shbeeabeenbeeabeebeenaeenanenane 29
CalCUIEING CaSI £0 ClOSE ...uviiutiiiieiieitieeite ettt ettt e st e et e bt e bt e bt e bt e bt e saeesheesheesabesabeeabeeabeea b e et e e be e bbenbaeeabeeabeenbeenbeenbeenseenanenana 30
TP 30
(O] DT o= ¥ = L= PO PPT PPN 31
LO@N DISCIOSUIES .ottt ettt e e e e e e e e e e e ae e 31
Assumption
DEMANG FRALUIE ...ttt ettt b e bt e ae e s bt s h s s hb e ea b e e ab e e et e e bt e b e e bt e e bt e bt e e ab e ehb e e ab e e bt e bt e bt e nae e sanesabesabe s b e s b e e beere s 31
Y (o 1Y 41T o T T OSSP PP PP PP PPPPOPI 31
NEEALIVE AMOITIZATION ...ttt ettt et e e a bt e e ea bt e e e a bt e e e abe e e e ab e e e e abe e e eab e e e eabe e e eabeeeaabeeeeabeeeanbeeeeabeeesnbeeesaneeenn 31
PATial PAYMENT ...ttt ettt sttt ettt e te e s bt e saeesbeesaeesatesabeeateeabeeabeen b e e b e e b e e eb b e e bt e e st e eaeeeabeeate e bt e bt e nheenheenatenabeeabeenbeebeenbean 31
Y TolU g AV o T =T AT T SRS O PP OTPP PPN 31
Lol 01T X ol o1 U ) P 32
AdJUSTADIE PAyMENT (AP) TabI . uuiiiiiiiiiii ettt ettt e e ettt e e e e ettt e e e e e e e ebab e e e e et e baba e e e e e eabba s eeeeeeaba s eeeeerabaaees 33
Adjustable Payment (AP) Table Di@lOg ....cceeiiiiiiiiieii e et e et e e e e e et e e e e e e e ab et eeeeeeasat e eeeeaastaseeeeeestannseeeeersrannas 34
Adjustable INterest RAte (AIR) Table ..uuuuiiiiiiiiiiii et e e et e e e e e e e et e e e e e e e aa et eeeeeeasat e e eeeeaastannseeeseestannsaeeeersrannaaes 34
Adjustable Interest Rate (AIR) Table DiGlOg . ... s s s n s e 35
(O] D1 o T = L= PP OPT PPN 36
LOAN CalCUIATIONS e 36
[D LT ol 4] A Te] o PP PP PPPRRRN 36
ONEE DISCIOSUIES ...ttt ettt ettt ettt 888585458ttt ettt bttt bbbttt 36
CONTACT INFOTMATION ...eitiiiiiiiiiie ettt ettt et e et be e e e e e e e nene 37
CONTACE INFOIM@TION L.uintiieei ettt h bttt e st b s bt e b e st e s e b e sh e eb e e ae e st ea b e se e b e eb e e bt ea b et e b e na e e b e eaeese et e e e besaeeneenenenne 37
AQAITIONAT CONTACES ..ttt ettt ettt ettt et s et et s bt eh e st et et e sae e bt eh e e st ea s e sb e bt e bt ea e ea s e s e b e se e eh e e aeese et e neeebeeaeebeea s et e benaeebeennennennens 38
(07T a1 T =T T o} PPN 38

BUY I/ BOITOWEN .....euteutietectieteettesteete st eseestessasbesseeseessesaessessaesesseeseeasessanbesse et eeseessensesseebeess et e essessanbesaeeseessessensessenbesseeseensensanbesseeteessessensaen 39



(014 Y=Y O =T V- { TSP OPPTPPNN 40

U IS e 40
(o] DT =4 E PP UPPTRPON 40
LS o e o o 2 T PPN 40
INBW OFOET .ttt sttt h ettt e h e bt e st e s e s e et e e ae e et eae e s s et e sa e eh e e bt ea e ea s e s et e st eh e ea e e et ea b e ae e eb e eh e es e eat et e b e saeeb e eat e s et e naeebenbeeneentenen 40
OVETIAY T SEIBCTION ...ttt ettt ettt et e bt e bt e s bt e sht e s ae e satesas e e ab e e st e ea b e e bt e b e e bt e eb e e saeeeaneenseeaseenseesanenanenane 40
[2ET: 1o VB Lo Lol OO OO PP PP TR PP PP PRR PR 40
DESCHIPTION FIEIAS ..eeuvtiiitieiieiieieeie et et e ettt e ettt et e e rte e st e e s bt e s aeesaeessaesabeeabeesbeesbeeabeenseensee s s easseesseesaeaaaeeaseenseeseenseenaeesatesaaesaseensennseensean 41
CDF Line drop-down lists & “SENAING” CRANGES ....ccueiiiiiriiiiieiteie ettt ettt e st e steesttesaesbesbeebe e be e beenbeesseanssensaessseessesnsesaseeseesseenseesana 41
CDF LINE ArOP-GOWN TIPS .1euttertteitreitiestiestesieesteesteesteesseesseesssessseessessseesseeseesseesssesssesssesssesssesssesssesssessseenseensessssenssessseesseensesssesssesssessssessnn 42
CDF LiNe drop-aOWN EXAMPIES .....eiuveieiieieeieeitieieeieestte st e st et e e aesteeaeebe e b eesseesaeesaaesasesasessseeabeesbeenbeenseenseensaenssessseenseansesnseenseeseenseenann 43
Using the “Next Available” Option in Templates, Orders, & LOOKUPS .......couiriiriiriiieniienieeniteeite ettt ettt s s e s enees 43
Terms, PAYMENT & ARIM: ...ttt ettt e ettt e st et e e a b et e ab et e ea bt e e ahe e e e ea b e e e ea b e e e e abe e e ea b e e e eab e e e eab e e e eab e e e ea b e e e aabeeeeareeenneeenn 44
CIEY/TOWN TAXES .e.vveuveriestesieeueeeetestesseeseeseessessastesseeseessessassesseaseessessessessetesseeseessansensesseaseessessensessesesseeseensansensessessensesssensessensessenseensensens 46
COUNTY TAXES ..eeeuiiieiitteeiitee ettt e ettt e ettt e e e u e e e e a et e e st e e e as et e e s s e e e s ne e e ab e e e aat e e e s s e e e abe e e aa b e e e ea s e e e eab et e eab et e aab e e e ease e e ea b e e e aab e e e eabeeeaabeeeanneeeaaneeennneeeannnes 47
F Y= 4 =T o OO TT PPN 48
COMIMISSIONS ...ttt ettt ettt ettt ettt e bbbt ettt e bt e eb s e ebb e e bt e eab e e ab e e ab e e bt e sbe e sas e s as e s asesab e e ab e e ab e e b e e b e e b e e b e e b e e e bt e eabeeabeeabeeabe e bt enaeenaeenane 49
=Y =T T =T Tl [ -SSRSO PPN 49
LOAN, FUNGING GNGA PrOTIUST....ecutiiiietieitiesteste ettt eteesteesteesteesueesteessaesssessseasseessaesseesseanseesseesssassseasseesseasseenseanseeseesseesssesssesssesssesnsennsennsen 50

Appraisal Information........c.cccecevvennns ...50
Builder, Contract, & ESCrOW fOr COMPIBTION ...c..uiiiiiiiiieetet ettt b e st s it et et e b e e b e e s bt e sbeesaeesaeesabesatesabesabeenbean 50
HOA/Management COMPANY FEES QNG DUES........ccveverieriirieiierietetestessesteeseeseessessessesseesaessessessessessesssessessessessesseeseessensensessessessesssessesses 51
Security INSTrUMENTS, TIUSTEE & RIGEIS .....covuiiiiiiiiieitieiiteetee ettt ettt et sae e et e e bt st e e bt e saeesbeesaeesaeesaeesabesabeeabeeabeenbeenbe e baensbeenaeenaeens 51
PrOPErty, LEGAl DESCIIPTION ..cuviiiiertirttetietete st sttt et st et sae et eat e e e s b e s b e bt e st e st e s e be bt e bt e st et e s b e saeebeeh e e st ea s e b e b e saeebeeae e e e benaenbesaeeneensenen 52
REQUESTEA TrACK IEEMIS ...veutiiieitetete ittt ettt sttt s a e e h e a et e e s e e s bt e bt e st e st e s et e s st e bt e st et ea b e sa e eb e eh e es e ea s e b e b e saeebeentensenbenaeebesaeensensenean 52
Division Of ProcEedS & 1099-5 DAta......cccueruerteruiriertieiieiertestesueeteeutetestesteste s st estessesaesbesaesseeas et enbesaeebeeseesteate st e bt saeebeeatensenbesaesbesaeeneenseneen 53
Sales PriCe DEPOSIt/EAINEST IMIONEY .....c.eoveririiietirteiteteseetestestesestesestesestesaesesseseesassesessaseesesseseseneesansesesseneasansesenseneasansesessensssensesensenessensase 54
DEIIVEIY & TTACKING .. teiutieiteeiteeteete ettt sttt et ettt s bt e s bt e s bt e s bt e s hteshteeabeeabeea b e e s be et e e bee bt e eb b e e st e eht e e st e e abeenbe e st e nseesaeesatesabesabeeabesabeenbean 55
RECOrdING & TranSTer FEE FOIMMUIAS.....cc.tiiiiiieiie ettt s e sttt b et e bt et e bt e s bt e s bt e e a b e e aaeeabeeabeesbe e beesaeesaeesatesabesabesabesabeenbean 56
(610 07 7o T o |- PPN 58
CalCUIALION OPTIONS ..ttt ittt ettt ettt e bt et e s bt e s bt e s ae e e heesateeabeeab e e s e e bt e saeesatesaeesabeeabeeabeen b e en b e et e e bt e bbenbaeehbeeabeenbeenbeenbeenaeenanenane 58
Tit1e — CDF SECHION DETAUILS ..c..eiueeiieie ettt ettt b e e bt et et e b e s bt e bt e st et et e s et e bt e bt es e ea s e s e b e sae e bt es s e st e b e sbenbesseeneenneneen 58
[01=] 10T o S - o T OO OO OO OO OSSOSO SRRSO P RO 60
D Lo TN q T=T o O] o1 o] oI OO PP PTR PRI 63
THHIE INSUFANCE (oo 63
CDF Line DropdoWNns ON The TItIe SCIEENS ....ccueeviiiiiitierieete ettt et ettt st e e st e saeesttesatesabesabeeabe e be et eenbe e beesbaesbaesabeesaeensesabeenseesanenanesana 63
Title Charge DESCIIPLION FIEIUS ...cccuiiiiieiiiiieeie ettt ettt ettt sttt s e st e st e et e e bt e s be e be e be e st e e seeeabeenbeeabeebe e st e nbeesatesaeesabesabesabesnbesnbenn 63
PremMiUM CAlCUIATIONS ..ottt et s et s h e bt e bt e e e e b s bt e bt e ae et e b e na e e bt eh e e s e et et e b e saeeb e e ae et et e nae et e saeeneennenein 63
AN UNGEIWIIEET SPIIS..eviivieteitietieteeteet et eete et ete et et e etesteeteeteeteetsesebesseeseeasessensesseesesssessensessanbesssebeessessensesseesseasensensensenbesseeseensennentens 66

Loan, Owner’s, & Other Policy Information...

Endorsements & AdditioNal Title CharZES .....ciiuiiiiiiieiiiie et cee sttt e st e st e e st e e s beeesabeeesabeeeaabeeesasaeesnsaeesnseeesnseessnseessnsaeesseeenn 67
Preliminary Tithe SEANCH ... .vei et e et e e st e st e e e s s teeeesbeeeaabeeesabeeeanteeesabeeeaabeeeasseeesnseeeanseaesnsaeennsaeeenneeean 67
AGAITIONAT FE....eaeteeet ettt h ettt b e e b e sttt e s bt e bt e aeeae e b e e et e b oo bt e h e e et e e e R e s R e b e e ae R e e b e ne e e b e ehe e bt e e e e e b e nhe bt ae e e enrene 67

DAt OVEIIAY RUIES. ... eeeieeiieeiieeieeie ettt sttt ettt et e rte e st e e saee s bt e sheesatesabeeabeeabeeabeenbe e b e e bee e bt e e st e e seeeabeenbeeabeenbe e st e sseesatesatesabesabaenbesnbeenbean 68

(0o T o} =TT T o T o T 01 T [ o= =T3PPS 70
P A NN < e e e e e e e e e e e e e e e n e n e e e nen e s 70
GlODAI PrEfEIENCES ...ttt e b e sa e bt e e s se e b s et e h e et e e e e s et e h et a e e b st et a e 70

(O o =] {=T =T o ol TSP T PO 70

(Ko Yo ] {0 o N -1 o L=T PP PP PPN 70

L2 oo 02N 72

15.0.30415.8 (HFL) -eeiiiiiieeeiiiee ettt e e e e e e st e e e e e st e et e e e e e s e et e e e e e e e e et e e e e e e e e e e e e aaas 72



[ o T o] o 4o T PPN 72

15.0.30415. 14 (HF2) coeieieieeeeeee et e e e e e e e e e e a e e e e e e e e e e e e e s 72
L eI 0 3 N 72

L2 e o o0 N 72
15.0.30405.16 (HF3B) cooeieieieee e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aeaaaeaaaaaeaaaaaeas 72
PrOFOIM oo 72
15.0.30415.55 (SP L) it e e e e e e e e e e e e e e as 73
(G101 o T4 aT e e XVZ=T0 1T o} £ PP PP P P PP UPPPPRN 73

B UG F IS ittt ettt ettt ettt ettt et ettt ettt e et et e et e et e e eha e e et e e et e et h e e et e et ha e e tha e e et e e et e e et e eaa e eahaaes 73

L2d o] o o R 73

Lad o LT O 74
15.0.30415.56 (SP2) i e e e e e e 74
L2 e Lo o0 N 74
[RCT: 1o LV Lo Yot OSSR URRRURRR PR 74
PrOTIUST oo 74

(G Lo T8 o T D LT o Y1 £ TSP OUSROUPRONY 74
15.0.304015.67 (HFA) e e e e e e e e e e e e e e e e e e e e e e e e aeas 74
PrOFOIM (oo 74
CDF e a e b e b e e b e e e a e e e e b e e e E e e e b s e e s b e e e s b e e e s b e e e s b e e e s b e e e s ae e e s ae e e sbe e e sra e 74
PIOT099. ...ttt b b e e e bt st e et e s b e s b et e e b e e e e e s e e e e aaeas 75
15.0.30405.81 (HFS) coeeieeeeeee e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aaaaaeaaaaaaaaaaaens 75
PrOTIUST o 75

L2 oL oo 0 0 N 75

[T Lol U 01T o OO 75
15.0.30415.100 (SP3) .eettieeiiiiiiiitttee e ittt et e e ettt e e e e e s e e e e et e e e e e st et e e e s et et e e e e e e e et e e e e et e et eeeeeanas 75
L2 e Lo oo N 75
Title Premium & SPIIt Changes ....c.eiui ittt sttt h e h et b e s b e s bt e bt et et e sh e ebeehe e st ea s e s e b e sae e bt e st e st et e sbenbesseene et eneen 75

Why Did We Change The Premium CalCulation RUIBS? .......c.cuiiiiiiiiiiiiiieieeeteet ettt ettt st st st st e st e et e et e et esbeesbaesbaessaeen 75
Premium CalCUlation EXAMPIES ...cciiiiiiiiiei e 76
Pre-v3.0 Premium CalCUIation .........cciiiiiiiiiiiiic e 76

v3.0 and Later Premium CalCUIGION ......ccuiiiiiiicteiee et b et 79

(0] 40 1T o N LN O - [ =T PP PPPPPPPRTN 82

LA O == T o T4 4L RPN 83
(1= 0 =T OO 83
OFAEI TFACKINEG 1.ttt ettt ettt ettt sttt e et e e bt e bt e bt e s bt e s beeeaeeeseesateeaseeaseeaseesaeesaeesabesabesabeeabeenbeenbeen b e et e e be e beeebaeeabeenaeenbeenbeenbeenseenaeenann 83
CDF........ .83
ReadyDocs . ...85

DL Y= VR B =Tl {1 V-SSP 85

L1 LT oT=] 1= T4 =T o T OO RRRRN 86

[ To) U] T -] o1 [ USRS 86

HUD o E RS LR R bR E et h bt r e 86

[0 1O 1= o o U 86
PrOTIUST oo 86

[ ToLT 0 I 1o V- PP UPPTOPPRN 86

1] X [T TP PP PPN 86
15.0.30415.100 (SP3.d) ceieeiiiiiiiiittee e ettt et e ettt e e e ettt e e e et e e e e e sttt e e e s bbbt et e e e e e a bbbt et e e e e e ab e et eeeeeanas 86
[T Lo 1770 e Yol TP PP PR PPPPPION 86
15.0.304 05,107 (SP 3.2 it e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aaaaaaaaaens 86
BN L C=l L T - g =P PP PPN 86

(8o T={=Te [ 0] o T a2 - 1 u e o OO OO OSSO STRUR PP OR 86



K] o] OO OO OSSP PPN 87

SECUIE RECEIPTING & DISDUISING .. .viiuvieiieitieitteiie st ste st et e et e et e b e e te e te e s st e sseeesaeeseeeaseeaseesseesaeesasesasesasesabeesbeenbeenbeenbeenbeetaanseensaensaeans 87
DOCUMEBNTS .o 87
[RLT: 1o V7D Lo Lol OO OO USSR URRR PR 87

TECRNICAL .t e e e a et e e s s e e e e e e a e e e e e 87

LD = 2 T OO RN 87

GEtEING HeIP e ieiieiiiiiiiiieiiiiiireiti e reetee it seeeeeeraesessssssassnssesssnssnssessssssnssesssnssnsssssssssnssnssssssnssassenssnssnssssssnssnsssnssnssnnss 88
F Yoo =Ty 1 o =4l L= [« F PSP UPPUPR PP 88

BT oL a1 Tor= T BT T o] o Yo ] (RO SOPRPRPPPRRRRY 88



SOFTPRO - CLOSING DI1SCLOSURE FORM & OTHER CFPB CHANGES — CLAsSIC 15 HF3.2 RELEASE NOTES 6/10/2016

15.0.30415.117 (SP3.2)
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e The application now supports the complete Closing Disclosure form (CDF) as required by the Real Estate
Settlement Procedures Act (Regulation X) & the Truth in Lending Act (Regulation Z) final rule, effective
10/3/2015.

e  When creating a new order, the user will be prompted to choose a settlement type: HUD, GFE HUD, or CDF. A
dedicated CDF tab will appear in the order if CDF is selected. HUD-1 orders will display the same HUD-1 &
Closing tab as in prior versions. The new CDF data entry screens appear only in CDF orders.

e The Default ReadyDocs tree has been updated with all versions of the CDF as well as settlement statements and
other supporting documents. These documents are found under the Escrow & Closing folder. The current HUD-1
documents are still available and have not changed.

e  Pending receipts & disbursements will continue to be generated from the CDF just as it does from the HUD-1.

e The Title Insurance Premiums screen has new options for calculating simultaneous issue premiums as required
by the final rule.

e  Fees sent from title screens will automatically add the text “Title =" as required by the final rule. You do not
need to update templates or lookup table entries to support this.

e  Fees will automatically sort alphabetically on CDF Page 2 when you leave and then return to that page the order.

Several configuration changes are recommended prior to 10/3/15:

e Create new templates for CDF orders. You can copy existing HUD templates into new CDF templates, which will
populate all user-entered, non-HUD data from the original template. Users can also apply HUD templates
directly into CDF orders, which will bring over all user-entered, non-HUD data. In your CDF templates, set the
Title — CDF section defaults on the Options screen; this is recommended over alternate methods such as
including CDF lines in title lookup tables.

e Set the Full Loan Premium rate table in your lookup table(s) for simultaneous issue policies.

e  Ensure that custom documents and reports that reflect HUD data are updated, if appropriate, for CDF orders.

e Add License ID/NMLS License ID fields and data to the contact lookup tables for lenders, mortgage brokers, loan
servicers, real estate brokers, settlement agents, title companies, and underwriters, along with their contact
people. This data is displayed on page 5 of the CDF.

e Update custom document trees if you would prefer to print CDFs and settlement statements from your custom
tree rather than the SoftPro default tree.

e Onoraround 10/3/15, change the Default settlement type found in Global preferences to CDF.

e If these configuration changes are not made prior to 10/3/15, the CDF can still be produced for any order but
will require additional manual data entry.

e No configuration changes are required for recording fees, transfer taxes, endorsements, or additional title
charges.

e  The minimum supported screen resolution is 1024x768. Visit softprocorp.com for full system requirements.



https://www.federalregister.gov/articles/2013/12/31/2013-28210/integrated-mortgage-disclosures-under-the-real-estate-settlement-procedures-act-regulation-x-and-the#p-1676
http://www.softprocorp.com/
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Creating a New Order or Template

When creating a new order or template, the user will need to specify a Settlement Type. The default may be set in
SPAdmin. The New order/template dialog now has the CDF option available in the Type drop-down:

T_I.Jpe:ICDF 'I @ File © Template

Cost Center Code: I j

File: Mumbering Cods: I Diefault j

e Trast tscmwt Cadec ) e a e el

e  You may copy from a CDF or HUD-1 order into a CDF order. See below for more information.

CDF Tab

A CDF tab will appear in CDF orders. This tab contains all of the new data entry screens for CDF Pages 1-5 of the Closing
Disclosure Form, as well as several other screens which assist with CDF preparation. These screens are discussed below.

& 2015030002.PFD _ (O] x|
General I Order Tracking I Title Insurance EDT: | MC Bar Forms I
ReadvDocs:
2 LCD D User ReadyDocs Tree
g% EBE E:g: g [#-{"7] SoftPro ReadyDocs Tree
4) COF Page 4
5) COF Page b

) Citys'T awvun T ares

7] County T axes

3] Azzeszments

9) Commizzions

10] Disvigion of Proceeds & 1093-5 Data
11) Grouped Dizbursements

12] Fles Checks 1-12

13) Flex Checks 13-25

14] Filz Balance Infarmation

15] Recording & Transfer Fee Fomulas
16) COF Options
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Closing Information

Provides a basic summary of loan dates, settlement agent, file number, property address, and sale price/appraised value.

1) CDF Page 1 (2015020001.PFD)

Disbursement Date: |02/03/2015

Settlement Agent: IT 'I Washington Title Co... |

Clozing Information $
Date Issued: |02/03/2015

Closing Date: ID2JDSH2D15

File #: | 2015020001
Property: _I 12345 Mortheast Kentucky [ndustrial ;I i

Parkyiay
Mewark, MJ 38437-5233 ;I

|5 ale Frice | 28000000

b B s = A T""rL."""“ -1""—"‘—?1'"'?"'{‘—“"".)

Date Issued: The date that the Closing Disclosure form is issued to the consumer; must be entered manually.
Closing Date: The closing date of the loan. Defaults from Settlement date/time on the Express Order Entry, File
No., Settlement Dates, Notes, and Basic Order Information screens, but can be manually overridden.
Disbursement Date: The loan funding date. This is the same field as the Disbursement date on the File No.,
Settlement Dates, Notes screen.

Settlement Agent: The order contact handling the loan closing transaction. This field defaults from the
settlement agent contact on Sett. Agent, Title Co., Underwriter, Offices, and also contains options to select Title
Company, Underwriter, Lender, and Mortgage Broker. This is the same field as the Settlement Agent on CDF
Page 5 Contact Information. The button opens the Sett. Agent, Title Co., Underwriter, Offices screen.

File #: This field defaults to the ProForm file number but may be overridden manually.

Property: Lists the property being purchased. This information is the same as that found in the Property Address
fields on the Express Order Entry and Property, Legal Description screens. The button opens the Property, Legal
Description screen.

Sale Price/Appraised Property Value: If the transaction is a purchase, these two fields will populate
automatically based on the Sales Price field on the Express Order Entry & Sales Price, Deposit/Earnest Money
screens; they may be manually overwritten. If not a purchase, the fields will default to the Appraised Property
Value which is also found on the Appraisal Information screen.

Transaction Information

Displays contact information for the buyer, seller, and lender.

-

Transaction Information
Bomower ¥ | |'vette Buyer ;I
I J 12345 Mortheast Kentucky Industrial
J Parkway
Mewark. NJ 384375233
x| [Mike Seller -
12246 Southeast Kentucky Industnal
J Parkway
Mewark, M 44539
LI p
Lender: J IWASHINGTDN B ME
|

A ot W BN v - Pl | e
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e Borrower: Selecting the button here opens the Buyer/Borrower, Officers & Signatures screen for adding and
editing contact information. This field will default from the first set of borrower names associated with the loan,
and their address. Borrowers are associated to a loan using the Borrowers grid on the Loan, Funding & ProTrust

screen.

o If the title drop-down is changed here, the title shown in the order’s Buyer/Borrower Signature Lines
dialog will be adjusted as well; the title selected from the list is the label that will be printed on CDF Page 1
and Settlement Statements.

e  Seller: Selecting the button here opens the Seller, Officers & Signatures screen for adding and editing contact
information. This field will default from the first set of seller names associated in the file and their address.

o If the title drop-down is changed here, the title shown in the Seller Signature Lines dialog will be adjusted
as well; the title selected is the label that will be printed on CDF Page 1.

e Lender: The name of the loan creditor; populates automatically with the Lender Full Legal Name on the Lender
screen; it can also be accessed from the Express Order Entry screen.

Loan Information

This section contains details about the loan term, purpose, product, and type. Selecting the button directly next to Loan
Information opens the Terms, Payment & ARM screen for quick editing of loan information.

-

Loan Information J

Loan Term: |3D years

Purpose; IHefinance

Praduct: |Fixed Rate |

Loan Tvpe; INone j

Loan ID #: [95766E51
MIC #: |00000932

e o B P e e et e, P s s

e Loan Term: Defaults from Loan Years on the Terms, Payment & ARM screen and can be manually overridden.

e Purpose: This field will default from the order type that is selected on the Express Order Entry screen (i.e. —
purchase, refinance, or equity) or “Construction” when the Construction checkbox is selected on the File No.,
Settlement Dates, Notes screen. The field may be overridden manually.

e  Product: This drop-down contains standard loan products. When the Other option is selected, the second line
beneath is enabled for manual entry. These fields are the same as the Loan Product & description fields on the
Loan, Funding & ProTrust screen.

e Loan Type: This drop-down list contains standard loan types; when the Other option is selected, the second line
beneath is enabled for manual entry. These fields are the same as the Loan type & description fields on the
Loan, Funding & ProTrust screen.

e Loan ID #: Input loan number here. This field is the same as Loan number on the Loan, Funding & ProTrust
screen.

e  MIC #: Input mortgage insurance case number here. This field is the same as Mtg. Ins. Case Number on the
Loan, Funding & ProTrust screen.
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Loan Terms

This area is for specifying the Loan Amount, Interest Rate, Principal & Interest (defaults to monthly), Prepayment
Penalty, Balloon Payment, and any Additional Terms.

S R N S PR SU S S S U P S U S SO N SR S g U S ot S S S Y S S  E SO S S

Loan Terms Can this amount increase after closing?
Loan Amaournk — INc. j r IEan go as high as j |
[~ Canincrease until Iyear[s] 'I I
ol |
| -
ol -
Inkerest Rate n Wo  *| [ adjusts every n I_I,Jeal[s] 'I starking in I_I,Jeal[s] 'I I
Il ICan ao as high as j “ in Iyear[s] 'l I
[~ See AIR Table on page 4 for details
| -
] N
RN | N =] sdustsevery [ st =] startogin [veate =] [
Principal & Interesk r ICan a0 3 high a5 j I o I_I,Jear[s] j I_
™ Includes only interest and no principal unti Iyear[s] vl I
[~ See AP Table on page 4 for details
r | |
| -
= N
A A e e e R P et ol - i A gty Ayl AP AN i P N gl ol W e ik

FIELD CODES

The following items correspond with the fields marked in blue above. These fields match other existing fields:

Same as Principal Amount of Loan on the Express Order Entry & Loan, Funding & ProTrust screens.
Same as Annual Interest Rate on the Terms, Payment & ARM screen.

Same as Interest Adjust/Change Period on the ARM Data screen.

Same as Lifetime Maximum Rate on the ARM Data screen.

Same as Payment frequency on the Terms, Payment & ARM screen.

Same as Principal and Interest Payment on the Terms, Payment & ARM screen.

o Uk wN e

ADDITIONAL TERMS

e  The loan terms will not print on the Closing Disclosure form unless the corresponding checkbox is selected. If
free-form text is needed, there are three Additional Terms lines included in all five sections; each preceded by
a checkbox.

e  Clicking the button 2l to the right of each additional terms line will pull up a dialog for rich-text editing to allow
you to bold specific text.
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ﬂl ITahoma j I‘ID j I Colar j Bl Il!ll E El

Additional term message.

o Lookup tables are not available for these dialogs.
o The font default for CDF Pg 1 is Tahoma, 10pt & each Additional Term will be a separate bullet on CDF Pg 1.

LoAN AMOUNT

The first field is for the full loan amount.

The first drop-down always defaults to No, but may be adjusted manually to Yes.

The remaining options will allow the user to specify details of the loan amount increase, as well as the specific
time period during which this increase may occur.

INTEREST RATE

The first field is for the interest rate.

The first drop-down defaults to No, unless a value is entered in the Type of Arm field on the ARM Data dialog.
The remaining options will allow the user to specify details of any interest rate increases, as well as the specific
time period(s) during which these increases may occur. Additionally, the See AIR Table checkbox will default to
checked when Yes is selected.

o The Air Table may be edited on CDF Page 4.

PRINCIPAL & INTEREST

The drop-down label for this section, found over the title Principal & Interest, is the same field as the Payment
Frequency drop-down on the Terms, Payment & ARM screen.

The first drop down defaults to No, unless the loan is set up as an adjustable rate mortgage.

If Yes is selected, the remaining options allow the user to specify details regarding future adjustments that will
be made to the principal and interest, including time periods, maximum payments, and interest-only payments;
the See AP Table checkbox will be checked.

o The AP Table may be edited on CDF Page 4.

Loan Terms (Continued)

e i e m s e s e e P e e e SR e e e i et i e e e e, B

Pr'ejpayl?gent |No vl [~ Ashigh a F wou pay off the loan
enalty
& during the first years] A

Does the loan have these features?

" hefore I )

ol

Balloon Payment Mo =| [ ‘fouwil have ko pay I at: the end ofmg

=

sl —
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FiELD CODES

The following items correspond with the fields marked in blue above. These fields match other existing fields:

1. Same as Maximum Prepayment Penalty on the Terms, Payment & ARM screen.
2. Same as Balloon after field on the Terms, Payment & ARM screen.
3. Same as Balloon after drop-down on the Terms, Payment & ARM screen.

PREPAYMENT PENALTY

e  The first drop-down always defaults to No, but may be adjusted manually to Yes.
e If Yes is selected, select the appropriate time period within which a prepayment penalty would apply, as well as
the maximum amount of the penalty.

BALLOON PAYMENT

e The drop down list defaults to No, unless the Balloon after field on Terms, Payments, & ARM screen has a value.

e If applicable, enter the amount of the balloon payment as well as the balloon payment due period.

Projected Payments

This section provides a breakdown of how loan payments will be structured during the life of the loan, specifying how
principal, interest, insurance, and escrow payments will be handled.

S o s o S S oo S S

Projected Payments

Payment Calculation

‘fears

R
—
—

Principal & Interest I
Mortgage Insurance I
Estimated Escrow I

Estimated Tatal
Monthly Payment I I

Estimabed Taxes, -
Insurance & I 94399 Payrnent [nfarmation. . |
Assessments

Ia mnanth

B e I T T e L o Ly o g S T S e

FiELD CODES

1. Same as Principal and Interest Payment on the Terms, Payment & ARM screen, & Principal and Interest screen
on the Payment Information Letter screen.
Same as Mortgage Insurance on the Payment Information Letter screen.
Same as Estimated Escrow on the Payment Information Letter screen.
Same as Estimated Total Monthly Payment on the Payment Information Letter screen.

PAYMENT CALCULATION

e The first row allows the user to specify year range(s) for any changes to the payment calculation during the life
of the loan.

e Row two allows the user to specify Interest-Only and Final Payment amounts, if necessary.
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PRINCIPAL & INTEREST

e  The useris able to enter Principal & Interest amounts on this row, including minimum and maximum amounts.

e  Clicking the button opens the Terms, Payment & ARM screen.

MORTGAGE INSURANCE

Enter Mortgage Insurance costs on this row; clicking the button in the far left column opens the Line Detail Dialog for
editing and modifying the Mortgage Insurance charge found on CDF Page 2, Section G, Line 2.

e In order for this charge to populate with data entered on CDF Pg 2, the Calculation Type details must be
specified:

{
Calculation Type: IE&CIDW ﬂ Details. .. |

At et n L o e e i el et e e B i ke ._-,-J

ESTIMATED ESCROW

Enter the total Estimated Escrow amounts on this row; clicking the button in the far left column opens the Line Detail
Dialog for editing and modifying the Homeowner’s Insurance charge found on CDF Page 2, Section G, Line 1 and allows
you to add or edit additional escrow amounts in Section G.

ESTIMATED TOTAL MIONTHLY PAYMENT

Enter the Estimated Total Monthly Payments on this row. Minimum and maximum payment amounts may be entered

manually.

e  These amounts will calculate/populate automatically based on the information in the Principal & Interest,
Mortgage Insurance, and Estimated Escrow fields above.

ESTIMATED TAXES, INSURANCE & ASSESSMENTS

e The Estimated Taxes, Insurance & Assessments field will display an amount calculated from information entered
into the Payment Information Letter screen (see below).

o The Payment Information button opens the Payment Information Letter screen:

Payment Information Letter {201 5030004.PFD)
In In =
E stimate Description Escrom Amt Escrow
¥ |Property Taxes | 75.00 v
v |H omeowner's Insurance I EO.00 v
I [City/Town Tanes | 2000
v |E0unt_l,l Tanes | 4076 r
| | r
r | r
r | | r
r | | r

Principal and Interest; Im

Mortgage Insurance: Iw

Estimated Escrow: Iw

Eztimated Total Monthly Payment; IW
E stimated Total First Payment: IW
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=  Check the In Estimate checkbox to indicate that an item should print on the Closing Disclosure Form. If
In Estimate is unchecked, the row will not print on the form, and the associated amount will not be
included in the total estimated taxes, insurance, & assessments.

= Enter or modify the Description for each item; information entered on CDF Page 2, Section G will

default here.
=  To indicate that an amount is escrowed as part of the loan, check the In Escrow checkbox.

= The Estimated Escrow amount calculates from the total of all amounts entered in Payment
Information Letter where In Escrow is checked.

= The fields at the bottom of this dialog display information from the Payment Calculation section of
CDF Page 1; the field at bottom provides the Estimated Total First Payment.

Costs at Closing

This section displays the total closing costs & cash to close information from Pages 2 & 3 of the Closing Disclosure form.
Buttons next to these read-only fields allow the user to jump to other screens for viewing cost details & make edits.

= e e . e w w o ow - o - e . W R R e

Costs at Closing

Closing Costs I I 50000 Incldes I in Loan Costs I
+ I 50000 i Other Costs I
- I it Lerder Creditsl

Cazh ta Cloze | I 2950000 Includes Clasing Casts

e  Closing Costs button: Opens CDF Pg 2, Section J, & opens the screen where the data is defaulting from.

o inLoan Costs button: Opens CDF Pg 2, Section D, & opens the screen where the data is defaulting from.
o in Other Costs button: Opens CDF Pg 2, Section I, & opens the screen where the data is defaulting from.
o inLender Credits button: Opens CDF Pg 2, Section J, & opens the screen where the data is defaulting from.

e  Cash to Close button: Opens the Division of Proceeds & 1099-S Data screen.

10



SOFTPRO - CLOSING DI1SCLOSURE FORM & OTHER CFPB CHANGES — CLAsSIC 15 HF3.2 RELEASE NOTES 6/10/2016

Use this page to detail closing costs that are associated with the transaction.

Section Grids

CDF Page 2 is presented in a grid and allows data to be entered directly within the grid cells unless they are grayed out.
Use the Enter or arrow keys to move from one cell to another in a grid. Use Tab to move from one grid to the next.

2) CDF Page 2 {2015020001.PFD) [¥] I
“
Loan Costs ]
A_ Origination Charges $ 0.00
- Borrower - Paid Borrower - Paid Seller - Paid Seller - Paid ;
Destription Re DS To At Closing Before Closing At Closing ‘ Before Closing el Qliies
01 % of Loan Amount (Paints)
0z
03
04
i
06
07
08
<Click to add a row:
P e O B P N O N o P P S P T o o R o S Y A I s B v P - PP S P N Py =y =Ty =y sy Y SFrer

GRID COLUMNS

e Description: Enter a description of the line item; functions the same as the HUD lines. The contents of the
description field will print in the memo field on a receipt/disbursement transaction.

o The section and line number will be displayed in the extended memo details.
=  Ex. - “Settlement or closing fee - (B.01) $500.00”
o The breakdown of the charges pulls into the Extended Memo field. For example:

=  Asingle item check would appear similarly to the following:

Edit Extended Memo E3

Estended Memo: I rnmission - (H.01] % 8,000.00 =] oK |
Help |
Cancel |

[

= A Grouped Disbursement Check would reflect all fees collected:

Edit Extended Memo [ %]

Extended Memail 3 of Loan Amount (Poirts) - (4,011 % 2,300.00 <> Lender Fee - = ok |

[&.03) $100.00 <> Prepaid Interest - (F.03) $ 403.29
Help |
LCancel |

[ |

. Re: Enter a memo or other note about this item; functions the same as the HUD lines.
. DS: Select a disbursement status code from this drop-down list; functions the same as the HUD lines.

e To: Enter the name of the payee for this item; functions the same as the HUD lines.
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e  Borrower-Paid: The two Borrower-Paid columns allow the user to list items that will be paid by the
buyer/borrower:

o At Closing: Indicates the amount listed is to be paid at the closing.
o Before Closing: Indicates the amount is to be paid prior to the closing.

e Seller-Paid: The two Seller-Paid columns allow the user to list items that must be paid by the seller.

o At Closing: Indicates the amount listed is to be paid at the closing.
o Before Closing: Indicates the amount is to be paid prior to the closing.

e  Paid by Others: Indicates the amount is paid by a party other than the borrower or seller.

GRID LINES

e Headers: Each section has a header row which contains bold, black text and lists the corresponding Section
letter, Title, and Borrower-Paid Total:

F. Prepaids $ 0.00 J

- = T ——- —

e Sorting: Each section’s lines are sorted alphabetically by description when the screen is closed; capitalized

items are sorted before lowercase items.

o This sorting does not apply to any default, reserved lines in each section.
o Alphabetic sorting can be turned off by unchecking option 6) Sort CDF page 2 lines descriptions
alphabetically on the CDF Options screen.

e Line numbers: Sections A-C & E-H have black hyperlinked line numbers at the left side of the grid.

o These numbers may be clicked to view and edit information in the Line Detail Dialogs for those items.
o Sections A-C & E-H can each contain up to 99 lines; only 55 total lines will be printed on CDF Page 3. Any
lines that exceed this number will be included on an addendum page.

e Lines may be added by choosing the <Click here to add a row> option at the bottom of a given section.
e Lines may be deleted by clicking in the column to the left of the line numbers to select an entire row and
pressing the Delete key.

Each section must have at least one line.
o The Aggregate Adjustment line in Section G cannot be deleted, & always shows as the last line in the grid.
All charges associated with that line must be eligible for deletion.

. Default lines in each section cannot be deleted.

=  Enterprise users: If a line contains a charge already posted in ProTrust (i.e., not pending or voided),
you will not be able to delete the charge or line until you void the existing transaction.

= |f the charge is being “sent” from another location you must remove the CDF line value from the Line
drop-down so the charge is no longer on the CDF line.

e  Multiple charge lines: Lines containing multiple charges have “grayed out” DS and amounts fields since they
contain a total of all the charges that are associated with this line:

H. Other $ 50,00
- Borrower - Paid | Borrower - Paid Seller - Paid Seller - Paid ; ot
(PeSEHREn B ‘DS e Ak Clos_ing Eefore Cloiing Ak Cloiing Before Clos_ing Pl By @l
01 See Additional H.01 Ttems |_|H $25,00 $25,00 $10,00 410,00
R §
T T o S P PP -
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Line Detail Dialogs

After clicking a hyperlinked line number in the CDF Page 2 grid, a Line Detail Dialog will appear. These dialogs allow you
to enter additional details regarding a charge (i.e.-Calculation type, Seller Pay %, Paid by others details, etc.), add

multiple charges that will total on the main line on CDF Page 2, and chose a calculation charge type to automatically
calculate the charge amount.

B. Services Borrower Did Not Shop For =

Charges for Line 01

EE]

| Description | Re | DS| Borrower (ak Closing) | Borrower (before CIDsing)| Seller {at Closing) | Seller {before Closing) | Paid By Others |
01
Desc: || Re: | DS I j To: |
Address: I . I
Calculation Type: | B asic vl Details, . | Cost Paid: IAt Closing j Sl I
Borrower-Paid Seller-Paid Paid By Others ———————————————
’iﬂt Closing: I Before Closing: I ’7 At Closing: I Befaore Closing:l I I™ Dishurse

Process As: I VI
Paid By: I Vl
Tolerance: |D°/° VI Loan Estimate: I Fee Type: I j

-

e The two headings at the top of the dialog identify the Section and Line number for the charge currently
displayed.

e The grid found in the top portion of the dialog lists and provides a summary of the charges present on the line
being edited; details cannot be entered into this grid. Click on a grid row to edit the charge.

o Additional charges may be added or deleted by pressing the buttons LI _I found in the upper left.

e  The bottom portion of the dialog contains various fields and drop-down lists for configuring line charges:

The top two rows containing Desc, Re, DS, To, and Address fields function the same as the HUD lines.
There are eight calculation types available. When adding a new charge to a line, you must select Basic,
Percent, Proration, Payoff, Recording Fees, Transfer Tax, Prepaid, or Escrow, and then press the Details
button to edit:

Line Detail (2015030012.PFD)

B. Services Borrower Did Not Shop For

Charges for Line 01

i
o] ] }

| Drescription | Re |
01  Description (10 mo.) i
Desc: |Description I Re: |[‘IIJ mc}

Calculation Type: IF'lepaid j Details... |

SESVIELTESS e T

Address: I'I 23 0ak Ave t j
3
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o  When multiple charges are added to a line, charges will be itemized on the Closing Disclosure-Addendum
page and the total will print on the main CDF Page 2 line with a default description or reference See
Additional xxx Items. This default description can be manually overridden.

BAsic CHARGE

e The details button is not available for this charge type; the charge is entered directly into the Line Detail dialog.

e  Cost Paid: Modify this option to automatically move a calculated or sent over charge amount from At Closing to
Before Closing, or By Others. This option will not move manually entered amounts from one amount column to
another.

e  SIr%: Allows a calculated or sent over amount to be split between a buyer and seller; If the file is not a purchase,
SIr% and Seller-Paid amounts (At & Before closing) are disabled.

e Borrower-Paid/Seller-Paid:

o At Closing: Input the amount to be paid at closing.
o Before Closing: Input the amount paid before closing.

e  Paid by Others: Indicates the amount is paid by a party other than the borrower or seller. To indicate how the
amount should be disbursed, use these rules:

o An amount shown with a normal decimal (e.g. $300.00) will be disbursed at closing. Process As should be
marked accordingly based on whether the funds are Incoming funds, In Funding check, or Reduce Funds.

o An amount shown with an asterisk decimal (e.g. $300*00) indicates a fee that was paid outside of closing
by a third party.

o Disburse: Selecting this checkbox creates a POC disbursement to be paid to the entitled payee; Process As
should be marked based on whether the funds are Incoming funds, In Funding Check, or Reduce Funds.

o Process As:

=  Incoming Fund: The amount is considered an incoming fund on behalf of the borrower or seller; use to
specify monies that should be brought to the closing. This will generate a deposit in either the
Receipts Register (Enterprise version) or as a generated incoming deposit (Standard version).

=  In Funding Check: The amount is designated to be included in the funding check. The amount “Paid by
Others” will need to be added to the Funding Check if the Funding type is marked as Gross. If Funding
type is marked as Net, the Funding Proceeds will adjust automatically.

=  Reduce Funds: The user specifies a Paid By contact from the drop-down list below, which deducts
from the party’s check; a warning is issued if the check isn’t big enough to cover the amount. If this
option is selected, the Paid By field is activated and the user will need to indicate from which party the
funds are being reduced.

=  Paid By: Drop-down list includes options for all “grouped check” contacts.

—  Two additional contacts, LB (Lending Broker) & SB (Selling Broker), will be available in the Paid
By dropdown when Reduce Funds is selected in the Process As dropdown.

— LB & SB are used in conjunction with amounts entered on the Commissions screen. For example,
if a user has a listing broker commission entered on the Commissions screen in a CDF order, the
user may select LB in the Paid By dropdown for any Paid By Other amounts that are processed as
Reduce Funds; the same functionality exists for selling broker.

e Tolerance: Specify the maximum percentage that a charge on the Closing Disclosure may differ from the Loan
Estimate.

e Loan estimate: Enter the amount of the charge as shown on the Loan Estimate.

e Fee Type: Use to categorize the charge when transmitting file data electronically.
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PERCENT CHARGE

Use to calculate a percentage of the loan amount, sales price, loan premium, or owner’s premium.

Percent (2014100013.PFD) [ %]

Y

| | % of ILnan Amaunt j [ Raund to nearest whale dallar

Adjustment +-: I Far: I

. Use the first row to set a percentage of loan amount, sales price, loan premium, or owner’s premium

o Rounding to the nearest whole dollar may be specified with the checkbox.

e Adjustment amounts may be set on the second row.

o Adjustment +/-: Enter a dollar amount here; lead with a minus sign to subtract the amount.
o  For: Input a description if necessary.

PRORATION CHARGE

Use this option to prorate a charge between a buyer & seller, or calculate just the buyer’s or seller’s portion of a charge.

FY
| =] 4l I
From:l I Through:l I = I Days DF:I [~ 30 Day Months
which Includes $:| That [ Buver € Seller | Must Pay

=]

e  Compute Drop-down list: Select Split, Compute Buyer’s Share of, or Compute Seller’s Share of, depending on
what is required.

e $___ :Enterthe total amount of the charge.

e  From/Through: Enter the date range.

e =__  :Automatically calculates when a date range is entered.

e Days of: The system calculates this field after the date range is entered.

e 30 Day Months: Select this option to base the prorating of this item on a 360-day year. When 30 Day Months is
checked, ProForm calculates the number of days the buyer or seller is responsible for by using 30 day months.

e  Which Includes $ That _____ Must Pay: Only available when a Split calculations is selected.

o Defaults to Buyer; this line may be used to add an additional charge for either the Buyer or Seller.

PAYOFF CHARGE

This charge is configured to determine a payoff amount for a selected charge line. It may be calculated based on the
Principal balance or a predetermined Payoff Amount.
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Payoff {2014100013.PFD)

-

[~ Calculate Loan Papaff Using Principal Balance

Principal Balance: I Loan Payaff: | As 0f:| rd Par Diem:|

Days from: |(" Settlement £ Proration € Disbursement Hecordingl = I Days
Plus: I Extra Davs  Interest; I Plus Late Fee:l After: I I

—additional Charges
Description Fee

1) |
2 |
3 |
4 |
5 |
6l |
7|
8 |
9) |
10) |

Total: I

e  Calculate Loan Payoff Using a Payoff amount:

o The Principal Balance and Interest fields are not available by default.

o Loan Payoff: The predetermined payoff amount.

o As of: The date through which this payoff is valid.

o Per diem: The per diem amount.

o Days from: Select the date from which you want the total payoff calculated; defaults to Disbursement as
data is entered. The ____ Days field will calculate automatically based on the selection made here.

o Plus ___ Extra Days: Enter any amount of extra days to be considered for mail travel.

Plus Late Fee __ After _/_/_: Enter the amount of any late fee and the date after which the late fee is due.

e  Calculate Loan Payoff Using Principal Balance: This checkbox defaults unchecked.

o The Loan Payoff field is disabled when this option is selected.
o The two following fields are made editable when this option is selected:

=  Principal balance: Enter the principal balance remaining on the loan.
=  Interest: Enter any lump sum of interest charged.
e Additional Charges: Up to 10 additional charges may be added to or subtracted from the payoff.

o Total: The total of all Additional Charges displays here.
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RECORDING FEES

This charge type is based upon the formulas configured on the Recording & Transfer Fee Formulas screen. Once
configured, they may be selected with this dialog.

Recording Fees {2015030001.PFD) E3
Diacurment Pages Clther Takal Slead =

| [] | | | |
2| = | | |

Totals

Deed: I
Morkgage: I
Release: I

e Document: Specify deed, mortgage, release, or one of the 3 custom Document types if entered on Recording &
Transfer Fee Formulas screen.

e  Pages: Specify a number of pages to be recorded.

e  Other: Specify a number of other items such as index names, cancelled documents, etc.).
e  Totals: Provides a total of the Deed, Mortgage, and Release fees.

e SIr%: Enter a percentage of the recording fee paid by the seller if applicable.

TRANSFER TAX

This charge type is based upon the formulas configured in the Recording & Transfer Fee Formulas section. Once
configured, they may be selected with this dialog.

Transfer Tax (201410001 3.PFD) E3

FY
Formie: |~ |
Document: | vl

=]

. Formula: Select a formula to use, including City/County, State, Other 1, or Other 2.
e Document: Select Deed or Mortgage.

PREPAID

This option provides a Months field which is used to indicate the total number of months for the prepaid amount. The
months entered here will default into the Re field on the charge.

Prepald {2015030... -

Months: I j

17



SOFTPRO - CLOSING DI1SCLOSURE FORM & OTHER CFPB CHANGES — CLAsSIC 15 HF3.2 RELEASE NOTES 6/10/2016

Line Detail {2015030004.PFD})

F. Prepaids
Charges for Line 01

[+ -

E W

| Description | Re | DS| Borrower {at Closing) |
01  Homeowner's Insurance Premium (36 mo.) 5
Desc: |Homeowner's Insurance Premiurn Re: |[38 mao. ) DS |
Address: IEISEISEI Excellent Awve + IMiami, FL 304001

Caloulation Type: IF'repaid j Details... | Cost Paid: | At Clozsing

Borrower-Paid Seller-Paid |
4
At Closing: I Before Closing: I 1.800.00 At Closing: I
L el P At Ny, Ay g g N vwﬂv—dj
Escrow

These fields assist with escrow activities and function similarly to the 1000 section of the HUD-1.

Escrow (201410001 3.PFD) E
=
I | MonthsjPayments @ $| Each

e  Month/Payments@: Enter the number of months (or payments) that the Lender is requiring to be collected up-
front for the initial deposit in the escrow account.

o If this escrow is being sent from Section F, the per-month amount will show pre-calculated.

e Each: Enter amount to be collected each month/payment. This amount will automatically calculate when the
Section G line has been selected as an Escrow Line on a Section F charge.

Sections A-J Details

A. ORIGINATION CHARGES

Charges paid by the consumer to each creditor/loan originator for generating and extending credit. Items listed here
might include: application fee, origination fee, underwriting fee, processing fee, verification fee, rate-lock fee, etc.

e  The first line, labeled of Loan Amount (Points), is required and may not be deleted. You may manually enter the
percentage of points, or select the 01 line hyperlink to access the Line Details dialog and calculate the
percentage based on the loan amount.

B. SERVICES BORROWER Dib NOT SHOP FOR

Services that the creditor requires in connection with the transaction. These items are provided by persons other than
the creditor or mortgage broker, and for which the creditor does not allow the consumer to shop. This may include:
appraisal fees, credit report fees, flood determination fee, etc.
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C. SERVICES BORROWER DiD SHOP FOR

Services that the creditor requires in connection with the transaction. These items are provided by persons other than
the creditor or mortgage broker, and for which the creditor does allow the consumer to shop. These items may include:
pest inspection fees, survey fees, title insurance-related fees.

D. TOTAL LOAN COSTS (BORROWER-PAID)

Provides a sum of the Borrower-Paid subtotals of Sections A-C. This total generally represents all costs that the creditor
and mortgage broker require of the borrower in connection with the loan transaction. These lines may not be deleted.

E. TAXES AND OTHER GOVERNMENT FEES

This section details the fees paid to state and local governments, particularly taxes and other government fees for
recording documents, and transfer taxes assessed against the purchase price of a real estate contract or the loan
amount.

e Lines in this section may only contain one charge per line.

F. PREPAIDS

Includes prepaid charges for real estate property taxes, insurance premiums, or other items that must be paid to insure
the property or satisfy real estate tax obligations before completion of the credit transaction and the real estate closing.
Line F.03 is reserved for prepaid interest and must show $0.00 if interest is not collected in advance.

. Line F.03 is pulled from the Terms, Payment & Arm screen under the General Tab.
e  The first four lines default to Homeowner’s Insurance Premium, Mortgage Insurance Premium, Prepaid
Interest, and Property Taxes. These lines may not be deleted.

e Lines 1-3 may not contain multiple charges.

G. INITIAL ESCROW PAYMENT AT CLOSING

This is the amount that the borrower is expected to set aside for the establishment of an escrow account. The first three
lines default to Homeowner’s Insurance, Mortgage Insurance, and Property Taxes. These lines may not be deleted.

e Lines 1-2 may not contain multiple charges.

e  The Aggregate Adjustment will automatically sort to the last line in Section G and may not be deleted; enter
information into the amount fields just like any other fees received from the lender.

e  Property Taxes collected with different time periods may be disclosed on separate lines in this section or as
separate charges under line G.03.

H. OTHER

This section is used to disclose any items that are part of the real estate closing, but not required by the creditor or
disclosed elsewhere. These may include all real estate brokerage fees, homeowner's or condominium association
charges paid at consummation, home warranties, inspection fees, and any owner’s title insurance premiums.

e  Real estate commissions must be the total amount paid, regardless of the retention of any earnest money
deposit.

e  Owner’s title insurance must include “Title -“ at the beginning of the label, as well as the parenthetical
“(optional)” at the end of the label when designated borrower-paid at or before closing.

|. TOTAL OTHER COSTS (BORROWER-PAID)

Displays a sum of the Borrower-Paid subtotals of Sections E-H. These lines may not be deleted.
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J. TOTAL CLOSING COSTS (Borrower-Paid)

Displays a sum of the Borrower-Paid subtotals of Sections D (Total Loan Costs) & | (Total Other Costs), totals for all
amounts under all Borrower-Paid, Seller-Paid, and Paid by Others, and any general credits provided by the lender. These
lines may not be deleted. The Lender Credits description is editable if additional statements are required by the creditor
on this line.

e Lender credits is used to specify a general credit amount from the lender to the borrower and must be input
manually as a negative amount.

e Process as may be specified here. See details above for explanation.
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This page provides more detail regarding closing costs associated with the transaction.

Calculating Cash to Close

This section allows the user to list any differences in the totals between what was included in the Loan Estimate and on

the Final Closing Disclosure Form.

3) CDF Page 3 (2015030017.FFD) [ ]

Calculating Cash To Close

-

Loan Eztimate Final Did thiz change?
Tatal Clasing Costs (1) — [ [No =1 mare. .|
Closing Costs Paid Before Clasing [ [ [ne =] | Mare... |
Closing Costs Financed e | Mo = | ore.. |

(Paid from your Loan Amount)

Down Payment | Funds fram Borrower

e = |

Mare...

i

Deposit [ | Mo =] more. .|
Funds For Borrower [ [ Mo =] | More...l
Seller Credits [ [ [no =] | Mare. . |
Adjustments and Other Credits — [ [ho =] | more. .|
Cash to Close $0.00 $0.00
— . _ !
COLUMNS

e Loan Estimate: Most fields in this column are manual-entry and are designated for amounts from the loan

estimate provided by the lender. The Loan Estimate Total Closing Costs (J) amount will be the sum of all Loan

Estimate amounts and can be manually overwritten.

e  Final: All fields in this column are explained in the Lines section below.

e Did this change?: The drop-down list will default to Yes or No based upon any difference between what is in the

Loan Estimate column and the Final column. The user may manually input a reason for this difference in the

field to the right.

Clicking the button | at the far right pulls up a dialog for rich-text editing.

The CDF requires that certain text included in this section be formatted in bold; you can use the Field

Editor dialog which provides a formatting toolbar:
[ Rich Text Editor

ﬂIITahoma jI‘ID jlcoblj BIIIQE—

Additional term message.

o Lookup tables are not available for these dialogs.
o The default font set for CDF Page 3 is Tahoma, 7pt.
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LINES

The following items correspond with the fields that are in the Final column:

Total Closing Costs (J): Same as the Total Borrower-Paid Closing Costs on CDF Page 2, Section J.
Closing Costs Paid Before Closing: The sum of all Borrower closing costs “paid before closing” amounts.
Closing Costs Financed (Paid from your Loan Amount): This is a manual entry field.

Bw N e

Down Payment/Funds from Borrower: When the order is a purchase, this field contains the sum of lines K.01-
L.02 minus any Closing Costs Financed. When the order is not a purchase, this field contains the sum of all
Section K Payoff charges, minus L.02 and any Closing Costs Financed. An amount is displayed if the total of
Section K is greater than the total of Section L, otherwise the field displays $0.00.
Deposit: Sum of all Deposit/Earnest money entered on the Sales Price, Deposit/Earnest Money screen.
Funds for Borrower: When the order is a purchase, this field contains the sum of K.01-L.02 minus any Closing
Costs Financed. When the order is not a purchase, this field contains the sum of all Section K Payoff charges,
minus L.02 and any Closing Costs Financed. An amount is displayed if the total of Section K is less than the
total of Section L, otherwise it displays as $0.00.
7. Seller Credits: This field is the same as the L.05 Borrower Amount field on CDF Page 3.
Adjustments and Other Credits: When the order is a purchase, this field contains the sum of lines K.02, K.04-
K.15 on CDF Page 3 and subtracts the sum of all non-payoff charges on lines L.03, L.04 & L.06-L.17 on CDF
Page 3. When the order is not a purchase, this field contains the sum of all non-deposit lines K.02, K.04-K.15
on CDF Page 3 and subtracts the sum of all non-payoff charges on lines L.03, L.04 & L.06-L.17.
9. Cash to Close: This line displays the totals of the Loan Estimate and Final columns.

Summaries of Transactions

This section of CDF Page 3 contains Sections K, L, M, and N. Unlike CDF Page 2, these sections are not sorted
alphabetically; lines may not be added or deleted.

SECTION GRIDS

The four grids in this section contain manual-input grids.

e  You are able to specify the various credits and debits associated with the borrower and seller.

o The Credit/Debit Column found in Sections K and L may be used to specify which items should appear in
both borrower and seller amount columns as a debit to one and a credit to the other. Single-sided debits
and credit amounts may be specified on certain rows; some rows are always single-sided.

. If an amount is sent from section K or L > M or N, nothing else can be sent to the destination line in M or N.

o Inthis Page 3 example, an amount—titled Sample Item—is being sent from L.09 to N.09:

L. Paid Already by or on Behalf of Borrower at Closing $ 1.325.00 H. Due from Seller at Closing $ 0.00 {
Description Re ‘ Barrower grei?tit ! Description Re (DS To Seller {

01 Deposit 01 Excess Deposit

02 Loan Amount 02 Closing Costs Paid at Clo. ..

03 Existing Loan(s) Assumed or Taken Subjec. .. $600.00 M.O3 03 Existing Loan(s) Assumed. ..

04 04 Payoff of First Mortgage ...

05 Seller Credit .08 05 Payoff of Second Mortga...

06 See Additional L.0O6/M.06 Iterms $45.00 M.06 06 See Additional L.06/M.06 ...

o7 o7

i) 03 Seller Credit

09 Descripkion Re $500.00 N.09 09 Descripkion Re 3
T SR L 5 L1 PN Y R PO S I

o If the user attempts to send another charge to N.09, an error is displayed:
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Contract/E scrow for Completion
Date of Contract:l Hi
Amount Held in Escrow:l 300.00 Lire: IN_DS 2 J
Escrow Funds Held by:l
Escrow Fee] SoftPro (SPWin-UNDEFINED) [=]
E scrow Completion Date:l s
(B Agreamer Dl I s CDF line M.09 already contains data, Please remove this

‘wiork to be Dnne:l ' . information if wou want ko send to this line,

e A Tolerance credit drop-down is included in Section L which is used to specify if a credit amount was given to the
borrower to offset a tolerance violation.

e  Totals from each section are displayed at the top of each respective section.

Line Detail Dialogs

After clicking a hyperlinked line number in the CDF Page 3 grid, a Line Detail Dialog will appear. These dialogs allow you
to enter additional details regarding a charge (ex. Credit/Debit, Tolerance, Fee Type, etc.), multiple charges that will total
on the main line on CDF Page 3, and choose additional calculation charge types to automatically calculate the charge

amount.

Line Detail (2015030012.PFD)

-

K. Due from Borrower at Closing =
Charges for Line 04

=l =

| Descripkion Re | DS| Borrower
01

Desc: | Re: [ ps:[ ] To | Borrower:|
Address: | .| Processas: | |
Calculation Type: [Basic =] | oetEs | Credijetit: | ¥] Paidey: [ ]

Tolrance: [ | FeeType:| =] |

e  The two headings at the top of the dialog identify the Section and Line number for the charge currently
displayed.

e The grid found in the top portion of the dialog lists and provides a summary of the charges present on the line
being edited; details cannot be entered into this grid. Click on a grid row to edit the charge.

o Additional charges may be added or deleted by pressing the buttons LI _I found in the upper left.

e  The bottom portion of the dialog contains various fields and drop-down lists for configuring line charges.

o There are eight calculation types available. When adding a new charge to a line, you must select Basic,
Percent, Proration, Payoff, Recording Fee, Transfer Tax, Prepaid, or Escrow, and then press the Details
button to edit:
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Line Detail (2015030012.PFD)

K. Due from Borrower at Closing
Charges for Line 04

==
| Descripkion
o1

oy iy, B Bl

Desc: |

Re: | I
Address: I t ],
Calculation Type: IF'erc:ent j Details... | :r‘

~ s b - mw,,_ml
o When multiple charges are added to a line, charges will be itemized on the Closing Disclosure-Addendum
page and the total will print on the main CDF Page 3 line with a default description or reference See
Additional xxx items. This default description can be manually overridden.

BAsIc CHARGE

This is the default charge presented in the Line Detail dialog. The details button is not available with this charge; the
basic charge is entered directly into the Line Detail dialog.

T TR W s a7 == - - - W WL W e W - - - =

Desc: | Re: | [ | j Toi | Eorrawer: I

Address:l . I Process As: I j

. Paid By: I I
Calculation Type: IEasic v[ Details... | Credit/Dehit: | v[ =Y A
Talerance: I "I Fee Type:l j

e The Desc, Re, DS, To, and Address fields function the same as the HUD lines.
e Borrower/Seller:

o Depending on the section of Summaries of Transactions in which the charge appears, this row will include
either a Borrow-Paid or Seller-Paid amount.

° Process As:

o Incoming Fund: The amount is considered an incoming fund on behalf of the borrower or seller; use to
specify monies that should be brought to the closing. This will generate a deposit in either the Receipts
Register (Enterprise version) or as a generated incoming deposit (Standard version).

o In Funding Check: The amount is designated to be included in the funding check. The amount “Paid by
Others” will need to be added to the Funding Check if the Funding type is marked as Gross. If Funding type
is marked as Net, the Funding Proceeds will adjust automatically.

o Reduce Funds: The user specifies a Paid By contact from the drop-down list below, which deducts from the
Party’s check; a warning is issued if the check isn’t big enough to cover the amount. If this option is
selected, the Paid By field is activated and the user will need to indicate from which party the funds are
being reduced.

o Paid By: Drop-down list includes options for all “grouped check” contacts.

e Credit/Debit: Specify the section/line for this charge.
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e Tolerance: This field only appears in/applies to Section L. Use to specify the maximum percentage that a charge
on the Closing Disclosure may differ from the Loan Estimate. Select None if the tolerance doesn’t apply to the
charge.

e Fee Type: Use to categorize the charge when transmitting file data electronically.

PERCENT CHARGE

Use to calculate a percentage of the loan amount, sales price, loan premium, or owner’s premium.

Percent (2014100013.PFD) [x]
-

| | % of ILnan Amaunt j [ Raund to nearest whale dallar
Adjustment +-: I Far: I |
-

e Use the first row to set a percentage of loan amount, sales price, loan premium, or owner’s premium

o Rounding to the nearest whole dollar may be specified with the checkbox.

e Adjustment amounts may be set on the second row.

o Adjustment +/-: Enter a dollar amount here; lead with a minus sign to subtract the amount.
o  For: Input a description if necessary.

PRORATION CHARGE

Use this option to prorate a charge between a buyer & seller, or calculate only the buyer’s or seller’s portion of a charge.

Proration (2014100013.PFD)

-

| = 4l l r
From:l I Through:l I = I Days DF:I [~ 30 Day Maonths

which Includes $:| That | € Buyer € Seller | Must Pay 1

e  Compute Drop-down list: Select Split, Compute Buyer’s Share of, or Compute Seller’s Share of, depending on
what is required.

e $___ :Enterthe total amount of the charge.

e  From/Through: Enter the date range.

e =__  :Automatically calculates when a date range is entered.

e Days of: The system calculates this field after the date range is entered.

e 30 Day Months: Select this option to base the prorating of this item on a 360-day year. When 30 Day Months is
checked, ProForm calculates the number of days the buyer or seller is responsible for by using 30 day months.

e  Which Includes $ That _____ Must Pay: Only available when a Split calculations is selected.

o Defaults to Buyer; this line may be used to add an additional charge for either the Buyer or Seller.

PAYOFF CHARGE

This charge is configured to determine a payoff amount for a selected charge line. It may be calculated based on the
Principal balance or a predetermined Payoff Amount.
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Payoff {2014100013.PFD)

-

[~ Calculate Loan Papaff Using Principal Balance

Principal Balance: I Loan Payaff: | As 0f:| rd Par Diem:|

Days from: |(" Settlement £ Proration € Disbursement Hecordingl = I Days
Plus: I Extra Davs  Interest; I Plus Late Fee:l After: I I

—additional Charges
Description Fee

1) |
2 |
3 |
4 |
5 |
6l |
7|
8 |
9) |
10) |

Total: I

e  Calculate Loan Payoff Using a Payoff amount:

o The Principal Balance and Interest fields are not available by default.

o Loan Payoff: The predetermined payoff amount.

o As of: The date through which this payoff is valid.

o Per diem: The per diem amount.

o Days from: Select the date from which you want the total payoff calculated; defaults to Disbursement as
data is entered. The ____ Days field will calculate automatically based on the selection made here.

o Plus ___ Extra Days: Enter any amount of extra days to be considered for mail travel.

Plus Late Fee __ After _/_/_: Enter the amount of any late fee and the date after which the late fee is due.

e  Calculate Loan Payoff Using Principal Balance: This checkbox defaults unchecked.

o The Loan Payoff field is disabled when this option is selected.
o The two following fields are made editable when this option is selected:

=  Principal balance: Enter the principal balance remaining on the loan.

=  Interest: Enter any lump sum of interest charged.
e Additional Charges: Up to 10 additional charges may be added to or subtracted from the payoff.

o Total: The total of all Additional Charges displays here.

RECORDING FEES

This charge type is based upon the formulas configured on the Recording & Transfer Fee Formulas screen. Once

configured, they may be selected with this dialog.
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Recording Fees (2015030001.PFD)
Document Pages Other Tokal Slrs =
| ] | | I |
2. | =l | | | |
3 | =l | | |
+ | [ | | | |
5. | = | | |
Tokals
Deed: I
Morkgage: I
Release:l
=

o  Document: Specify deed, mortgage, release, or one of the 3 custom Document types if entered on Recording &
Transfer Fee Formulas screen.

e  Pages: Specify a number of pages to be recorded.

e  Other: Specify a number of other items such as index names, cancelled documents, etc.).

e  Totals: Provides a total of the Deed, Mortgage, and Release fees.

e SIr%: Enter a percentage of the recording fee paid by the seller if applicable.

TRANSFER TAX

This charge type is based upon the formulas configured in the Recording & Transfer Fee Formulas section and is used for

CDF Page 2 Section E lines. Once configured, they may be selected with this dialog.

FY
Formie: |~ |
Document: | vl
=l

e  Formula: Select a formula to use, including City/County, State, Other 1, or Other 2.
e Document: Select Deed or Mortgage.
PREPAID

This option provides a Months field which is used to indicate the total number of months for the prepaid amount. The
months entered here will default into the Re field on the charge.

Prepaid (2014120012.PFD) B3

'y

Months: W
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Line Detail (2015030012.PFD)

K. Due from Borrower at Closing
Charges for Line 04

Eape i

| Descripkion | Re
01 Desc (6 mo.) l

Desc: IDesc Re: |[E mo.) *— D3 IS j Ta: |Td }

Address; [1414 Besch Ln + |Ralsigh, NC 27567

Calculation Type: IPrepaid j Details... |Credit,|'Debit: I vl

e e ., o

Escrow

These fields assist with escrow activities and is used for CDF Page 2 Section G lines.

Escrow (201410001 3.PFD) E
=
I | MonthsjPayments @ $| Each

e ___ Months/Payments@ $ ___ Each: Enter the number of months (or payments) that the Lender is requiring to
be collected up-front for the initial deposit in the escrow account.

o If this escrow is being sent from Section F, the per-month amount will show pre-calculated.

e  Each: Enter amount to be collected each month/payment. This amount will automatically calculate when the
Section G line has been selected as an Escrow Line on a Section F charge.

Calculations
T Pra—— A — ol — e
CALCULATION CALCULATION
Total Due From Borrower at Closing (K) $100.00 Total Due to Seller at Closing (1) $100.00
Taokal Paid Already by or on Behalf of Borrower at Closing (L) [$ 200.00) Total Due fram Seller at Closing (M) [% 200.00)

Cash to Cloze | [~ From  [# ToBorrower 410000 Cash to Cloge | [¥ From [~ ToSeller f100.00

The calculation section underneath sections (K) and (L) contains three lines:

e  Section K total: Total Due from Borrower at Closing.

e Section L total: Total Already Paid by/on Behalf of Borrower at Closing.
e Cashto Close:

The button opens the Division of Proceeds & 1099-S Data dialog.

From: Checked automatically when cash is due FROM the borrower and a receipt is generated.
To Borrower: Checked automatically when cash is due TO the borrower and a disbursement is generated.

o O O O

Amount: Displays the difference between Section K and Section L as a positive amount.
The calculation section underneath (M) and (N) contains three lines:

e Section M total: Total Due to Seller at Closing.
e  Section N total: Total Due from Seller at Closing.
e Cashto Close:
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The button opens the Division of Proceeds & 1099-S Data dialog.
From: Checked automatically when cash is due FROM the seller and a receipt is generated.
To Seller: Checked automatically when cash is due TO the seller and a disbursement is generated.

O O O O

Amount: Displays the difference between Section M and Section N as a positive amount.

Transactions without a Seller

CDF Page 3 will show a Payoffs and Payments grid and the optional Calculating Cash to Close table when the following

criteria are met:

e The Transaction type is not “Purchase”; AND
e The Use optional Closing Disclosure forms for transactions not involving seller box is checked on the CDF
Options screen:

16) CDF Options (BLANK CDF.PFD)

— Calculation Option

[¥ 1] Charge buyer for day of clazsing in all prorations
[~ 21 Provide out-of-balance notice instantly
[~ 31 Provide out-of-balance notice when saving file
[~ 4] Provide cash from bugen’bonowel changed notice when saving file
¥ 5] Use optional Clozsing Disclosure forms for ransachions not involving seller
v Bl 5ot COF page £ ines descnphions alphabehzally

¥ 71 Prirt POC codes on Clasing Disclosure form
[ &) Use buyer/zeller split featune

B b I S N S PP S P

e No seller contacts exist in the order; AND
e  Sales price is $0.00

PAYOFFS AND PAYMENTS

This table contains fifteen lines and is used to summarize payoffs and payments to others required with the transaction:

3) CDF Page 3 {2014120001.PFD) [¥]

-

Payoffs and Payments

Description Re [15) Ta Amount

=

JB R

K. TOTAL PAYDFFS AND PAYMENTS

e Description: Enter a description of the line item.

e Re: Enter a memo or other note about this item.

e DS: Select a disbursement status code from this drop-down list.

e To: Enter the name of the payee for this item.

e  Amount: Enter the charge amount

e Total: A total for K. Total Payoffs and Payments is displayed directly below the grid.

CHARGE DETAIL DIALOGS

Clicking a hyperlinked number on the left side of the Payoffs and Payments grid will display the charge detail dialog for
that line. Multiple charges may be added on each line as explained above.
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CALCULATING CASH TO CLOSE

The Calculating Cash To Close section contains fewer options with transactions not involving a seller:

Cal-l::l.l-lating Cﬂ.SI:I -TEI Close

Loan Estimate Final Did this change?
Loan Amaunt I I IND j I _l
Tokal Closing Costs (1) I I INo j I _l
Closing Costs Paid Before Closing | | INU ﬂ I _l
Tokal Payoffs and Payments (k) | I IND j I _l
Cashto Close ... | $0.00 $0.00

" From, = Tio " From = Tio

Borrower Eorrower Closing Costs Financed (Paid from your Loan Amount) I

LINES

1. Loan Amount: The first field is for the estimated loan amount; the second field defaults from the final loan

amount on CDF Page 1 and the principal amount of loan field on the Express Order Entry Screen and the Loan,

Funding & ProTrust screen.

Total Closing Costs (J): Same as the Total Borrower-Paid Closing Costs on CDF Page 2, Section J.

Closing Costs Paid Before Closing: The sum of all Borrower closing costs “paid before closing” amounts.

Total Payoffs and Payments (K): The total of charges input in the Payoffs and Payments grid above are

displayed here alongside the estimated amount and should be a negative amount.

5. Cash to Close: This line displays the totals of the Loan Estimate and Final columns.

o

o

The button opens the Division of Proceeds & 1099-S Data dialog.

From/To Borrower: The totals calculated the Loan Estimate and Final columns are displayed as positive
amounts; the “To” checkbox will be selected if that amount is due to the borrower, the “From” checkbox
will be selected if that amount is due from the borrower.

Closing Costs Financed (Paid from your Loan Amount): This is a manual entry field.
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Loan Disclosures

This section shows additional information regarding the loan.

ASSUMPTION

Select will allow if the property is sold or transferred to another person and the lender allows assumption of the loan on
the original terms, otherwise check will not allow.

DEMAND FEATURE

Select has a demand feature if the lender is permitted to require early repayment of the loan, otherwise check does not
have a demand feature.

LATE PAYMENT

Any dollar or percent charge imposed by the lender due to a late payment, other than a deferral or extension charge,
should be disclosed in this section. This information is the same as that found on the Terms, Payment & ARM screen.

Late Payment i
If waur pavment is mare than Iﬁ davs late, yaur lender will charge a

late fea I af IE.125?.; of the manthly principal and interest payment

s it il i e el -l sk, i s il gl il e s el e o, g, gl e o ol

e  The first and second fields are the same as the Late Charge after and days at fields on the Terms, Payment &
ARM screen.

e The late fee button will take the user to Terms, Payment & ARM screen.

e  Entering a late payment percentage on the Terms, Payment & ARM screen will cause this section to default to
that percentage, as well as the verbiage “of the monthly principal and interest payment.”

o If alate fee percentage is not entered, but a dollar amount is input in the Late fee field on the Terms, Payment
& ARM screen, this amount will display in the second field here.

NEGATIVE AMORTIZATION

Select are scheduled to make monthly payments if the loan will have monthly payments that do not pay all the interest
due that month. Select may have monthly payments if the loan may have monthly payments that do not pay all the
interest due that month. Select do not have if the loan does not have negative amortization.

PARTIAL PAYMENT

Select may accept payments if the lender accepts payments that are less than the full amount due. Select may hold
them in a separate account if the lender holds any partial payments in a separate account until the remainder of the
payment is received. Select does not accept if partial payments are not allowed. You may select both may accept
payments and may hold them in a separate account if both are applicable to the loan.

SECURITY INTEREST

The Security Interest disclosure will populate with the property in the order.
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Security Interest .
You are granting & security interest | in

101 Mew Property Blvd
Tera Haute, [N

You may lose this  property | if wou do not make your payments or

satisfy other obligations for this loan.

ek Rt e i Pl el A

e  Click the security interest button and enter any additional security interest used to secure the credit transaction
on the Additional Security Interest dialog. Check the appropriate page(s) on which the additional information

should print:
17) Additional Security Interest (2015020005.PFD)
Additional security interest: ﬂ;
Clasing Disclasure Farm: [~ Page1
[~ Page 1 Addendum
[~ Page 4
[~ Page 4 Addendum 1=
E
e  Property: Click the property button to enter or edit the property address on the Property, Legal Description
screen.
ESCROW ACCOUNT

The loan may or may not have an escrow account. Use this section to disclose the escrow configuration:

-

Escrow Account
Far nowe, wour loan

o Will have an escrow account [ako called an impaund' ar Mtrust” account]
to pay the property costz lizted below.

Escrow

Escrowed Propetty

Costs over Year 1 I 9,603.12 Escrowed property costs:
Property T ares -

Homeowner's Insurance

CitysTawun Tares

County Tazes ﬂ

ggg{fiﬁg:"\?g;rfperty I Mon-Escrowed propetty costs:

[

[~
Initial Escrow A cushion For the escrow
Pawrnent $18.836.20 _I account paid at clasing.
Miankhly Escrow The amount included in waour
Payment $800.78 _I total monthly payment.,

e The first radio button indicates that the loan will have an escrow account and activates the fields beneath.

o Input the appropriate escrowed/non-escrowed costs in the fields on the left side, and short written
descriptions in the fields to the right. These fields will default from the Estimated Taxes, Insurance &
Assessments section on CDF Page 1 screen.
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o

Any amounts that are entered in the Payment Information Letter dialog and have both the Include and In
Escrow checkboxes checked, will appear in the Escrowed Property Costs over Year 1 section. If there are
both escrowed and non-escrowed amounts, those amounts that are entered in the property cost payment
grid and have only the Include checkbox checked will appear in the Non-Escrowed Property Costs over
Year 1 section.

The first ellipses button _l in this section will jump the user to Section G on CDF Page 2.
The second button displays the Estimated Escrow amount; when clicked, it will jump the user to the
Estimated Escrow field on CDF Page 1.

% yill ot have an escrow account becauze

" you declined it.

¢ wour lender does nat offer one.

No Escrow

Estimated Property I Estimated total over year 1.
Caosts over Year 1

Escrow
Waiver Fee

—

e I A e T T Rl O RV SRR

e The second radio button indicates that the loan won’t have an escrow account.

The two sub-options require that the user specify why the loan will not have an escrow account.

The remaining fields are present to note the estimated property costs and waiver fee. Estimated Property
Costs over Year 1 will default to the total of all amounts entered in the property cost payment grid on the
Payment Information Letter screen on CDF Page 1 where the Include checkbox is checked, but In Escrow is
not checked.

Adjustable Payment (AP) Table

Enter any changes to the principal and interest payment, excluding changes to the interest rate, in the Adjustable
Payment (AP) Table. This section will print on page 4 of the Closing Disclosure form when Yes is selected in the Interest
Only, Optional, Step, or Seasonal drop-downs.

Adjustable Payment (AP) Table _Ed. |}
Interest Only? |ND ;
Optional? |Nn ﬂ for your First ] |payment[s] ﬂ }
Step? No  »| foryourfirst | [oapments) =] &
Seasonal? [No =] from | = 4

P

o | =

I'w‘ eekly v I Principal and Interest Payments?

First Change

et S0 S W

Subsequent

every l_2 |yeal[s] ot l

Maximum Payment | |$9EIJ.00 starting at year *

e  Edit: This button pulls up the Adjustable Payment (AP) Table Dialog.

e  The Interest Only row populates automatically with information specified on CDF Page 1.
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o Interest Only button: moves you to CDF Page 1; will default to Yes when the Includes only interest and no
principal until checkbox is checked.

e  Optional, Step, and Seasonal payments may be specified, as well as their respective durations.

e  The remaining rows allow for the user to specify when Monthly Principal and Interest Payments begin to
change, as well the amount of fluctuation and Maximum Payment amount.

e  The Principal and Interest Payments drop-down list is the same as the Payment Frequency field on the Term,
Payment & Arm screen.

e  First Change/Amount: Click the button to edit the Principal & Interest section of CDF Page 1; this row defaults
with information from that section.

e Subsequent Changes: This row defaults with information from the Principal & Interest section of CDF Page 1.

e  Maximum Payment: Click the button to edit the Principal & Interest section of CDF Page 1; this row defaults
with information from the Can go as high as fields.

Adjustable Payment (AP) Table Dialog

This dialog allows the user to view the Adjustable Payment material as it will appear in the final document. If necessary,
the content in these fields may be edited and altered manually prior to rending the print document:

(2014100003.PFD) | %]

-

Adjustable Payment (AP) Table |

Interest Only Payments? | [NO
Optional Payments? |NO

Step Payments? |

Seasonal Payments? |

Weekly + | Principle and Interest Payments?

First Change Amount |
Subsequent Changes IE\rely 2 years
Maximurmn Payment |$BUU.UU starting at pear

Adjustable Interest Rate (AIR) Table

Enter changes to the interest rate in the Adjustable Interest Rate (AIR) Table. This section prints on pg 4 of the Closing
Disclosure form if Yes is selected in the CDF Page 1 Interest Rate > Can this amount increase after closing drop-down.

Adjustable Interest Rate (AIR) Table Edi... |
IIndex + Margin I j + I
* Initial Interest Rate I
MinimurnMaximum Rate I { I
Change Frequency

First Change | I
Subsequent Change I I

Limits on Interest Rate Changes

Firsk Change: I
Subsequent Change I

A e A e el e B A e et . g T
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e  Edit: This button pulls up the Adjustable Interest Rate (AIR) Table Dialog.

This table is used to specify the details of the Adjustable Interest Rate of the loan, including maximum and
minimum rates, frequency of rate changes, as well as the maximum percentage that the rate may fluctuate.
e Several Fields in this area are shared between screens:

o Margin is the same on the ARM Data screen.

Initial Interest Rate is the same as Annual Interest Rate on the Terms, Payment & ARM screen and
Interest Rate on the CDF Page 1 screen.

o The Minimum/Maximum rates are the same as the Lifetime maximum/Lifetime minimum rates on the
ARM Data screen as well as the fields found in the Interest Rate section of the CDF Page 1 screen.

Change Frequency (First/Subsequent): Click these two buttons to edit the Interest Rate section of CDF Page 1;
each row defaults with information from the Adjusts every section.

Limits on Interest Rate Changes (First/Subsequent): These two manual-entry fields exist to specify the
maximum increases that may occur with each periodic interest rate changes.

Adjustable Interest Rate (AIR) Table Dialog

This dialog allows the user to view the Adjustable Interest Rate material as it will appear in the final document. If
necessary, the content in these fields may be edited and altered manually prior to rending the print document:

Adjustable Interest Rate (AIR) Table =

[Index + Margin ||

Change Frequency

First Change |

Subsequent Change |
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Loan Calculations

This area contains five fields which may be filled manually.

5) CDF Page 5 (2014120006.PFD)

Loan Calculations

Tokal of Payments: I—
Finance Charge: I—
Amount Financed: I—
Annual Percentage Rate (APR): I— ]
Total Interest Percentage (TIPY: I f

DESCRIPTIONS

e Total of Payments: The final dollar amount that the borrower will have to pay for the loan, including principal,
interest, mortgage insurance, and loan costs. Enter manually.

e  Finance Charge: The dollar amount that the loan will cost the borrower. Enter manually.

e  Amount Financed: The loan amount available to the borrower after they pay the up-front finance charge. Enter
manually.

e Annual Percentage Rate (APR): Borrower costs over the loan term expressed as a rate; not the interest rate.
Enter manually.

e  Total Interest Percentage (TIP): Total amount of interest the borrower will pay over the loan term as a

percentage of the loan amount. Enter manually.

Other Disclosures
The Other Disclosures section on Page 5 prints the Appraisal, Contract Details, Liability after Foreclosure, Refinance, and
Tax Deductions disclosure paragraphs as required by §1026.38(p).

EE x|

-

Other Disclosures

Appraizal

¥ Frint appraisal disclosure

Liability after Forclosure

If your lender forecloses on this property
7 shabe law may pratect you fram ligbilig

% stabe law does not protect wou from liabilie
R B e o bt B Y P IRJE P e e P S B o i)

e Appraisal: Check this to print the property appraisal disclosure on Pg 5 of the Closing Disclosure form if required:

P
!
J
Appraisal 1
If the property was appraised for your loan, your lender is required to ;
give you a copy at no additional cost at least 3 days before closing. %
If you have not yet received it, please contact your lender at the "3
information listed below.
sl bl gl s B B ittt i e A 1l e B . [ -_j
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e Liability after Foreclosure: This is a required selection. It is used to indicate to the borrower what will happen if
a lender forecloses on their property and the foreclosure doesn’t cover the unpaid balance on the loan:

o State law may protect you from liability: Select this radio button if state law may protect the borrower
from liability for the unpaid balance.

o State law does not protect you from liability: Select this radio button if state law does not protect the
borrower from liability for the unpaid balance.

Contact Information

The data for each contact must be edited on the screen where that contact resides; there are buttons J next to each
contact which take the user to the screen where they may enter this information.

T =T T e S T e T e T T e e e T et e T T e T e T T T e e e

Contact Information Additional Contacts... |

LenderJ Mortgage Broker J Real Estate Broker (B)J Real Estate Broker (S)J Settlement Agent J

INarme

Address

NMLS ID

I License ID

Conkack

Conkack NMLS I

Conkact

I License 1D

Email

Phaone

e, . il Bl i o A g, e, s e g s b By Al BN, . gt i b e s e i e WP e Ak il e At s it |

CONTACT INFORMATION

The five columns shown in this section (Lender, Mortgage Broker, Real Estate Broker (B), Real Estate Broker (S), and
Settlement Agent) display the respective contact and licensing information for these order contacts. Information can be

added or edited by clicking the buttons J at the top of each column.

e Name: Displays information from existing contacts on your order.

e  Address: Will default automatically to the contact’s address, if available. Missing or incorrect information found
here must be corrected by making edits on the respective contact’s screen.

e NMLS ID: The Nationwide Mortgage Licensing System & Registry number will default if this information already
exists in the contact’s information. Otherwise, it must be entered on the selected order contact’s screen.

e  State License ID: Applies to the primary organization listed in the Name row at the top of the column.

o The title of this row, shown in the far left column, will default automatically based on the state in which
the property resides. This can be manually overridden. It can always be reset back to the default heading
by pressing F2.

o The State License ID numbers shown across this row will default if this information already exists in the
contact’s information. Otherwise, it must be entered on the selected order contact’s screen.
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e  Contact: Names in this row default automatically based on what is input in the information for the various order
contacts. These names will show as primary contact persons on the Closing Disclosure form.

o Contact NMLS ID: Populates automatically with the contact person’s Nationwide Mortgage Licensing
System & Registry data. Missing or incorrect information here may be corrected in the corresponding
contact person’s information.

e  Contact State License ID: Applies to the primary Contact person selected for the organization.

o The title of this row, shown in the far left column, will be enabled automatically, based on the state in
which the property resides. This can be manually overwritten. It can always be reset back to the default
heading by pressing F2.

o  The State License ID numbers shown in this row will default if this information already exists in the
contact’s information. Otherwise, it must be entered on the selected order contact’s screen.

e  Email: Populates automatically with the selected primary contact person’s email address. Missing or incorrect
information may be corrected on the applicable order contact’s information.

e  Phone: Populates automatically with the selected primary contact person’s phone number. Missing or incorrect
information may be corrected on the applicable order contact’s information.

ADDITIONAL CONTACTS

If additional contacts are needed aside from the five included in this section, the Additional Contacts button —found on
top of the grid—may be used. The Additional Contacts dialog appears, allowing for the addition of new contacts. These
contacts will print on the Closing Disclosure Form Addendum page. This screen is also accessible via the General tab.

16) Additional Contacts {2014090002.PFD) x|
-

Additional Contacts

Contact 1 Contact 2 Contact 3 Contact 4 Contact 5

Hame I | I | |

Address I I I I I
City, 5T 71 | | | | |

MMLS

License #

Contack NMLS #

Contack License #

I
I
Contack I
I
I
|

Ernail

Phone I[]' I[]' I[]' I[]' |[]'

Confirm Receipt

You may adjust the signature lines on the Closing Disclosure form by using these radio buttons:

— R e w T = = W e E e — Tw. ke faomcww = cw e # e Twoy

Confirm Receipt

Buyer/Bormrawer |

" Mo signatures

€~ Print "&pplicant” "Co-épplicant”
" Print buyer/bomower names
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BUYER/BORROWER

e No signatures: If no signatures are required, select this radio button. The Confirm Receipt section will not be
printed. Instead, a Loan Acceptance paragraph will be printed underneath the Loan Calculations section.

e  Print “Applicant” & “Co-Applicant”: Select this radio button if the Confirm Receipt section is required to print
with the generic text “Applicant”, “Co-Applicant”, and “Date”, under the signature lines. Selection of this option
will print the Confirm Receipt section and omit the Loan Acceptance paragraph.

e  Print buyer/borrower names: Select this radio button if the Confirm Receipt section is required to print with the
buyer/borrower’s names under the signature lines. Selection of this option will print the Confirm Receipt section
and omit the Loan Acceptance paragraph

e The Buyer/Borrower button may be clicked to access the Buyer/Borrower Signature Lines dialog:

o This dialog contains nine pairs of signature lines, as well as a drop-down menu at top for selecting the title
for the CDF:

Buyer/Borrower Signature Lines {Z2014090002.PFD) ﬂ

Title for CDF: IBg"gwe[ 'I

-
|
3 |
|
g |
|

10 7 1 0

N e ————— P ST S S P S P
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Other Changes

In addition to five pages/screens that have been added with the Closing Disclosure Form (CDF), the new requirements
have affected several other areas of the application.

Utilities

e  ProForm API: Updated to create and edit CDF files.
e Data Collector: Support has been added for CDF fields.

ProDesign

e  Support has been added for CDF fields.

ProForm

NEW ORDER
The CDF order type has been added to the New File/Template dialog:

New
Type: |COF - @ File  Template

HUD
c -
File: Mumberning Code: | 0efault hid

Trust Account Code: IHE 'l

nL‘ ..... PR ey PR = PSP

OVERLAY TAB SELECTION

A CDF option has been added to the Overlay Tab Selection dialog:

Overlay Tab Selection [ x|

Flease select the tabs you wish to overlay:

¥ General
v Order Tracking

¥ Title Irsurance

—® [+ COF

¥ HC Bar Forms

ok I Cancel

ReapyDoCS

The ReadyDoc Tree will remain organized as it has been. The only changes made with the CDF release:
M=l B

 ReadyDocs:

{7 User ReadyDocs Tres

E-{] SoftPro ReadyDocs Tree

{77 order Tracking

{71 Title Tnsurance

e

ED CDF Documents

D Closing Disclosure Form {Purchase)
Closing Disclosure Form {Refinance)
Closing Disclosure Form {Seller)

D Loan Payoff Documents (CDF)
@ Payment Information Letter (CDF)
@ Payment Information Letter (Mo Escrows) (CDF)

[#-{"7] HUD-1 Documents
i . Pl e P i, P i i ]
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e The HUD-1 & Closing folder has been renamed to Escrow & Closing.

e A Settlement Statements folder has been added.

DESCRIPTION FIELDS

A new description field has been added to:

e Title Insurance Premiums for the owner’s policy, owner’s additional fee, loan policy, & loan policy additional
fee.
e Additional title charges

° Endorsements

This field is needed because CDF requirements specify that the prefix Title — be added to all title related charges, and
that the verbiage (optional) be added at the end of the Owner’s title insurance premium. Two examples:

e Title Insurance Premium:
Owner's Policy Information (2015020002.PFD) [ %]

rFY
Tranzaction Eode:l Remarks: || =
Copy to Invoice Line:l j Line: IB.D2 j J |Tille - Owner's Title Insurance [optional] ﬂrF‘w"- 4

Date lssued: | / / Effective Date:| / / Effective Time:l CoM

Agent! BasePremium  Mult®  +/- Amount Premium

Undenwiter Spit; _Rate Tale.. | | 13.00 [100.00 | = | 12,00 Te:|Underwiter x|

. Endorsement:

Endorsement 1. (2015020002.PFD}

Description:l.-’-‘«LT.t'-\ Endorzement Form 1 (Street Azzessmentz)

Tranzaction Eode:||
Imvaice Line:l vl

Line: [B.01 =] .| [Title -ALTA Endorsement Fom 1 [Stn <t

Calculate Charge Agent/Undenwriter Split—|
_[ e TS A -E\ R e _.——.I"—-—A\-—_—-l-L— --l.“"-“!--l-ll.-h-.‘-——'—.ml‘. L

CDF LINE DROP-DOWN LISTS & “SENDING” CHANGES

CDF Line drop-downs have been added to every location in the application that a HUD-1 dropdown was located. NOTE:
In a couple of areas, a checkbox has been added which works to “send” monies like these lists. Affected screens include:

e  Taxes (City, County, Assessments)

° Sales Price, Deposit/Earnest Money

. Increased/Additional Deposits

. Loan, Funding and ProTrust

e Terms, Payment & ARM

. Builder, Contract, & Escrow for Completion

. HOA/Management Company Fees and Dues

e  Security Instruments, Trustee & Riders > Modification (Include on CDF L.03):
e  Property, Legal Description > Household Appliances, Fixtures, etc (K.02):
e  Requested track items

e Commissions

e  Seller Proceeds
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These drop-downs allow the user to send data to a specific CDF line. An ellipse button J is located next to each drop-
down so that the user may view a charge’s details and make adjustments as necessary. This example shows two types of

line drop-downs:

6) Sales Price, Deposit/Earnest Money {OYERLAID.PFD)

Contract S ales F'rice:l 50000000 =
Sales Contract Daled:lﬂ2£05f'2lj‘l 5
Sales Contract Expires:|D2£DEa"2D1 g

Purchase Money/Seller Financing:l 1,000.00 Lire: j J
™| Require Both Parties to Endorse Eoth Checks, if There are Twe Sellers

Deposit/E amest Money| 200000 § Line: IL_D‘I le‘m—

Amount Returned to Bu_l,Jel:I 100,00

Deposit Betained by
aor Already Received by:

& |ncoming Fund ¢ Listing &gent © Seller
= Settlerment Agent — Selling Agent Office 1

Portion of Deposit Retained: I
Excess Deposit: I

e Editable: The Purchase Money/Seller Financing amount may be sent to any non-reserved line in Section L by
using the drop-down.
e Reserved: The Deposit/Earnest Money amount has a reserved line (Page 3, L.01) which may not be altered.

CDF LINE DROP-DOWN TIPS

e Sending money to the CDF may be done by selecting a specific line, or with the Next Available Line option:

«.

Purchaze Money/Seller Financing:l 200,000,000 Lire: I vI J \

™| Require Both Parties ta

L.xx  =[Mest Available Line - Section L]
LOod4 =
Deposzit/E arnest Mu:uney:l Lime: (L0 = 3
Los =
Arnount Beturned to Bu_l,ler:l Lio = ;
Depozit Retained by L11 = E

: % |ncoming Fund — © LEfing Bgert © 0 Seller
sttt wseebL Alrgady Becgipad bur | L -—Eh-—--rr#-- -P-E-E-.r- lit-l'J""J‘dL-—'

e Money sent to CDF Page 2 may move to a different line than the one selected by the user. This is because CDF
regulations require that the lines on Page 2 sort automatically by description.

o For example, the item titled 123 Pest Control was manually sent to line H.04, but after adding the other
five items (A, a, B, b, C) and leaving Page 2, the six charges were alphabetized:

H. Other $ 1.160.00 1
- 4

Diescription Re oS Ta BD:E"CUE%Z&M BB?B':DD:;E&

|| 01 123 Past Control 5 $400,00 :
|| 02 ATtem 5 $100.00 :,
|| 03 altem s $23.00 }
|| 04 Blem 5 $55.00 r
|| 05 bltem 5 $62.00 H
|| 06 Cltem 5 $520.00 i
w }

it e s g g i e e it T o it T i 4k A #—Jv.—-lo—-.ﬁr-—-—'r-l“—-fﬂ‘_}-l:

o The exception to this sorting requirement would be non-restricted transactions, such as commercial
transactions, home equity lines of credit, reverse mortgages, etc. In these situations, the user may
manually turn off sorting by using the options screen.
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A number of areas in the order allow for money to be sent to the same destination line on the CDF; in other

words, they may be grouped on the same line. This is very useful with items such as title charges and
endorsements.

o Some lines on CDF Page 2 may not contain more than one charge per line. See Section A-J above for

details on which lines are restricted to one charge per row.

o Some lines on CDF Page 3 may not contain more than one charge per line. See above for details.

CDF LINE DROP-DOWN EXAMPLES

Here are a few examples of this new Line drop-down:

e Title Insurance > Policy Premium, Dates, & Numbers:

e o S R

Owner's Policy

Basis CDdE.I vl Coverage Amuunt.l

BasePremium  Mul®;,  +/ Amount

RateTable | [ [ [ =

Mumber of Decimal Digits to Round Premium to: IE

Simultanenus Issue - Net Premium: I

Fremium
Policy Premium:

L2 PP TP

Palicy Numbel.l
tore..
Additional Fee: | —.I tne: [ ]|
D5 x| Taf

¥ AP

¥ s

B s o s

TP

T

*

P

e Additional Title Charges:

Additional Title Charge 1. (2015020008.PFD)

Description:lAdditional Title Charge Description

Trangaction Code:|1 2
Ivaice Line:| 1 'l

C.m vI ITitIe-AdditionaITitIe Charge Descript

e ot it s et Al el A ke oA e i, B

. Endorsements:

Lire:

Endorsement 1. (201 5020008.PFD})

Description: |ALTA Endorzerment Form 1 [Street Azzeszments)
Transaction Code:l'l—

Ireoice Line:

| [Title - ALTA Endorsement Forn 1 (5t

e i P e B .l AT e B Wl e B b

}
. HOA/Management Company Fees and Dues:

HOA /Management Company Fees and Dues (201 5020008.PFD)

v |%]

Fees and Dues

Description Borrower

Seller

1) DS:|

=l

S S T ] R ———— L.—-Lr svnd e vh

I FTE————. F APPERp———

USING THE “NEXT AVAILABLE” OPTION IN TEMPLATES, ORDERS, & LOOKUPS

Templates: A template may be set with an amount AND Section.xx in a line drop-down:

10) Loan, Funding & ProTrust {TEST)

Loan & Funding

Frincipal Amaount of Loan:l

Constructiond/E quity Line FirstDraw:l 150000 Line: IL_:-::-; jJ [Enter Oif const

Laan Proceeds!FundingAmounl:l 1,500,000 Funding Twpe:| ¢ Groszs € Met

[ Adjust for Funding Met Check Dption

‘wha iz Funding the Loar:| % Lender  htg Broker

ol Al i —ta -

LT S s

I~ Sepanate ProT st [eposd
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o  When the template is overlaid it will trigger the Next available line functionality.
o The user can hard-code a specific line in the line drop-down, but this is NOT advised. Users should always

use Section.xx so that items don't accidentally become grouped on a line with charges already in the order.

e Orders: An order may have Section.xx in a line drop-down, but the amount MUST be zero ($0.00):

6) Sales Price, Deposit /Earnest Money (2015030003.PFD)

Contract S ales Price:l—| t
Sales Contract Dated:T
Sales Contract Expires:T
Purchaze Money/Seller Financing:l— Line: m J

I™ | Require Both Parties to Endaorse Eath Che;

e e e

o

o  When the order is overlaid, the Section.xx will overlays.
o Once an amount is input, it will trigger the Next available line functionality.
The user can hard-code a specific line in the line drop-down, but this is NOT advised. Users should always

use Section.xx so that items don't accidentally become grouped on a line with charges already in the order.

e Lookups: The rules for lookups follow the two bullets above for templates and orders.

Template: The user may add template lookup entries with an Amount AND Section.xx.

Orders: The user may add order lookup entries with Section.xx if the corresponding amount is zero.

If an entry in a lookup table has a section set in the CDF Line drop-down field (i.e. - H.xx), the next available
line in that section will be chosen when the entry is retrieved from the lookup table.

TERMS, PAYMENT & ARM:

Several CDF-related changes have been made to Terms & Payment Information and Interim Interest.

11} Terms, Payment & ARM (BLAMNK CDF.PFD}

Terms & Payment Information

Annual Interest Hate:lm 4 Spell:IThree and One Quarter AR Data I
n—PF‘a}Iment frequenc_l,l:l M anthly j F'Iural:lmDnthS Singular:W
n_bB alloon after:m Im
n—> Loan rears: W

Total Humber of Payments:lw Principal and Interest Payment:lm

Date of First Payment:lm First Payrment .&maunt:lm

D ate of Final Payment:lm Final Payment ﬂmnunt:lm

H = Payment [nformation... I M arimurn Prepayment F'enalt_l,l:l—

Mail Paymerts to - Name: [FIRST MORTGAGE LENDER P.0. BOX 99167 RALEIGH,
Papment Address: [P.0. BOX 99167 [RALEIGH, NT 27603

Late Charge after:lﬁ Days at:l 5.0000 % SpeII:IFive

Late Fee:l 54,40

After Default Hate:l 32800 % Spell:lThree and One Quarter

1. The TIL - buttons do not apply to a CDF order and no longer appear in the upper right corner of this screen;

only the Arm Data button remains.
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2. The Number of Payments per Year dropdown has been changed to Payment Frequency, it now lists the
following items (corresponding numbers are listed in parentheses: Weekly (52), Bi-Weekly (26), Semi-Monthly
(6), Monthly (12), Quarterly (4), Semi-Annually (2), and Annually (1).

o Changing Payment frequency changes the Total Number of Payments field. For example, the default is
Monthly and 360 Payments:

11) Terms, Payment & ARM (BLANK CDF.PFD)

Terms & Payment Information
Annual Interest Hate:l 32500 % SpeII:IThlee and One Quarter

:IMUnthI_l,l j F'Iural:lmonths Singulal:lmonth
n after:m Im
Years W

T T e

Total Mumber of Papm :I 360 Principal and Interest Payment;
R O R ak  EE a {

o  When changed to Annually, the payments field changes to 30.

11) Terms, Payment & ARM (BLANK CDF.PFD)

Terms & Payment Information
Lirnual [nterest Hate:l 3.2800 % Spell:lThree and One Quarter

:IAnnuaIIy j F'Iural:l}'eafs Singular:l_'r'eaf
nafter:m m
Years: W

:I 30 Frincipal and Interest Payment:g

o If the Total Number of Payments is entered manually, then the number of Loan Years will change:

11) Terms, Payment & ARM {BLANK CDF.PFD) m ANK CDF.PFD)

Terms & Payment Information

Anral Interest Hate:lm % Spel|T IW Spel|T Ié IW Spell:
Papment frequency'lm T I M anthly j .U_I,I.I b anthly j
Balloon after: I— mt 2 I_ m IENW Im
Loan Vears: I_ 3 .ﬁ
Tatal Humber of Payments:m_}—ﬁﬁ—ﬁ
[ate of First Payment:lm 1k IM st IM }
R S S oo A B v

3. A Balloon after term type has been added. The options for this are Month(s), Year(s), & Payment(s).
A Loan Years field has been added, which is used to indicate the number of years of the loan.

5. A Payment Information button has been added, which displays the same new dialog that is included in the
Estimated Taxes, Insurance & Assessments section of CDF Page 1.

Interim In I
ﬁterim Interest to be Paid: | COF Line j ILine: IF-':I3 J

Per Digrn Mumber of Decimal Digits:| 5 j [~ Chop Calculated Per Diem Father Than Found
Eazed u:un:l " 360 % 3E5 O SEE| Dayz pervear | Based on 30 Day Months
From D ate u:uf:| " Settlement ' Disbursement F'ru:uration|

|EIS.-’25.-’2IJ15 To |EI4.-’EI1 f2Ma = I ¥ Days at: I 22260270 fDay = I 155.82

1. Adrop-down list has been added to specify how interim interest is to be paid; this used to be a radio button.
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2. The CDF Line will always default to F.03.

o Although the section and line cannot be changed, the ellipses button _l can be used to edit charge details.

CiTYy/TOWN TAXES

b6) City,/Town Taxes (BLANK CDF.PFD)

Tax Status and Dates =

City/Towen T ax or Other PUIDDSEZIEit_'.J."TDWn Tares

Status of Current Period Taxes:| € Tobe Paid by Buper © Paw/Paid by Seller g ProrationE scrow Ol
Pay at Closing: ¢ Total Tax Amount ¢ Seller's Pottion ¢ Buyer's Portion

City/Town Tax Look-up Cu:u:le:l

Current T ax Period th:l ! Thmugh:l ! Seller'z Portion iS:I Days DI:I 30 Day Months: T
n—’ Show tax figures an I:DF:I v| J ™| Shaw Tax Figures as PO 4—“

Tax Amounts
Caompute Tax Amounts Using:| [~ Rates & Yalues | [~ Combined Biling | ‘

Fieal Property T ax f—'«mu:uunt:l Additional Real f—'«mu:uunt:l Fnr:l
Seller's Mor-Prorated/Personal Amount:l Additional Persanal Amount:l FDIZI

Line: ] | ™ Poclyl
Total Tax Amount:l Additional E zcrow Amount:l Far: >n

Esn to be Based on Tax .-’-'«maunt:l Munths:l_ Line:l G.03 VI J
Prepaid T ax f—'«mu:uunt:l

CDF Figures
[--=-] Mo buyer portion; I Buver tax periad:l 4 tDI A
[--=] M zeller portion: I Seller tax period:l 4 tnl Y

Tax Dizbursement
DS:I j Tn:l Au:u:nuntNu:u..fFEe:l

=

Tax Status and Dates:

1. The Show Tax Figures on HUD-1 buttons have been removed and the label has been renamed Show Tax
Figured on CDF.

o A CDF Line drop-down now appears next to Show tax figures on CDF.
2.  Amounts can be shown as paid outside of closing (POC).
Tax Amounts:
The Aggregate Payment Schedule button has been removed.
3. Two CDF Line drop-downs now appear in this section:

o Seller’s Non-Prorated/Personal Amount: can be shown as paid outside of closing (POC).
o Tax Escrow: allows the user to specify a number of months to be escrowed

CDF Figures:

4. This section was previously labeled HUD 1 Page 1 Figures.
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COUNTY TAXES

7) County Taxes (2015030010.PFD})

Tax Status and Dates =

County Tax or Other Purpose:ll:nunty Tares

Status of Current Period Taxes:| ¢ Tobe Paid by Buper ¢ Pay/Paid by Seller % Mo Proration/E scrow Only
Pay at Closing: © Taotal Tar &mount € Seller's Potion € Buyer's Portion

County Tax Look-up Ende:l Shart Proration Option:™
Current T ax Period fram:ID‘l A Thraugh:l‘l 2431 Seller's Portion is:l Days Df:l 30 Day Months: [

n—’ Shiow ta figures an EDF:I 'I J I Show Tav Figues as PO 4—“
Tax Amounts

Compute Tax Amounts Using:‘ [T Rates & Values | ‘
Fieal Property T ax .-’-'l.rnnunt:l Additional Real Amount:l Fnr:l
Seller's Hon-Prorated/Perzonal Amnunt:l Additional Perzonal Amount:l Fnr:l

Lne[ ] .| ™ POC|
Taotal Tax Amnunt:l— Additiohal Escrow Amount:l For:|
Esn to be Based on T ax Amnunt:l— Months:l_ Line:l@ J /
Prepaid T ax .-’-'l.rnnunt:l—
CDF Figures

[--=] Mo buyer portion: I Buyer tax penod: I A to I 4
[--=] Mo zeller portion; I Seller tax peticn:l:l A h:nl 4

Tax Dizbursement
DS:I j To:l{{count}'}} Taw Collectar Account Mo /Re: ||

Tax Status and Dates:

1. The Show Tax Figures on HUD-1 buttons have been removed and the label has been renamed Show Tax
Figured on CDF.

o A CDF Line drop-down now appears next to Show tax figures on CDF.
2.  Amounts can be shown as paid outside of closing (POC).
Tax Amounts:
The Aggregate Payment Schedule button has been removed.
3. Two CDF Line drop-downs now appear in this section:

o Seller’s Non-Prorated/Personal Amount: can be shown as paid outside of closing (POC).
o Tax Escrow: allows the user to specify a number of months to be escrowed

CDF Figures:

4. This section was previously labeled HUD 1 Page 1 Figures.
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ASSESSMENTS
8) Assessments (2015030010.PFD)
Tax Status and Dates =

Aszzezsments or Other Purpose:lhssessments

Status of Current Period Taxes| © Tobe Paid by Bupsr © Pap/Paid by Seller & Mo Proration/E scrow Only
Pay at Closing: ¢ Total TaxAmount ¢ Seller's Potion ¢ Buyer's Portion

Azzezzments Look-up Eode:l
Current T ax Period fn:nm:l[l‘l 01 Throughe 12431 Seller's Partion is:l Drays Df:l 30 D ay Manthe: [

n—’ Show tax fiqures an CD F:I "I J [T Shove Tax Figures as POLC: 4—“
Tax Amounts

Compute Tax Amounts Using:‘ [T Rates & Values I |
Real Property Tax Amount:l Additional Real Amount:l Fnr:l
Seller's Mon-Prorated/Perzonal .-’-‘-.mount:l Additional Personal .-’-'«mount:l FUI:I

Lne[ =] .| T POC|]
Total Tax Amaunt:l— Additional E scrow .-’-'«maunt:l For:| >n
Esn to be Baszed on Tax Amount:l— Mnnth&:l_ Line:lm J /

Prepaid Tax Amaunt:l—
CDF Figures

[--] Mo buyer partian: I Buyer tax perind:l L tl:nl M
[~ Mo seller partion: I Seller tax period:l Hd tu:nl Hd

Tax Dizbursement
DS:I j TD:I{{plecit_','}} T ax Collector Account Mo /Re: ||

L«

Tax Status and Dates:

1. The Show Tax Figures on HUD-1 buttons have been removed and the label has been renamed Show Tax
Figured on CDF.

o A CDF Line drop-down now appears next to Show tax figures on CDF.
2.  Amounts can be shown as paid outside of closing (POC).
Tax Amounts:
The Aggregate Payment Schedule button has been removed.
3. Two CDF Line drop-downs now appear in this section:

o Seller’s Non-Prorated/Personal Amount: can be shown as paid outside of closing (POC).
o Tax Escrow: allows the user to specify a number of months to be escrowed

CDF Figures:

4. This section was previously labeled HUD 1 Page 1 Figures.
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COMMISSIONS

This screen has been restructured to work with the new CDF screens.

9) Commissions (BLANK CDF.PFD) E3
FY
Total Real Estate Broker Fees: I E.0000 2 ¥ F'lice:l 35000000 = I 21,000.00 ]

MLS Fee:l °/o=| Charge MLS Fee t0| + " Seling | Braker
[ Include MLS Fee on COF. Othemsise MLS Fee 'will Show on Checks Only.

Listing Agent Adjust Commission [+/-] $: I
Commissions|  2.0000%=] _ 10,500.00 POC Fortior BuPay| %
— Line:l vIJ Description:l

Selling Agent  Adjust Commizzion [+4-] $:|
Commigsion = Balance of:l 10.500.00 F'DCF'ortiDn:I B_l,lrF'a_l,l:I %
— Line:l VIJ Description:l
Other Agent Carmim w: Pac Portion:l ByrF'a_l,l:I %
— Line:l 'IJ Description:l

Additional Disbursements from Broker's Commissions... I

e Commissions may be may be sent from to Section H.01-H.99 with the three new CDF Line Drop-downs.
e The Additional Commissions button at the bottom of the screen has been removed from this screen, as these
can be manually added to the CDF.

e  The Broker to Pay Commissions Directly to Other Broker option was removed; this can be handled with Flex
Checks.

e A Print additional disbursements from broker’s commission on Addendum checkbox has been added to the
Options screen to control how/where these items are printed.

SELLER FINANCING

The CDF Line drop-down remains in place for a seller financed transaction:

b) Sales Price, Deposit/Earnest Money (2015030010.PFD)

Contract Sales Price:l 300.000.00
Sales Contract Dated:l I
Sales Contract E:-:pires:l I

Purchaze Monep/Seller Financing:l 300,000,000 | Line: IL.D4 j !l G
] Feguire Both Parties to Endorze Bath Checks, it There are Two Sellers

Tr L S L g T FreT W rarw FT L Trre or - L L G L L

e  For a seller-financed transaction, the default description that will show on CDF Page 3 is Purchase Money Note;
this can be manually overridden:

L. Paid Already by or on Behalf of Borrower at Closing % 300.000.00 M. Due from Seller at Closing 4 300.000.00 i
Description Re ‘ Borrawer S;T:?tit { Descripkion Re ‘ b0s To ‘ Seller

01 Deposit 01 Excess Deposit

02 Loan Amount 02 Closing Costs Paid at Clo. ..

03 Existing Loan(s) assurmed or Taken Subjec. .. .03 03 Existing Loan(s) Assumed. ..

04 Purchase Money Mote $300,000,00 N.0& 04 Payoff of First Mortgage ...

05 Seller Credic .05 05 Payoff of Second Mortga. ..

06 06 Purchase Money Note $300,000,00

oz oz

05 08 Seller Credit }
-Dgﬁ-—-—-"ﬂv-hﬁxv—ln-‘-ﬂ e A e gl e AW AN AT g - uj‘gﬁ-———‘.“—-ﬁ—-‘ i e R e e L St e L L S et T
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e  Purchase money is a Buyer Credit/Seller Debit. After the user selects a Section L line to send the money to, the
application will automatically select the next available line in Section N to create the offsetting seller debit.

LOAN, FUNDING AND PROTRUST

10) Loan, Funding & ProTrust (2015030008.PFD)

Loan & Funding

120.000.00
15,000.00 gfLine: |L.04 =

Principal Armount of Loan

Construction,E quity Lin-Dnb
Loan Proceeds/Funding Amount; 15,000.00  Funding Type:

I Adjust for Funding Met Check Option

@ Gross O Met

szt Aequity but no 13t draw)

‘wiho iz Funding the Loan:| & Lender € Mig BleBl| I~ Separate Profiust Deposit

wihenHow Wil Funds Armive:| & at Closing € Previously Deposted © Wied F'ending|

Title Cormpary FundingAmount:l Funding Type:| ™ Gross {0 Met & More |

If Buyer Brought Too Much to
Claze, Enter &mount of That Check: |

[1] Disburze fram Loan Proceeds:l

ProTrust Trust Account Code:IHE Previously Depozited in ProT nust; I

o:| ¢ Servicer € Mtg Broker for:IYieId Spread Premium

[2] Disburze from Loan F'mceeds:l

0| % Servicer © Mtg Broker fol:l

[rate Loan Approved:l £ [rate Loan Commitment EHpires:I A

S P NS Sy - e —

el

]

1. Principal Amount of Loan: This amount is always sent to L.02 on CDF Page 3 in CDF orders:

L. Paid Already by or on Behalf of Bomower at Closing $ 126.200.00
- Credit
Drescription Re Borrower Dehit
01 Deposit $5,000,00

02 Loan Amounk
03 Existing Loan(s) Assumed or Taken Subjec. ..

1. Construction/Equity Line First Draw:

$120,000,00
$1,200,00 H.03

Tl T e et T L el At e el S P e g WA ity ool H‘-"——o-—-j

o Using this field displays the loan amount in the RE column with brackets, and

o  Puts the balance (loan amount — construction draw) in the RE column with brackets. For example, here

the balance is shown as Balance:[$105,000.00]:

L. Paid Already by or on Behalf of Bomower at Closing $ 21.200.00
Descripkion Re Borrower Sreebciitlt !
01 Deposit $5,000,00
02 Loan Amount [$ 120,000.00]
03 Existing Loan(s) Assumed or Taken Subjec. .. $1,200,00 M.03
04 Construckion Draw Balance:[$ 105,00... $15,000,00
05 Seller Credit M08
[l
el R L o e b R el aant S ST S 2 o T S S il A d

Mwmﬁﬂ

2. CDF Line drop-down: Allows the user to put the construction draw on an available line in Section L.

APPRAISAL INFORMATION

The HUD-1 Line dropdown list was removed from this screen in CDF orders since it doesn’t involve any amounts.

BUILDER, CONTRACT, & ESCROW FOR COMPLETION

Contract/Escrow for Completion:
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e A CDF Line drop-down has been added to the Amount Held in Escrow and Escrow fee lines:

- - Fow F e = v B B e e W - sl Tm S e T e e w

Contract/E scrow for Completion

Date of Eontract:l P

Amaunt Held in Escmw:l A7E.35

Escrow Funds Held b_l,.l:l

Escrow Fee:l 302,03

Lire: IB_U‘I vlJ
Line: [B.02 =] ..

E zcrow Completion Date:l I
Escrow Agreement Date:l I

Work to be Done:

-
[

=]

e  The default descriptions that show are Amount held in escrow and Escrow fee but they may be edited manually:

B. Services Bomower Did Mot Shop For

$1.784.44 i
Description Re 05 Ta Bogtwégsi'nza'd f
|| 01 Amount held in escrow g $876,35 }
| | D2 Escrow fee 5 $908,09
2 }
e T e W A o e A i I A el i e e W il

HOA/MANAGEMENT COMPANY FEES AND DUES

A CDF Line drop-down has been added to each of the rows here; amounts may only be sent to Section H of Page 2.

Fees and Dues =
Description CDF Line /Bonowm Seller
1) 050 =] | 234.00 | | 15.00
2) o500~ | 55.00 | | 15.00
3 os:foz ] [ 556.00 | | 15,00
4) DS:|C =] | a0.00 | f 15.00
5 psjc | [ 2300 || 15,00
6 os| Il | |
[ ST T s | | et et
1505 ]| | | |
Total HOA 1 Check [D]:l 319.00 Total Mamt. Co. 1 Check [C]:l 1432.00
Total HOA 2 Check [U2]:| 571.00 Total Mgmt. Co. 2 Check [C2]:|
Total HOA 3 Check. [US]:I Total Mgmt. Co. 3 Check [C3]:|

SECURITY INSTRUMENTS, TRUSTEE & RIDERS

Modification:

e AnInclude on CDF checkbox has been added:
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Modification (2015030008.PFD)

Modified Terms & Payment Information

Secunty Instrument Being Maodified:  Security Instrument 1 I

Effective [ ate of Modification:lm 04205
Unpaid Principal Balance:l 120000 fIv Include an COF

Modified Annual Interest Rate:| 20000 % Spell|Two

e Ao S s L £ s L s L e e

e  Checking this will send the amount shown L.03 on CDF Page 2; Existing Loan(s) Assumed or Taken Subject to:

L. Paid Already by or on Behalf of Borrower at Closing % 1.200.00 i
. credty | 4
Descripkion Re Barrawer Debit
01 Deposit
02 Loan Amounkt
03 Existing Loan(s) Assumed or Taken Subjec. .. $1,200.00 MN.O3
04
e e o ey e e S S e e e} S R W e ——

PROPERTY, LEGAL DESCRIPTION

Household Appliances, Fixtures, Etc:

e An Include on CDF checkbox has been added.

P Y Sy S S Sy Lo S e S C RS SR S S S PR RS

Houzehold Appliances, Fistures, etc.:|Fistures & Appliances ;I Amount 1 200,00

;I ¥ Include on COF

T S == S = e g S ———

e  Checking this send the amount to K.02 on CDF Page 3; Sale Price of Any Personal Property Included in Sale:

Summaries of Transactions

K. Due from Borrower at Closing $ 1.565.00
i Credit
Description Re D3 To Borrower Debit f

01 Sale Price of Property 1M.01

02 Sale Price of Any Person... $1,200.,00 M.02

03 Clasing Costs Paid at Cla... $365.00

04

05

A g M g, Ay, g, e s A B A . i R ittt 5

REQUESTED TRACK ITEMS

A CDF Line drop-down has been added.

e If the Status drop-down is NOT blank, the payee and address info will be sent to the selected CDF line.

10) Requested Track Item 1 (BLANK CDF.PFD) E3

Requested Track Item 1 =
Description:“ Status: lﬁ Document Status:lﬁ
Flequest:l_ Days I j = I £ Flequested:l A At:l coM E_I,I:I Email:l
Due:l_ Days I j = I I Eompleted:lT By:l Email:l
Attn.n’Contact:l Request Via: | Ref No:l
Frorm"Pa_l,lee:I Phone:l[ 1 - Fax:l[ ] -
Addresz: .
Line:mJ |
[il = ﬂ
|l
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DiviISION OF PROCEEDS & 1099-S DATA

A Line drop-down has been added to the Distribution(s) to Seller(s) section.

e  This differs from the HUD-1, which had a checkbox on line 517 for diverting seller proceeds.

e  Proceeds may be sent to Section H or N:

10} Division of Proceeds & 1099-5 Data (BLANK CDF.PFD)

Cash To Buyer/Bormower

DS:I j To: || Total Cash to Buyen"Bonower:l

Distribution[z] To Seller[y
Divert Proceeds Total Buyer's Part of Feal Estate Taxes:l
o I l ) 1093-5 Exempt
mmal Cash to Seller[s].l 349,875.00 Biiyarls Bt (Frmmeny e from

Percentage Dish. Cash to 10955 of Real  Semvices to 1099-5 1099

of Total  Status Seller Praceeds Estate Tax Received Seller Signed Reparting
1)|SALAMANDER SELLEF | 6000000 |E“ 17483750 | 175.000.00 | i i Y
2)|Shirley Seller Trust | soooooo s =] 174a3ws0 | 17500000 | | I N
3| I [ =l I I F O 0 ¢
| | [ =l | | I W
5| | [l | [ i i i
61| | [l | | I R i
7l I [ =l I I F O 0 ¢
) | [l | | N A i
)| | [l | | i i i

IRS 1099-5 Data
1099-5 Description:|851 MaFLE AYENUE WEST MORTHAMAKE Mote: IRS limit iz 39 characters.

L«]

° Cash To Buyer/Borrower:

DS: Select an applicable disbursement status code.
o To: Enter the name of the payee.

Total Cash to Buyer/Borrower: Displays the total cash to the Buyer/Borrower. This is the same as the total

cash “To Borrower” found at the bottom of CDF Page 3.

e Distribution(s) To Seller(s):

o Total Buyer's Part of Real Estate Taxes: The default for this field is the total amount of the

buyer/borrower's portion of city and county taxes and assessments. If the seller paid taxes prior to closing,

enter the total amount the buyer owes.

o Total Cash to Seller(s): The total amount of cash going to the Seller. This is the same as the Total cash “To

Seller” found at the bottom of CDF Page 3.

Name field: Will default as entered on the Seller, Officers & Signatures screen in the General tab.

Percentage of Total: The percentage of the proceeds allotted to each Seller entered on the Seller, Officers

& Signatures screen.
o Dish. Status: indicates how an amount is to be disbursed. Select one of the following codes:

Code Description

S Separate, unique disbursement.

appear on Screens 25 and 26 of the HUD-1 & Closing tab.

1-25 | Funds diverted to a flex check. There are 25 flex checks available. Flex check summaries

H Held.
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o Cash to Seller: The default for this field is the portion of the Total Cash to Seller(s) to be disbursed to this
seller. If there is more than one seller, the total amount will be divided among them according to the
percentage distribution allotted to each seller on the Seller, Officers & Signatures screen.

o 1099-S Proceeds: The default for this field is the gross proceeds to be disbursed to this seller. If there is
more than one seller, the total amount of the gross proceeds from the sale will be divided among them
according to the percentage distribution allotted to each seller on the Seller, Officers & Signatures screen.
NOTE: This is the gross proceeds that is to be included on the 1099-S Form.

o Buyer's Part of Real Estate Tax: The default for this field is the amount of the buyer/borrower's taxes to be
reimbursed to this seller. If there is more than one seller, the total amount to be reimbursed will be
divided among them according to the percentage distribution allotted to each seller on the Seller, Officers
& Signatures screen.

o Property Services Received: Select this check box if this seller received or will receive property (other than
consideration treated as cash in computing gross proceeds) or services as part of the consideration for the
property transferred.

1099-S Given to Seller: Select this check box if this seller has been provided with a 1099-S at closing.
1099-S Signed: Select this check box if this seller’s signature has been obtained at closing to acknowledge
receipt of a 1099-S.

o Exempt form 1099 Reporting: Select this check box if the 1099 status of this seller is Exempt. NOTE: When
exported to Pro1099, the record for an Exempt seller will automatically have its Exempt status check box
selected.

e |IRS 1099-S Data

o 1099-S Description: The default for this field is the property address entered on the Property, Legal
Description screen of the General tab. If the property address is not sufficient information for your
purposes, enter a brief legal description. IRS regulations do not allow entries in this field to exceed 39
characters.

=  NOTE: If you export the data in this file to ProTrust, the information in this field will appear in the
Ledger Comment field.

SALES PRrICE DEPOSIT/EARNEST MIONEY

Several changes have been made here:

6) Sales Price, Deposit/Earnest Money {(BLANK CDF.PFD)

?

Contract Sales F'rice:l 350,000.00 —

Sales Cantract Dated:l s

Sales Contract Expires:

| L
I Purchaze Money/Seller Financing:l | ILine: IL.U4 *I i I4——n

[~ Require Both Parties to Endorse Both Checks, if There are Two Sellers

DeposithameslMoney:l 5.000.00 Lire: IL,D1 vIJI I )

n_‘,.-’-‘«rnount Feturned ta Euyer:l I

n—PI Excess Deposit:l I

Deposit Retaned by

of Aleady Received by: " Incoming Fund £ Listing &gent € Seller

= Settlement dgent © Seling Agent  © Office 1

Portion of Deposit Hetained:l 5,000.00

=

1.
2.

Contract Sales Price: This amount is always sent to K.01 on CDF Page 3.
Purchase Money/Seller Financing: this amount is always sent to Section L on CDF Page 3; the CDF Line Drop-
down maybe used to select an available line.
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3. Aline drop-down has been added next to the Purchase Money/Seller Financing field, which allows the user to

specify which portion of CDF Page 3, Section L they wish to send the amount to. The button J opens the detail
dialog to view the charge.
4. Deposit/Earnest Money: This amount is always sent to L.01 on Page 3, although some charge details may be

edited by using the ellipses button _I
o Aread-only line drop-down has been added next to the Deposit/Earnest Money field, which displays the

portion of CDF Page 3, Section L that the charge is being sent to. The button opens the charge detail dialog
to view the charge and edit some details.

5. The More button will continue to pull up the Increased/Additional Deposits dialog, where Line drop-downs
and buttons have been added to accommodate sending charges to available lines in Section L:

Increased,/Additional Deposits (BLANK CDF.PFD)

Ihcreazed Deposit Required: IIncreased Depasit $| 100.00 Line: |L,E|‘| vl J
Additional Deposit Required: I.ﬁ.dditionalDeposit $| 7E.00° f Line: IL.EI‘I 'I J | —

Additional Deposit Required: || $| Lire: | VI J

il

6. The Amount Returned to Buyer is deducted from the total sent to CDF Page 2, L.01 and noted in the RE field:

L. Paid Already by or on Behalf of Borrower at Clozing $ 95.000.00
- Credit
Diescription Re Eorrower Debit /
01 Deposit 4 5,000.00 returned =H00,00
02 Loan Arounk
03 Existing Loan(s) Assumed or Taken Subject to M.03
04
05 Seller Credit M.08
L T R o T A T e T o

7. A new Excess Deposit field has also been added.

DELIVERY & TRACKING

This screen and corresponding ReadyDoc provide an audit trail of preparation, approval, delivery, and receiving activities
of the Closing Disclosure form. A new ReadyDoc may also be used to generate a print version of the data recorded here.
This screen is accessed from the truck button I!l in the toolbar at the top of the application, or through the CDF tab.
This new screen pulls up and displays information for the CDF currently being prepared.

COF Delivery and Tracking I
Status: I jv Scheduled Eir;iiﬁ:éle Ackual Report...
Loan Estimate Deliverad: IH— Buyet Signing Dake | ¢ ¢ L A
Seller Signing Date | ¢ ¢ i I ten
‘Waiting Period Waiver Received For Consummation Date | ¢ ¢ I I
r CPF . Disbursement Date | /¢ 4 Ly Close
[~ Right of Fescission Recording Date I I I
R S T B R B e T wn A A A Rk e ke it i A A A A s S AL At ko

e  Status: use this dropdown to set the status of the selected CDF. Options include Amended, Amended Estimated,
Amended Final, Estimated, and Final.

e Loan Estimate Delivered: specify when the loan estimate was delivered.

e  Waiting period waiver received for: choose CDF and/or Right of rescission if you the order can be exempted
from the waiting period; the CDF waiver should rarely be used.
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e Dates Grid: Use this grid to specify dates for key events in the life of the CDF.

CDF Deliveries:
Use these grids and dropdowns to record the details of CDF deliveries to/from various parties involved in a transaction:

e Delivery & Tracking Grid: Use the ;I _I buttons here to add and delete CDF deliveries. After adding a row or
multiple rows, you may select the row and then edit the delivery detalls by usmg the options below

[t i e o I R T R e T T T T T e e e i R A e e e
—CDF DE|IVEI’IES
4 | Pertains To | Prepared B | Prepared On | Responsible for Delivery .
~ Mote: Each line presents a separate
set of Approvals and Deliveries,
Pertains To: IBUrruwer 'l Frepared By: I Vl
Prepared On: I £ Responsible For Delivery: I vl
1 Ll A o e el Nt il A At Bl Al P A Il AN B ol M g M g Al e A g b btk gt -

o Four dropdown lists allow for the user to indicate
=  Type: options include borrower or seller.
= Prepared On: select a date that the CDF was prepared

=  Prepared by/Responsible for delivery: use these drop-downs to select the appropriate contacts.

e  Approval Grid: Use the ;I _I buttons to add approvals to this grid and specify how and when the CDF was
approved prior to delivery. Verbal, written, email approvals may be specified here.

1
Approvals | Approved B | Sign OFf | Approved On | Evidence | Motes !

Approved By: I vl Sign OFf: I Approved On: I £
Evidence: I vl Motes: I

e e A A e A A e T e M R i e i W e e e e

e Delivery Grid: Use the LI _I buttons to add deliveries to this grid to specify how and when the CDF was
delivered.

T I e I Tt TE e I S

Deliveries | sert 1o Sent ©n | Method Received | Evidence Motes
[+

Sent To: I j Sent o I & d IMethod: I vIReceived on: I A
Evidence: I vl Makes: I

o Delivery methods include: Express delivery, US mail, Certified mail, E-mail, In person.
Evidence of Delivery options include: Express delivery tracking slip, Certified mail receipt, E-mail
confirmation, In person signature, Waiting period expired

RECORDING & TRANSFER FEE FORMULAS

This window is not new to ProForm, but has been modified for use with the CDF to calculate deed, mortgage, release,

and other document fees and tax/stamps. The table has ten columns of information; each formula is entered on a
separate row:
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15) Recording & Transfer Fee Formulas (2015030004.PFD) [ %]
Per First $-Cost Mext At Mext Al HRemainAt Basiz Loan Round | =)
Deed| Page | [ [&00 [ | [ 200
Mortgage| Page |_1 I E.00 I_ I I_ I I 2.00
Fesriin Release | Page | [98 soo | [ | [ 200
— e | [ | | | T
| Page | [ | [ [T |
| Page | [ | ] [ [
Other | Other I_ I I_ I I_ I I
il - - -
City/County Tax Stamps ==t I I I I I I I I lj I J lj
Mortaage| | | | | I I | | [ = =)=
S Deed || 500 (] | | | | [ [ooooo| [s=]| [ | o=]
wongaoe| T [ | | | =l lmsiiE
Dther Tax Stamps [1] Deed I I I I I I I I I j' j I j'
Mortgage| | | | | I I | | [E =M=
Other Tax Stamps [2] [eed I I I I I I I I I VI I j I 'I
ongege| [ ||| — — | = ==
Default Payee
Default Payee [to): I{{Count}'}} Courty Register of Deeds

Ll

e  The first two columns describe the

o Section: Recording, City/County Tax Stamps, State Tax Stamps, and Other Tax Stamps 1 & 2.
o Document type: Deed, Mortgage, Release, and Other.

e  The Per column explains the unit of measurement that the formula is based upon (i.e.-document cost per page).
e  The remaining columns contain the formula.

Formula Input: Most recording fee formulas contain a rate schedule based on the number of pages.

e  Per: unit of measurement that the formula is based upon (i.e.-document cost per page, etc.).

e  First: number of pages to which the first rate applies in the First column .

e  $-Cost column: total cost for the first pages.

e Next: number of pages to which the next rate applies.

e At: cost per page which applies to the next.

e Next/At: a second set of Next and At columns are included for another rate level, if applicable.

e RemainAt: cost per page for any pages over the number covered by the formula.

Basis: The transfer charges for these sections are calculated using the figure specified in the Basis field. For deeds, the
Basis field defaults to code S (sales price). For mortgages, the Basis field defaults to L (loan amount). Enter a code into
the Basis field which represents the figure on which you want to base the calculation of the tax/stamps. Or, select a cod e
from the Basis drop-down list.

Loan: Select the loan to which the formula should apply.

Round: Use this field to either round up or chop the basis amount used in the calculation of the tax/stamp amount.
Select U for round up or C for chop.

Default Payee: Enter the name of the payee for this item.

e An entry such as {{county}} County Recorder’s Office may be appropriate for this field. This will pull in the county
name followed by County Recorder's Office.
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CDF Options

The Options screen has been updated to accommodate CDF orders. The new and updated options are:

CALCULATION OPTIONS
16) CDF Options {2015030006.PFD) ]
r— Calculation Optiory -

[~ 1) Charge buyer for day of closing in all prorations

[ 21 Provide out-of-balance notice instantly

¥ 3] Provide out-of-balance notice when saving file

[¥ 4] Pravide cash from buyer/barower changed notice when saving file

[T 51Use optional Clasing Disclosure farms for ranzactions nob imsealving zeller
¥ E]15art COF page 2 lines descriptions alphabetically

¥ 7] Frint POC codes on Closing Disclosure form

[~ &) Use buyer/zeller split feature

P R Y R A R S r P I T T et rr P Sy T Y r T et

e  Use optional Closing Disclosure forms for transactions not involving seller: Select this option to use the optional CDF
Page 3 screen which shows Section K. Payoffs and Payments grid and the optional Calculating Cash to Close table.
This option is typically used with refinance transactions.

e  Sort CDF page 2 lines descriptions alphabetically: Uncheck this option to disable the automatic sorting of CDF Page 2
lines.

e  Print POC codes: Defaults checked. Causes the POC (paid outside of closing) codes to print on the CDF; works the same
as a HUD-1 order.

e  Use Buyer/Seller Split Feature: For calculated or sent over amounts on a CDF Page 2 charge, the Use buyer/seller split
feature will force a balance only between Borrower-Paid At Closing with Seller-Paid At Closing, and Borrower-Paid

Before Closing with Seller-Paid Before Closing. It will not force balance Paid at Closing with Paid Before Closing or Paid
by Others.

TITLE — CDF SECTION DEFAULTS

This set of drop-down lists provides the user with a central location from which they may set CDF line defaults for title fees.
These can be adjusted easily and will affect all fees without needing to go to each fee individually. Note: It is strongly
recommended that CDF line defaults be set with these options.

e s T S et s e

Title - COF Section Defaults

B e PR S S L PE PR S s

Owner's policy: ISection H - Other Costs j

Al ather title fees: ISection - Services Borrower Did Shop For j

Group endorsements; INDne j
Default "to' name: IAgent j

Lol e g At n e e A A e A it g P g e A A ol et . e R -

e  Owner’s policy: Owner’s policies & owner’s policy endorsements reference this option to determine which
section to default their CDF Line to.

o If this option is changed, calculated CDF Line dropdowns will default to the next available line in the newly
selected section, but user-entered CDF Line dropdowns will remain the same, whether or not they were
manually selected or populated from a lookup table.

o  Options: Section B - Services Borrower Did Not Shop For, Section C - Services Borrower Did Shop For, and
Section H - Other Costs.

e  All other title fees: Loan Policies, Loan Policy Endorsements, Other Policy, Commitment Endorsements, and
Additional Title Charges reference this option to determine which section to default their CDF Line to.
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(0]

If this option is changed, calculated CDF Line dropdowns will default to the next available line in the newly

selected section, but user-entered CDF Line dropdowns will remain the same, whether or not they were

manually selected or populated from a lookup table.

Options: Section B - Services Borrower Did Not Shop For, Section C - Services Borrower Did Shop For, and Section
H - Other Costs.

e  Group endorsements: It is strongly recommended that users control selecting the CDF line via these options. If

endorsements need to be grouped differently than the three options here, the user must do this manually by

selecting the same line in the CDF Line dropdowns for endorsement that need to be grouped together; this will

group them on CDF Page 2.

o

None: Choose this default option if you want each endorsement to be itemized. The CDF Line for each

Endorsement will default to the next available line in the same section as the parent policy. When selected:

Loan Policy Endorsements: Will be sent to the same CDF that the parent policy is being sent to.

—  If the parent policy is not being sent to the CDF, then the section selected will be the one selected
in the “All other title fees” dropdown, and

—  The CDF selected will be the one associated to the Loan tied to the parent policy.
Owners Policy Endorsements: Will be sent to the same CDF that the parent policy is being sent to.

— If the parent policy is not being sent to the CDF, then the section selected will be the one selected
in the “Owner’s policies” dropdown, and

—  The CDF selected will be the first CDF.

Commitment Endorsements: will be sent to the section selected in the “All other title fees” dropdown,
and to the first CDF.

Same Line As Parent Policy: Choose this default option if you want endorsements to be grouped on the same

CDF line as its parent policy. When selected,

Loan & Owner’s Policy Endorsements default the CDF Line to the same line selected on the parent
policy.

Commitment Endorsements default the CDF Line to the next available line in the All other title fees
section on the first CDF. Endorsements on the same commitment will be sent to the same line.

Endorsements will not default a CDF Line until the parent policy has a CDF Line.

Separate Line From Parent Policy: Choose this default option if you want endorsements associated to the same

policy type to be grouped together in the same CDF section as the policy. When selected,

All Endorsements belonging to the same title product will be grouped on the next available line in
the appropriate section. For example, all endorsements for the first Loan Policy will be grouped
together on the same CDF line in the same section that contains the first Loan Policy.

The CDF and the section will be determined for each product (Loan Policy, Owner’s Policy, and
Commitment) following the rules described in the “None” section above.

e  Endorsements — Options for Grouping on the CDF: Grouping Endorsements with the Options screen: The

following example demonstrates how the Same Line as Parent Policy option works; see options details above for

a description of the other two options.

o

An order is created & the Same Line As Parent Policy endorsement grouping option is set on the Options

screen:
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Title - COF Section D efaults
Owner's palicy: ISection H - Other Costs j

All other title fees: ISeclion C - Services Borrower Did Shaop For j

Group endorzements: (S NN et e L

Default "ta' name: IAgent j

‘hdﬁ% S e

e A b i e e e i A i il i i it ol el et D

o A Simultaneous Issue policy is added.

= The Owner’s Policy premium is sent to H.01 (CDF Page 2) by default, as Section H — Other Costs is the
selection in the Owner’s policy dropdown.

=  The Loan Policy premium is sent to C.01 (CDF Page 2) by default, as “Section C - Services Borrower Did

Shop For” is the selection in the All other title fees dropdown.

o Two Endorsements are added to the Owner’s Policy. They are automatically being sent to H.01, grouped
with the Parent Owner’s policy.

o Two Endorsements were added to the Loan Policy. They are automatically being sent to C.01, grouped
with the Parent Loan policy.

o The Title Policy Fees and Endorsements are grouped together on CDF Page 1 in Sections C & H.

= Note: An itemization can be seen on the CDF attachment page

e Adjusting endorsements grouping is simple, and can be done at any time from the options screen.

DEFAULT 'TO’ NAME

Default ‘to’ name: Sets the default payee and name on the CDF for all title charges. Options include: Agent (default),
Underwriter, or Title Co. The default payee is the contact assigned to receive funds in excess from the splits dialogs.

o  Splits & Grouped Disbursements Example: The following example demonstrates how the splits and
disbursements relate to the Default ‘to’ option:

o By default, the Default ‘to’ name is set to Agent:

Title - COF Section Defaults 1
Owner's palicy: ISectiDn H - Other Costs j
Al ather title fees: ISectiUn C - Services Barrawer Did Shop Far j
Group endarzements: |Mone j
Default 'to' name: § Agent d‘_

e e e A e e . B e e . A o

o A lLoan/Mtg Policy and Owner’s policy have been added to a Simultaneous Issue policy:
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o

o

o A A s e e

N S S S e, SO

Loan/Mtg Policy

Basis Code: | Laan Higher 'I

Coverage .fi.mount:l 350.000.00

Palicy Premiun:

BazePremiumn  Mult®  +/- Amount
HateTabIe...I I 100.00 I‘IDD.DD I

Mumber of Decimal Digits to Round Premium to: IE

Simultaneous Issue - Full Premium: I 200,00

Premium
= I 100.00

Policy Number:l

Get Policy N umbell

rare... I

Additional Fee: |

Lire: I

]

D |

j To:l

Owner's Policy

Basis Eode:lSales Price ‘I

Coverage .fi.mount:l 500,000,000

Policy Premiunm:

BazePremiumn  Multy  +/- Amaount

Premium

Rate Table. | [~ 100000 [10000 |

Mumber of Decimal Digits to B ound Premium to; IE

Simultaneous lssue - Net Premium: I 300.00

=| 100000

Policy Number:l

Get Policy N umberl

hdare... I

Additional Fee: |

Line: | j JI

D:|

j To:l

-

e -

The Loan/Mtg Policy details are accessible via the more button:

Loan,/Mtg Policy Information (MH15040CDF.PFD)

Tranzaction Cods: ||

Remarks: I

Date lssued:| / /

Copy ta [nvaice Line:l j Line: IE,D2 j J |Title - Lender's Title Insurance

Effective Date:l A

SIrF'a_l,l:l

Effective Time:l CoM

Agent! B azePremiurn|

Mulb%

Rate Table. | [ 800.00

Underwiiter Split: | 1000

+¢- Amaount PrermiL
e

Tar I Urdenwriter j

=  The contact selected in the To: dropdown (i.e. — Underwriter) will receive the split specified by the
multiplier percentage in the Mult% field. Here, that is the Underwriter, and the amount is $80.00.

=  The name specified in the Default ‘to’ name gets the excess amount. In this example, that amount is

$720.00, and it is sent to ‘A.’

The Owner’s Policy details are accessible via the more button:

Owner's Policy Information {MH15040CDF.PFD) m

-

Tranzaction Code:||

Remarks: I

Copy to Invoice Line:l j Lite: IH.EI‘I j JlTitIe-Dwner's Title Insurance [optional)

SIrF'a_I,I:I

4

Date lzsued:| / / Effective Date:| / / Effective Time:l oM
Agent! BasePremium@  bMult? B+ Amount F'remiuk
Undenariter Split;)  Fate Table.. | | 200,00 I 10.00 =] L To:lUnderwriterj

=

=  The contact selected in the To: dropdown (i.e. — Underwriter) will receive the split specified by the
multiplier percentage in the Mult% field. Here, that is the Underwriter, and the amount is $30.00.

=  The name specified in the Default ‘to’ name gets the excess amount. In this example, that amount is

$270.00, and it is sent to ‘A.”
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o  The Group Disbursements screen shows the total of the split amounts between A and U:

g oS Sy gV g PSS P RN
Other
Sett. Agent [A] DS:I 5 j Ta: |F|obert Fandolph Fle:lSettIement Agents Fee: | 93000
.t‘-\ddless:l < I
Underwnter [1]  DS: I S j To IDenise Doller-Zeins He:ITitIe Charges I 110.00
b st il B ..-..,ﬁddwssl.-“.--..-..x eyt H:*L&t'ﬁ-ﬂ—!—#—.&_-b—-‘.-l — e LA e -

= 990.00to A

= 110.00to U

o The CDF lines on Page 2 show the total amounts of the title fees to A, the Default ‘to’ name:

H. Other $ 300.00 f
- Borrower - Paid
Descripkion Re s To At Clasing a
01 Title - Cwner's Tikle Insurance ... s Robert Randolph $300,00
02
B R s P S PR S S T T T P S PP U AP W Y
C. Services Bomower Did Shop For $ 800.00
. Borrower - Paid
Drescription Fe oS To At Closing
01 Title - Lender's Title Insurance 3 Robert Randolph $5800,00
ww-ﬂr-gav- B —— A A A Ay MRl il Ak Gl N WP . G A ~—i

=  These amounts are the totals of the premiums and not the breakdown:

o If the CDF Option is changed to Title Co.:

Title - CDF Section Defaul ;
Owher's policy: ISection H - Other Costs j
All other title fees: ISeclion - Services Borrower Did Shop For j }

Group endorsements:

Drefault 'to' name:

ey LS T S S L i e L = T I Tl
o Then the Group Disbursement screen will show the excess amount going to T instead of A:
r— Other |
Sett. Agent [B) Ds: j To:l He:l |
Address: ’I
Undenariter [LV] DS:IS j To:lDenise Daller-Zeinz FIe:lTitIe Charges I 110,00
Addless:l ’l
Title Compary [T) DS:[s = Ta:|Tite Carp., Inc Re:|Title Charges | 590,00
Address:l b |
B L T Y T e . o T T T e L Y

o  And the DS codes update on CDF Page 2 to show as T instead of A:

H. Other $ 300.00 )
P Borrower - Paid Barraw:
Descripkion Re DS To AF Clasing BeFore(
01 Title - Cwner's Title Insurance ... T $300,00
0z
B e e e — T e e T e S S S e T e v S e S Sy 3
C. Services Borrower Did Shop For $ 800.00 i
¥
- Borrower - Paid Borro
Descripkion Re DS To At Closing Befo;

01 Title - Lender's Title Insurance T $300,00 F
ol al [ g b g gt s P P Pt A pgnn i it iy

62



SOFTPRO - CLOSING D1SCLOSURE FORM & OTHER CFPB CHANGES - CLASSIC 15 HF3.2 RELEASE NOTES 6/10/2016

DOCUMENT OPTIONS

e e e S e S R S S S, e

Document Options

[~ 11 Disbursement Summary - Include approval signature lines
™ 2) Print additional dishursements fram broker's commission on &ddendum

=l

e  Disbursement Summary: Use this option to include approval signature lines.

e  Print additional disbursements from broker’s commission: Checking this will print details of commission
disbursements to a 3rd party on the CDF Addendum page; a new ReadyDoc has also been added which may be used if
this option is not checked.

o If this check box is NOT checked, then the details will print on the CDF exhibit.
o Thereis no longer an option to specify particular lines.

Title Insurance

The new regulations require title insurance premiums to be disclosed in a specific way on the CDF for simultaneous
issues. The loan policy premium amount disclosed on the Closing Disclosure form must reflect what the premium would
be if it were not a simultaneous issue. The owner’s policy premium must reflect the difference between that loan policy
premium and the total cost of the two policies under a simultaneous issue. This calculation currently exists in GFE HUD
files using the checkbox “Show full premium on 1104 for Simultaneous Issue” and in HUD files using the checkbox “Show
full premium on 1109 for Simultaneous Issue”. The ability to do the calculation was added to the CDF file using the
checkbox “Show full loan premium on CDF.”

CDF LINE DROPDOWNS ON THE TITLE SCREENS

There are several ways to populate the CDF lines on the title screens. Since lines sort alphabetically within a given
section on the CDF, we have added CDF section defaults to the CDF Options screen. See the CDF Options screen for more

details. Although it is possible to group lines when configuring a template or lookup table, setting CDF section defaults is
the recommended way for setting the CDF lines on the title screens.

TiTLE CHARGE DESCRIPTION FIELDS

All line drop-downs for title charges now include a description field. CDF regulations also require that all title charge
descriptions are prefaced by the text “Title =” add this prefix to the description by default:

Title - Lender's Title Insurance

PREMIUM CALCULATIONS

e  Policy Premium, Dates, & Numbers:

o A Simultaneous Issue section is available with a Simultaneous Issue policy type and appears underneath
New Policy Type in Policy Information:
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2) Policy Premium, Dates, & Numbers {201 5030003.PFD)

Undenariter's Caze/File Mumber: I

e —

Policy Information

Underwnter/Policy Look-up Code:l

Undenwriter/Policy Description: I

Mew Policy Type: |ETIER = Fiound Coverage Up ta Next:l

Simultaneous |ssue
[" Show Bath Policy Mumbers on Both Policies:
W Shows full loan premium on COF

[ Shaw full laan premium on Settlement Statement

[ Shaow full lnan premium o lnvoice

=  Show Both Policy Numbers on Both Policies has been moved from the Owner’s Policy area.

= Show full loan premium on CDF is the new name in the CDF file for the HUD-1 option Show full
premium on 1104/1109. This option defaults to being checked. When checked:

The new premium amount fields will be activated: Simultaneous Issue - Full Premium and
Simultaneous Issue - Net Premium. After being calculated with the new method, they will be sent
to the CDF line instead of the traditional final premium amounts. Note: it is strongly
recommended that setting the CDF line for title fees be managed via the new dropdown lists on
the Options screen underneath the Title — CDF section defaults.

=  Show full loan premium on Settlement Statement and Show full Premium on Invoice default to being
unchecked.

Show full premium on Settlement Statement: This checkbox is activated when Show full
premium on CDF is checked. When unchecked, the traditional premium calculations will appear
on the Settlement Statements; when checked, the new premium amounts will appear on the
Settlement Statements.

Show full premium on invoice: This checkbox is activated when Show full premium on CDF is
checked. When unchecked, the traditional premium calculations will appear on the invoice; when
checked, the new premium amounts will appear on the invoice.
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e  Owner’s Policy:

o The Net owner’s premium is now shown on screen as Simultaneous Issue — Net Premium.

Owner's Policy
Basiz Code: I Sales Price vl Coverage Amount:l 175,000,000

BageFremium  Mult®:  +/- Amount Prermium

Policy Premium:| Rate Table. | [ 123375 [10000 | =| 123400

Mumber of Decimal Digits to Round Premium to: ﬁ

Simultaneous lssue - Met Premium; I B96.50 fege

Paolicy Number:l
Mare... |

Addiional Fee: | tne: [ =] |l
DS:I j To:l

S e S S e e I s S S e e S o e e S g g T T e e e e T

e e e e e o L1

o This new field is only active on a Simultaneous Issue policy and only when Show full premium on CDF is
checked. The CDF Line dropdown & Description, which show in the dialog when the More button is clicked,
always appear in a CDF file.

o Anew owner’s premium titled SI net owner’s premium has been added.
=  The new SI net owner’s premium is calculated using the new method:
Premium (Owner’s) (traditional owner’s premium)

+ Premium (Loan/Mtg) (traditional final loan premium)

- Simultaneous Issue - Full Premium

Simultaneous Issue — Net Premium

. Loan Policy Premium:

o The Simultaneous Issue - Full Premium is now shown on screen as Simultaneous Issue — Full Premium.

\llga\,a\om.-—u-\.\_‘_»'

Loan/Mtg Policy

Basis Code: | Loan Armaount | ¥ I Coverage .t'-‘«mount:l 285.000.00

BazePremium  Multy  +/ Amount Premiumn
Palicy Premium: HateTabIe...l | 100.00 |1DD.DD I =| 10000

Murnber of D ecimal Digits to Round Premium to: ﬁ

Simultaneous lzsue - Full Premium: I 47750

Falicy Number:l

Mare... I

Additional Fee:l Line: I j JI
DS:I j To:l

o  This new field is only active on a Simultaneous Issue policy and only when Show full premium on CDF is

b A g, g s B

checked. The CDF Line dropdown & Description, which show in the dialog when the More button is clicked,
always appear in a CDF file.
o  The Full Premium figures into the new Sl net owner’s premium calculation as follows:

Premium (Owner’s) (traditional owner’s premium)
+ Premium (Loan/Mtg) (traditional final loan premium)

- Simultaneous Issue - Full Premium

Simultaneous Issue - Net Premium
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AGENT/UNDERWRITER SPLITS

Agent and Underwriter splits are not shown on the CDF like they were shown on the HUD-1. These splits work the same
as they have on the HUD-1 if the resulting charge is paid to an Agent or Underwriter. The Agent & Underwriter grouped
disbursement total takes into account splits. The following example shows how an additional title charge may be added,

split, and disbursed to an Underwriter or Agent.

An Additional Title Charge created:
8) Additional Title Charges {2015030002.PFD) E3

Y

Description Amount  Policy Datelss EffD ate EHTime

1. |&dditional Title Charge 1 [ oo | vlh = — ] Hoe.. ||

25 AR § I | B 1 1 DIV § NP Y B ny i = |
The charge is divided in half (50% multiplier) between the Underwriter and the contact in the Default ‘to’ name

option, which is Agent by default, and sent to C.01:

Additional Title Charge 1. (2015030002.PFD) [ <]

-

Diescription: IAdditionaI Title Charge 1

Trangaction Code:l

Invoice Line:

Line:IC.D'I 'l JITitle-.-’-‘«dditionalTitle Charge 1
—

Calculate Charge Agent/Undenwriter Split———
irimum Eharge:l— t Agent#Undelwriter:lW
Bazed Dn:l j .-’-‘«rnnunt:| Multiplier:lﬁ %
Multiplier:l— 4 +£-Amount:|—
+a’-f-‘«mount:|— Net.f-‘-.mount:lm
100.00

Additional Title Eharge:l

The DS code is changed on the Charge Detail Dialog to L (Lender):

Line Detail {MH15040CDF.PFDY)

C. Services Borrower Did Shop For
Charges for Line 01

i} =1

L SRR AL SRR

| Description Re | DS| Borrower (at Closing) | Borrower (before Closing)| Sell
01 Title - additional Title Charge 1 A 4 100,00
Desc: |Title - Additional Title Charge 1 Re: | Da: IA j To: I ‘
Address: I . I

Calculation Type: IBaSiC j Detais.., | Cost Paid: Im Closing vl Slro: I
Borrower-Paid Seller-Paid
—E\t Closing: I 10000 Before Closing: I ak Closing: I Before Closing: JL

P S S G U Y G T A S R S S S I

The resulting disbursements will include $50 to the Agent and $50 to the Underwriter.

LOAN, OWNER’S, & OTHER PoLICY INFORMATION

These three dialogs work the same as they have with HUD-1 orders. The main difference with the CDF is that they have
the CDF Line drop-down and description options. Additionally, the Show full premium on 1104/1109 for Simultaneous
Issue checkbox was removed. This screenshot of the Loan/Mtg Policy Information dialog shows these changes:
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Loan,Mtg Policy Information (2014120715.PFD)

Tranzaction Eode:|| Flemiks: | =
Copy to [rwaice Line:l j Lite: IB,EI‘I j J |Til|e - Lender's Title Inzurance 3‘9}4—58-88—%-

Date Issued:lD'I MBs20TE Effective Date: [U1/1572075 Eftectiee Time:| - M

Agentd BazePremium  Multy  +~ Amounk Premium

Undenwiter Spit: _Rate Table. | [ 100000 [10000 | =| 100000 To:|Underwiter x|

ENDORSEMENTS & ADDITIONAL TITLE CHARGES

Endorsements and Additional Title Charges dialogs work the same as they have with HUD-1 orders. The main difference
with the CDF is that they now have the Line drop-down option and description fields. To see how the default behavior is
set, see the CDF Options section. This example shows an endorsement with these new items, but this is how an
additional title charge would appear:

Endorsement 1. {Z014120715.PFD) E3

-

Description: |ﬁ-‘-.LTA Endorzement Form 1 [Stieet Azzeszments]

Tranzaction Code:||

Irvoice Line:l VI
Lire: IB.EI‘I j J ITilIe - ALTA Endarzement Farm 1 [Stn 1‘_
— Calculate Charge Agent/Undenwriter Split

inirmum Chalge:l Agenta’Undelwriter:l Undemariter "l
Based Dn:l | Multiplier:l 100.00 %
.t'-‘«mount:l +- .fi.mount:l

Multiplier:l % et Amatnt: 1.00
+/- .t'-‘«mount:l
Endaorzement Eharge:l 1.00

PRELIMINARY TITLE SEARCH

This screen works the same as it has with HUD-1 orders. The main difference with the CDF is that it now has a CDF Line
drop-down and description field. Note: the field which displays “Title =” will append whatever the user enters in the
Type of Search field above:

inary Title Search & Opinion {2015030003.PFD)

Preliminary Title Search

Search HeportDated:l P /_\

Type of Search: IT_l,Jpe of Search

Search Fee:l 10000 Line: IE_D‘I ﬂ JlTitIe-Type of Search
The Search Period was from:l A to:l A at:l c oM
OR
The Search Period: I
Record Dwner: || :I

Estate Matters... |

R R e e = r = TP W WP = PP TP W PP ¥ PP o Fr P

ADDITIONAL FEE

An Additional Fee option has been added to the loan and owner’s policies. It may be used for items like Guaranty fees,
State surcharges, etc.

67



SOFTPRO - CLOSING DI1SCLOSURE FORM & OTHER CFPB CHANGES — CLAsSIC 15 HF3.2 RELEASE NOTES 6/10/2016

e The CDF Line drop-down defaults from the CDF Options screen.

e The DS line defaults using the Default ‘to’ name option on the CDF Options screen. However, the DS code may

be manually set if necessary.
e  Once an Additional Fee is input, the description will populate & include the default “Title =” prefix; it may be
manually edited if necessary:

T N B . S Y R W Sy SN SO S

Loan/Mtg Policy ;“
Baziz Code: | Loan Amount ¥ I Coverage Amount:l 180,000.00
BasePremiurn  Mults  +/- Amount Fremiurn

Policy Premium:|  Rate Table.. | [ co000 [10000 | =| sooaoo

Mumber of Decimal Digits to Round Premium bo: IE

Simultareous [zzue - Full Premiunm: I 500.00

Palicy Murmber: |5

Mare... I

Additional Fee; Title - Guaranty Fes

DS:IA j TD:ISettIement.-’-‘«gent
—

Owner's Policy
Basis Code: | Salex Price 'I Coverage .fi.mount:l 183.300.00

BasePremium  Mul®  +/- Amount Premiurm

Policy Premium:| Rate Table.. | [ sso00 [ 2500 | =| 23o0

Mumber of Decimal Digits to Round Prermium bo: IE

Simultaneous lzsue - Met Premium: I 238.00

Palicy Murmber: |25

are... I

Additional Fee: 250

DS:lA d TD:lSettIement Agent

Lime: Title - Guaranty Fee

[P —— r——— e A b A A e et G g e g et S - At

DATA OVERLAY RULES

All data will overlay between the same file/overlay types; overlaying between different file types will transfer non-CDF,
non-GFE, user-entered data. A few examples:
e Same file type:

o GFE - GFE: All data will be overlaid.
CDF = CDF: All data will be overlaid.

o Differing file types:

o  GFE - CDF: HUD-specific and CDF-Specific data will be IGNORED; it will not overlay.
o  All user-entered data on non-HUD/non-CDF tabs will overlay.

Receipts and Disbursements (Enterprise only)

e Disbursements Dialog: The HUD-1 column in the Pending Disbursements pane will show as CDF for CDF orders;
separate checks will show the corresponding section & row (e.g. “H.01"):
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- Balance Infarmation Trust Account Code:
DISBURSEMENTS RE
Total Anticipated Receipts: $ 424 631.22 Checks 0.0
Wiles 0.00
POSTED RECEIPTS/DEPOSITS Transfer Out $101.00 Dishursements Summary |
Receipts $ 424,321 22 Miscellansous $102.00 —
‘Wires 0.00 Pending §424,242.22 Amaunts Entered in File |
Transfer In 0.00 Held 0.00 Print Transaction Form |
TOTALS $424,321.22 TOTALS $ 42444522 Single Ledger Balance Heportl
SHORTAGE /OVERAGE [ProTrust w/Pending and Held] : $-124.00
SHORTAGE/AOVERAGE WITH AMTICIPATED RECEIPTS: 4§ 424 507.22
Talerance Cure Comection:
Balance: § 424 507 22
r~ Pending Dizbursement
Amourit | coF | Payee [H] Select Al | Post Dutgoing WWire |
3.918.22 GipLen BE&T
200,00 A.04 BBA4T Seprate Frint Checks | Post Miscellaneous |
25.200.00 H.M cA
394 £O0.00 H.04 CitiBanc Post Manual Check | Post Transfer |
102.00 H.O3 H.02 Payes
22200 B.O1 Prefirn IMc. Match Pending to Pasted |
r~ Posted Disbursement:
Transaction | Fief. Mumber | Trans. Date | Cleared Datel Amount | Payee Add
Funds Tranzfer [-] 010142015 101.00 H.01 Payee E ditvaid
Miscellaneous 01404205 102.00 H.02 Payee _—
Delete
Reprint
Beassign
«| | _}I Check Renum

Help | LClose
Receipts Dialog: The Anticipated For area has two CDF-related changes:
Trust Account Code:
Anticipated For W Entered in File Feceived = Curent Difference IFIE—
Euyer : $136.639.86 $ 136,639.86 0.00
Seller C 411.000.00 $11,000.00 0.00 : F
Loan Funding r $ 285,000.00 $ 285,000.00 0.00 Transactions Histoy
Real Estate Broker [~ 0.00 0.oo 0o Dizburzements Summary
Buyer Post Closing 0.00
Seller Post Closing 000 meuntst nieredink e
Mot Applied to Clasing 0.00 Print Tranzaction Farm
TOTALS $ 43263986 $ 432 633.86 e e
- Balance Infarmation
DISBURSEMENTS
Checks $ 42143386
Wires 0.00
PDSTED RECEIPTS/DEPOSITS Transfer Out 0.00
Receipts $21.150.00 Miscellaneous 0.00
Wires $ 41148386 Pending $11.150.00
Transfer In 0.0o Held 0.o0
TOTALS $ 432 B3386 TOTALS $ 43263985
SHORTAGE/OVERAGE [ProTrust w/Pending and Held) : 0.00
SHORTAGE/OVERAGE 'WITH ANTICIPATED RECEIPTS: 0.00
Tolerance Cure Caorrection: I
Balance: 0.00
r— Posted Receipts/Deposit
Tranzaction | Fief. Mumber | Trans. Date | Cleared Date | Amount | Fayor Add
Incoming Ywire 01/05/2015 285,000.00 BEET
Deposit 01/05/2015 150,00 Bill Ecit |
Incoming Ywire 01/05/2015 126.489.86 Eil
Depasit 01/05/2015 10.000.00 Granny Delete |
Deposit /052015 11,000.00 Paw Paw —
Feassign |
4] | i3
Help | Lloze I

o  Buyer Row: Includes Incoming Fund buyer credits from section L (i.e.— line items that are not credit/debit)

o Seller Row: Includes Incoming Fund seller credits from section M (i.e.— line items that are not credit/debit)
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Configuration Changes
The Closing Disclosure Form (CDF) requirements have affected some of the areas where the application is configured.
SPAdmin

GLOBAL PREFERENCES

The default settlement type for new ProForm orders is set as in the Global Preferences within SPAdmin. A new CDF
option has been added to this dialog:

Global Preferences [ %]

™ Use Save Directary for D ata Files on File Numbering Manager
™ Require unique Sequence Mumber
™ Use expanded payee/payor field on tranzactions

Default zettlement type: |COF -
HUD

‘warn uzer if date iz out B0 pears

oK I ancel |

e The Default to GFE checkbox has been removed.
e Itis highly advised that users change this setting to CDF on Aug 1, 2015.

USER PREFERENCES

A directory path has been added for the Default CDF Template:

User Preferences (default)

r Directories
[ata Files ": “Program Files [#26]4S oftProt\EnterprizehS ervert, Browse... |
Templates: |C: “Program Files [#26]4S oftProt\EnterprizehS ervert, Browse... |
Default Template:l C:“Program Files [=86)45 oftPro\E nterprize\S erversDefault. pft Browse... |

Default Template [GFE]:IC: “Program Files [#86]%5 oftProt\E nterprise’S erverDefaultGFE. pft Browse...

—

Default Template [COF): | C:5Program Files (86155 oftProbEnterpriseh S erverdefaultCDF. pt Browse. .

Documents:lCZ “Program Files (#8655 oftProtE nterprize\S ervert Browsze...
Document Manager: IC:\Pnglam Files [#BE]%5 oftPro\E nterprize\Servert Erowse...l
Reparts: |C: “Program Files (#86]55 oftProtEnterprisehS ervers Browse. . |

Feports Manager: |C:\Prngram Files [#BE]4S oftProtE nterprize\Servert Browse...l
GoTo File: |C:\Prngram Files [#BE]4S oftProtE nterprize\Servert Browse...l

Ref. Murnb. Managelilt:\ngram Files (#6145 oftProtE nterprisehS ervery Browse...l
Pal. Mumb. Manage;;lc:\F’mglam Files (#8645 oftPro\E nterprize\Servert, Erowse...l

R e L e e AL S L et

Lookup Tables

Lookup tables continue to be available via F9 and may be created for charges; no default CDF lookup tables are included
with the application by default.

e  Export Type: A new export option has been added to the Import/Export Utility:

Export Type
Select lookup type to export: hd
HUD
aFE
oK
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e Lines: Lookup tables are not available for lines.

e Charges: Lookup tables are available (via F9) and may be created for charges.

o If alookup entry is created on a charge, it will be available for all charges.

When creating the lookup any charge-related fields may be used (l.e. — Reference, ToName, Address1,
Address2, etc.)

o Afieldname should be added without the charge number. (l.e. - The charge Description field would be
ChargeDescription and not Charge001Description.)
o In this example, a lookup table is being created on the ChargeDescription field:

A A look-up table For field ChargeDescription does not exist, Do you
¥ wish to create one now?

=  The lookup table is including the field for ChargeDescription:

Create/Edit Look-up Table (Network) E3

Enter field names ta be included in the look-up table.
Separate the fields uzing <Enter:.

ChargeDescription=0 escription

T able Mame: IChalgeDescription

The option to edit this look-up Table allows for modifying CDF charge entries

Line Detail (2015030002.PFD)

B. Services Borrower Did Not Shop For
Charges for Line 01

== '

| Descripkion Re | DS
01 Type of charge 1

Look-up Table {Network) E

KeyField: ChargeD escription
Table Mame: ChargeDescription

Desc: |Type of charge 2

[ escription -
Address:

2 |Type of charge 1
Calrulation Tames [Bagc s . o 3 |<End of Lists

0 of]

Inzert Entry Fietrieve Entry | Delete Entry | Modify Table... | Help |

Feplace Entry Fietrieve w/o Insert | Delete Table | Print Look-up... | LClose |
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ProForm

The Policy Premium, Dates, and Numbers, Endorsements, and Additional Title Charges screens were added to the
screens listed under the CDF tab. These 3 screens were added for ease of data entry, as well as to accommodate users
that do not have the title insurance tab. These screens now provide the user with a way to manually enter amounts and
Agent/Underwriter splits:

& MH15040CDF.PFD

ﬁenerall QrderTlackingl Title Insurance  CDF |HC Bar FDII‘I‘IS'

Screens: ReadyDocs:
1) COF Page 1 {7 User Rea
2] COF Page 2 7-{] Softp
3] CDF Page 3 0 softpro
4] COF Page 4
5) COF Page &

6] City/Town Tares
7] County T ares
g Asses_smgnts

=

TEIRWEEEEEES
10] Palicy Premium, D ates, & Mumbers

11] Endorgements g —

12) Additional Title Charges

14) Grouped Dizbursements

15] Flex Checks 112

16] Flex Checks 13-25

17] File Balance Infarmation

18] Recording & Tranzfer Fee Formulaz
19) COF Options

[ N R A R PO ) P S

LMIM

15.0.30415.8 (HF1)

ProForm

e Loan Terms: The percentage entered into the Annual Interest Rate field was rounding up to the nearest whole
decimal when rendering certain documents (i.e. — If the interest rate was entered as 4.1250% it would display as
4.13%). Resolved.

15.0.30415.14 (HF2)

ProTrust

e Ledger: Standard ProTrust ledgers were not reflecting correct data when re-exporting a file that had been edited
after the original export; resolved.

ProForm

e  Lookup Tables:

o Cannot link a new lookup table to an existing lookup table; resolved.
o Lookup tables in flow text fields were not working as expected; fixed.

15.0.30415.16 (HF3)

ProForm

e  Upgrade:

o The ODBC data source for lookup tables wasn’t working correctly when upgrading to v15; fixed.
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° Documents:

o The IsGFE expression used in some custom documents was being changed incorrectly from IsGFE = 1 to
IsGFE = X; resolved.

CDF Improvements

Customers using the initial release of Version 15 have provided SoftPro with valuable suggestions and feedback on how
the application handles the new Closing Disclosure Form. This service pack has taken into consideration this feedback
and includes many improvements to the functionality provided with the first release. Please continue to make
suggestions by emailing support@softprocorp.com.

Bug Fixes

Several bugs have been resolved with this release:

PROFORM
e  Register:

o In certain situations, v15 Enterprise flex checks marked as Held were not appearing in the register, which
was causing the file and register to be out of balance; resolved.

o Reports:

The asterisk wildcard character (*) wasn’t working correctly in the underwriter criteria field on the Policy
Detail report parameter dialog; fixed.

e  Overlay:

o  Trust codes entered on the Loan, Funding & ProTrust screen in v15 Standard templates were not copied to
files; fixed.

o Choosing only the Title Insurance tab on the Overlay Tab Selection in v15 Enterprise was not copying the
Requirements & Exceptions correctly; fixed.

e ReadyDocs:

o ReadyDocs with a scanned background image were showing a gray background in preview mode; resolved.

. Lock Status:

o  The escrow lock option on the Order Tracking and Express Order Entry screens was incorrectly locking
other fields that weren’t locked by this option in prior versions; fixed.

e Title

o The order was locking up unexpectedly when the user selected a HUD line via the Itemized Title charges
"More" button; fixed.

e HUD

o  The Your Initial Interest Rate in the Loan Terms section of the comparison GFE to HUD-1 screen was
rounding when it shouldn't have; fixed.

o HUD Lines 104-105 on the Buyer Loan Payoff screen were not allowing the user to enter an "as of" date
falling after the disbursement date; resolved.
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PROTRUST
. Reconciliation:

o  The ProTrust Reconciliation utility was locking up unexpectedly if there were spaces in front of ledger
names or the names contained an apostrophe like O’Malley; resolved.

o Resolved an issue occurring when clearing group deposits containing receipts with adjustments; this issue
could result in problems on the Receipts and Disbursements Outstanding report.

e  Reports:

o The Single Ledger Balance Report was including transactions outside the date range specified; fixed.

ProForm

READY Docs

e  Resolved formatting issues with signature lines on ReadyDocs.

e  Printing the GFE HUD attachment page could crash the application in some scenarios; resolved.

ProTrust

GROUP DEPOSITS

Clearing new group deposits was incorrectly changing the cleared dates on old deposits; fixed.

ProForm
CDF
e  Options:

o The CDF line in a template was being set as user-entered red upon file creation and it could not be
changed via the Options screen; fixed.

. Page 2:

Added suggestion to default the Commissions CDF line to the next available Section H line.
o Aggregate adjustments were appearing more than once after charge lines were deleted from Section G;
resolved.

o  Multiple Additional Title Charges were being sent to the same CDF line, but only one was appearing.

o  Prepaids entered in Section F, lines .01 & .02 weren’t flowing to lines G.01 & G.02 until the order was
closed and re-opened; the Escrow Line number in the details was empty, but should have shown the
appropriate G line; fixed.

. Page 2 & 3:

o  An adjustment was made to how sent charges appear on the CDF line so that multiple charges aren’t
created. If user-entered data already exists on a CDF line (for example, if a fee type is selected), but there
is no amount, then sent over data will appear on that charge/line instead of creating a 2nd charge.
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Pro1099

Pro1099 has been updated for the 2015 tax year.

ProTrust

e  Group Deposits:

o Clearing new group deposits was incorrectly changing the cleared dates on old deposits; resolved.
o  Error messages regarding holiday dates were appearing unexpectedly; resolved.

ProForm
The text size and font were continuing to display in a reduced size in the application after users had adjusted their
Windows display properties; resolved.
DOCUMENTS
. Preview:

o Documents viewed in hotspot mode were displaying as “blurry” on some monitors; resolved.
o The View Prompts Dialog was displaying as grayed out while in hotspot preview mode; resolved.
o Data pulled into a ReadyDoc in print preview mode was appearing in hyperlink blue; resolved.

ProForm

TITLE PREMIUM & SPLIT CHANGES

CDF Regulations: Recent federal regulations require that title insurance premiums be disclosed on the Closing Disclosure
form in a specific way for simultaneous issues:

e  Theloan policy premium amount must reflect what the premium would be if it weren’t a simultaneous issue.
e  The owner’s policy premium must reflect the difference between that loan policy premium and the total cost of
the two policies under a simultaneous issue.

Version 15 Pre-v3.0 Premium Calculation Rules With the initial release of the software, the regulated premiums are
reflected on the CDF lines and corresponding line detail dialogs per regulations. The disbursements, including splits and
remainders, use the regulated premium instead of the traditional premium. See a pre-3.0 premium calculation example.

Version 15 v3.0 and Later Premium Calculation Rules: With this current release of the software, the regulated premiums
are still reflected on the CDF lines and corresponding line detail dialog, however, the disbursements, including splits and
remainders, now use the traditional premiums instead of the regulated disclosed premiums. See a post-3.0 premium
calculation example.

WHy Dip WE CHANGE THE PREMIUM CALCULATION RULES?

e To fix the following bug: Policy premiums weren’t calculating correctly when the premium charged to the
customer was based off of a different rate than the split. Calculations may differ for existing orders after
upgrade; see 283528.
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e To fix the following bug: Disbursements for Simultaneous Issue policies in Florida were not calculating correctly
with the use of a split rate table containing different split percentages. To fix this issues, we modified how
disbursements and remainders calculate.

o  This will make tracking premiums and handling accounting easier, as the premiums in these areas will be
the real premiums instead of the CFPB-regulated premiums.

o The Sl net owner’s premium and the Full loan premium, however, are still shown on the CDF line for
purposes of the regulatory requirements of the CDF document.

o The Policy Register Report remains unchanged as it always used the traditional premiums.
Note: Orders created before SP3.0 will continue to use the pre-v3.0 premium calculation rules if opened in

SP3.2 or higher. This is to ensure calculation changes will not occur in closed orders.
Premium Calculation Examples

PRE-v3.0 PREMIUM CALCULATION

This example demonstrates the policy premium calculation of a simultaneous issue policy PRIOR TO V3.0. The Show full
loan premium on CDF is checked:

2 Policy Fremium, Dates, & Numbers (2016060033.PFD} =]

Policy Information
|Undemariter/Paolicy Look-up Code:

Undenwriter/Policy Description: |

|
Undenariter's Caze/File Mumber: |
MHew Policy Type: | Simultaneouz | Round Coverage Up to Mest:

Simultaneous lszue
[ Show Baoth Policy Numbers on Both Policies:
w5 how full laan premium on COF

[ Show full loan premium on Settllement Statement

[ Show full loan premium on lnvoice

e Owner’s Policy: A final owner’s premium of $404 is present, along with a Sl net owner’s premium of $1,346:

B e T T T T e LT L W A Ve T S s

Basis Code: | Sales Price = Coverage Amount;

BasePremium  Mult®  +/- Amount Fremium
Policy Fremium:| _Rate Table... | | 404,00 «iiedd | = 40400

Nurnber of Decimal Digits to B ound Premiur to: |ﬁ

Simultaneaus lssue - Met Premium: 1,345, 00 -

Owner's Policy

Palicy Mumber: |

tare...

Additional Fee: Lire: | ﬂ J|
DS:l j Tol

L T ST

A i e e A b g e |

o Owner’s Policy Split: A 10% split is assigned to the underwriter:
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Cuvner's Paolicy Information (2016060033.PFD)

==

Tranzaction Code;

Remark.z: |

Copy b [nvoice Line: vl Line: |H_|:|1 j J |Title - Owrer's Title Insurance [optional]
A A

D ate |zzued: Effective D ate:

BazePremium  Mult®  +/- Amount PrermiLim

Agent/

Effective Time:l RN

ShFay: i

Rate Table.. | | 134600 | 1000 | = |

Indenariter Split:

13460 To |L|nderwriterﬂ

-

e Loan Policy: A $1,678 Full Loan Premium and Final Loan Premium of $736 are present:

T N I R e R e e T S L U NP N

Loan/Mtg Policy

Basis Code: | Loan Amount + Coverage Amount:
BasePremium  Mult®

Policy Fremium:| Rate Table.. | [ 167500 «fieaesa |

Mumber of D ecimal Digits to Round Premium to: |E

Simultaneous |szue - Full Premiumm: FECINE.

Fremium
1.678.00

+4- Amount

Policy Mumber: |

tare...

m

Additional Fee:
D5: | j Tar |

e

=

Like: |

o

o Loan Policy Split: A 10% split is assigned to the underwriter:

Loan/Mtg Paolicy Information (2016060033.PFL)

Transaction Code:

Copy to Invoice Line: - Line: |C_D1 j J |Tit|e - Lender's Title Insurance

Remarks: |

SIrF'ay:|

Date lszued: | /7 Effective Date:| / / Effective Time:| @ - M
Agent! BazePremium — Mult?  +/- Arnount PreniLim
Underwriter Split| ~ Rate Table.. | | 73600 | 1000 | = 7360 To:|Undenwriter = |
| |

CDF Page 2: Title premiums display the regulated disclosed premium

o Section C. Services Borrower Did Shop For: The Full Loan premium displays on the CDF Line:
C. Services Borrower Did Shop For $ 736.00
S Barrower - Paid Eorrower - P
Bl AdlE ) B 25 1w Ak Closing Before Closi;
01 Title - Lender's Title Insurance i} $736,00 h

e

Line detail dialog: The Full Loan premium also displays on the line detail dialog:
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(¢]

@)

Line Detail (2016060033, PFD) J
x

C. Services Borrower Did Shop For i
Charges for Line 01 ;
= ;
Fi

Descripkion Re D03 | Borrower (at Closing) | Borrower (b%

01  Title - Lender's Title Insurance a $ 736,00 J’

3

3

3

Desc: |rfitle - Lender's Title Insurance Re: | D5 |,-’.\ j To |—J§‘_

3

Address: | * | i
E

3

Calculation Type: |Basic J Cost Paid: |.&t Clazing j Slr°a%
Borrower-Paid Seller-Paid i

i

At Closing: 736.00-<imebere Closing: At Closing: BE

L

Lo e sl i, e, oty e T, A8 e e e T o

Section H. Other: The Sl net owner’s premium displays on the CDF line:

H. Other $1.346.00
- Borrower - Paid Eorrower - F
Ble=td[AdlE) 43 25 e Ak Closing Before Clos
01 Title - Ownet's Title Insurance .., i $£1,346,00 h
|'|"'.\

Line detail dialog: The Sl net owner’s premium also displays on the line detail dialog:

Ak Closing: 1,246, 0-ipmemmm Closing: A Closing: B

|
1
|
|
g
i

Disbursements Summary / Balance Sheet:

The disbursements, including splits & remainders, use the regulated premiums.

The disbursements & splits are calculated as follows:

Line Detail 2016060033 PFD) £
q
H. Other E
Charges for Line 01 3
== {
]
Description Re D5 | Borrower (at Closing) Borrower (beg
01 Title - Swner's Title Insurance (optio... [ $1,346.00 ;
3
Desc: |rfitle - Owner's Title Inzurance [optional] Re: | Ds: |,€.\ j To: |—'
b
Address: | * |

Calculation Type: |Bagic J Cosk Paid: |,€.\t Closing j Slre:

Barrower-Paid Seller-Paid

it Tttt ottt B2 e )

— $1346.00 SI Net premium — $134.60 split to U = $1211.40 split to the contact referenced on the

CDF line DS code.

— $736.00 SI Full Premium — $73.60 split to U = $662.40 split to the contact referenced on the CDF

line DS code.

78



SOFTPRO - CLOSING DI1SCLOSURE FORM & OTHER CFPB CHANGES — CLAsSIC 15 HF3.2 RELEASE NOTES 6/10/2016

DISBURSEMENTS SUMMARY [ BALANCE SHEET I

Borrower:
Settlement Agent: Settlerment Agent

Settlement Date:

Property Location:

INCOMING FUNDS

208200
Total Incom ing Funds 205200

DISBURSEMENTS

SettlementAgent SettlementAgents Fees 1,873.80
Title - Lender's Title Insurance GE2.40
Title - Cwrnier's Title Insurance (optional) 1,211.40
I Inderwriter Title Charges 20820
Title - Lendet's Title Insurance 7360
Title - Cwvner's Title Insurance {optional) 13460
Numhber of checks -2 Total Dishusements 203200

V3.0 AND LATER PREMIUM CALCULATION

This example demonstrates the policy premium calculation of a simultaneous issue policy IN V3.0 AND LATER. The Show
full loan premium on CDF is checked:

e Title Insurance Premium Screen: a simultaneous issue policy; Show full Loan Premium on CDF is checked:

2) Policy Premium, Dates, & Mumbers (SH-201605000132E.PFD)
Policy Information LI

Undenwriter/Palicy Look-up Code:l

Undenwriter/Policy D escription: |

| |
Undenariter's Case/File Number:
Mew Policy Type: | Simultaneos: ™| Round Coverage Up to Next:l

Simultaneous |zzue
[~ Shaw Both Palicy Mumbers on Eoth Policiss:
¥ Show full loan premium on COF

™ Shaw full loan premium on Settlemnent Statement

[~ Show full loan premium on [nvaice

e e [ e A e At AP e el et AL ]

o Owner’s Policy: A final owner’s premium of $404 is present, along with a Sl net owner’s premium of $1,346:

e L La S WY L e T o WP WL S
Owner's Policy
Bagiz Code: I Sales Price "I Coverage .t’-‘n.mnunt:l

BazePremium  Mult®  +* Amount Premium

Policy Premiumn| _Rate Table.. | [ 40400 «ff@0.00 | =| 40400

Mumber of Decimal Digite to Bound Premium to; IE

Simultaneous [ssue - Met Premium: I 1.346.00

s

B T T e s P e T

= Owner’s Policy Split: A 10% split is assigned to the underwriter:
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Owner's Policy Information (SH-201605000132E.PFD) I
Tranzaction I:Dde:|| Remarks: I
Copy to Inwoice Line:l j Lire: IH_D1 j J ITitIe - Owner's Title Insurance [optional] SIrF'a_I,I:I X
Date Issued:l A

Effective Date:l I Effective Time:l Co M

Agent/ BazePremium  MulZ  +/- Amount

Undenwiter Split| Rate Table | [ 40400 [ 1000 |

Premium

= | 40,40 Tax I | nderwriter j

o

s,

Loan Policy: A $1,678 Final Loan Premium and Sl Full Premium of $736 are present:

e o I, e e A P I, S W o I P, P P
Loan/Mtg Policy

Bagiz Code: | Loan Amaunt I Coverage .-’-‘«mount:l

BazePremium  Mults  +/ Amount

PremiLim
Palicy Premium: HateTabIe...l | 15780000 | =

= 1.678.00

MHurmber of Decimal Digits to Bound Premiunm to: IE

Simultaneous lzzue - Full Premium; I 736.00

e i W T e e I i

Loan Policy Split: A 10% split is assigned to the underwriter:

L i Pl h e b o

Loan,Mtg Policy Information {(SH-201605000132E.PFD)

Tranzaction D:u:le:|| R emark: I

Copy b [nvoice Line:l vI Line; II:_I:H j J ITitIe - Lender's Title Inzurance

Date lesued:| ¢ ¢ E ffective Date:l A E ffective Time:l oM

Agent/ BazeFremiurm  Multi

+/- Arnaumt Prerniur
Underwiter Split| _ Rate Table.. | [ 167200 [ 1000 | =| 16780 Tor|Undenwriter > |

Sl ay: 4

CDF Page 2: Title premiums still display the same way on the CDF:
o Section C. Services Borrower Did Shop For: The Full Loan premium displays on the CDF Line:

i -

C. Services Borrower Did Shop For

$ 736.00
A Borrower - Paid Barrower - Pai
DEaERiarn = £ I Ak Closing Before Closing
01 iTitle - Lender's Title Insurance & Settlement Agent $736.00 *
0z

Line detail dialog: The Full Loan premium also displays on the line detail dialog:
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o

@)

Charges for Line 01

| =

Line Detail (SH-201605000132E.PFD)

C. Services Borrower Did Shop For

| Diescripkion

Re

| DSl Borroveer {at Closing) | Borrower (before Clnsing)| S

01 Title - Lendet's Title Insurance

i

§ 736.00

Desc: ||Til|e - Lender's Title Insurance

DS:IA j To:lSettIementAgenl

Address: I

Calculation Type: IBasic

.|

j Detals, .. | CostPaid:I.-’-‘n.tl:Iosing

Borrower-Paid

At Closing: I 736.00 sy e Closing: I

Seller-Paid

j SlFa I

L =] I

At Closing: I Before Closing: I j

i3

Section H. Other: The Sl net owner’s premium displays on the CDF line:

e e v

H. Other $1.346.00
- Borrower - Paid Barrawer - Pai
Bl el B £5) e At Closing Before Closing
01 Title - Ownet's Title Insurance ... 1} Settlement Agent $1,346.00 *

{om}

z

Line detail dialog: The Sl net owner’s premium also shows on the line detail dialog:

Line Detail {SH-2016050001 32E.PFD}
H. Other

Barrower-Paid

At Closing: I 1.246.00 i re Closing: I

Seller-Paid

1

Charges for Line 01 H
2

F

+ - ?!
i ;
| Descripkion | Re | DS| Borroveer (at Closing) | Borrower (before Clnsing)| Selljt

2

01  Title - Qwner's Title Insurance (optio... a $ 1,346.00 JE
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Disbursements Summary / Balance Sheet:

i

The disbursements, including splits & remainders, now use the traditional premiums instead of the

regulated disclosed premiums.

The Disbursements & Splits are calculated using the final premiums:

—  $404.00 owner’s final premium — $40.40 split to U = $363.60 to the contact referenced on the

CDF line DS Code.

— $1,678.00 loan final premium — $167.80 split to U = $1,510.20 to the contact referenced on the

CDF line DS Code.
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DISBURSEMENTS SUMMARY / BALANCE SHEET I

Borrower:
Lender: Lender
Settlement Agent: Settlement Agent
Settlement Date:
Property Location:

INCOMING FUNDS

2,082.00
Total Incoming Funds 2,082.00

DISBURSEMENTS

Settlement Agent Settlement Agents Fees 1,873.80
Title - Lender's Title Insurance 1,510.20
Title - Owner's Title Insurance (optional) 363.60
Underwriter Title Charges 208.20
Title - Lender’s Title Insurance 167.80
Title - Owner's Title Insurance (optional) 40.40
Number of checks - 2 Total Disbursements 2,082.00

Other Title Changes

A warning message will now appear in CDF orders to caution users if they attempt to edit and save a title charge
amount on the CDF charge line that was sent from one of the title screens.

o  Prior to v3.0, when the CDF line amount was changed, this amount was used to subtract the split and
calculate the remainder.

o Now, with v3.0 and later, the premium amounts on the Policy Premiums screen and the amounts on
Additional Title Charges & Endorsements are always used to subtract the split and calculate the remainder.

=  When the amount is changed manually on the charge line to an amount that is different from the
amount sent from the Title Screens, the order will now be out of balance and an error message will be
received when saving the order: Error! The charge amount on line C.01 does not match the amount
sent to that charge from the title insurance screens, Please correct.

. Users should return to the title screens to correct.

Users can now send any title insurance premium, additional title charge, or endorsement split remainder to a
CDF line and then make them payable to the contact selected with the DS code.

In a CDF order, on the Title Insurance Premiums screen, the Loan Base Premium under the More button was
populated from the SI Full Premium instead of the Rate Table under the More button. Calculations might differ
for existing orders after they are upgraded; see 283528.

The Title Insurance Premium details were incorrect on the File Balance sheet when splitting with a rate table or
amount that was different than the default.

An error was occurring on the title insurance premium screens when overlaying a different file type that already
contained policy premiums.

With a CDF file, Additional Title Charges line #19 was not sending data to Invoice Detail Lines 1-20. Note: Now
that this item is fixed, there is the possibility that orders containing additional title charges that weren’t sending
to the invoice before will now send them to the invoice post-upgrade.

With a CDF file, if Additional Title Charges on rows 11-20 were sent to a CDF line & a SIr Pay% was entered, the
Seller-Paid At Closing amount wasn't calculating; this was fixed, but calculations might differ for existing orders
after they are upgraded; see 283528.

When applying templates, rate table values were not copied into a new order. Calculations might differ for
existing orders after they are upgraded; see 283528.
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Additional charge lines selected in templates were changing when copied into a CDF orders.

NC BAR FORMS

Users were unable to enter values in two areas of a CDF order:
1. Warranty Deed Information > Grantor & Grantee.
2. Offer to Purchase > Amount by Assumption.

GENERAL

If a HUD, GFE, or CDF order was overlayed into a CDF order, and the General and Closing tab options weren’t
selected, the Commission percentage from the source order was flowing to destination order in error. Note: A
calculation change might occur in existing orders with the removal of the calculated commission.

A new warning message will appear when users try to save if the Listing or Selling agent Payee/Firm name is
blank, but the Earnest Money Deposit is retained by that agent.

The highlighting color in the check printing and search screens was very faint.

Errors were occurring when using the same deposit or reference number for multiple transactions.

The Edit Extended Memo field was not showing the breakdown of the fees associated with a check.

The Excess Deposit was being calculated as a negative amount when the Earnest Money Deposit was retained by
the Selling Agent and the Commission was set to be paid to the Selling Agent only.

The CDF Additional or Increase Deposit amount wasn't always flowing to selected CDF line when being applied
from a template or a copied order.

The Date Order Received was enabled in CDF orders on the Express Order Entry and Basic Order Information
screens when it shouldn't have been.

With CDF Files, the frmbuyer amount on the file balance toolbar reflected 0.00 when an amount was entered
into the byrbring field.

Earnest Money Deposit Portion of Deposit Retained & the Excess Deposit weren’t refreshing as expected.

ORDER TRACKING

Requested Tasks which were sent to another line and then changed to N.04 or N.0O5 were maintaining their Basic
charge type instead of correctly changing to a Payoff charge type.

The Marketing Source Type field (MKTTYPE) on the Order Tracking, Basic Order Information, Order Tracking, and
Express Order Entry screens were missing Buyer, Seller, and Builder.

The CDF Calculation type field was disabled when sending a Requested Track Item to a line, thus preventing the
user from changing the type to something other than the default of Basic.

Page 3:

Credit/debit seller lines now show the Details dialog as read-only.
The Process As combo box on N.19 is now disabled on single-sided charges when there's a buyer & seller in
the file.
The DS, To, & Address fields are now disabled in sections L & M, as there is no payee in these areas.
When all default lines in a given CDF section were occupied, the user was unable to apply the Next
Available option to switch a requested track item from another section to the section that had all default
lines used.

o If the Increased/Additional Deposit Required amount was sent to any line but L.01, the charge would show
in the Deposit and Adjustments and Other Credits fields, causing an incorrect calculation.

o L.01 wasn’t showing a deposit amount when additional or increased deposits were added and the order
was saved, closed, and re-opened.

o  The user was unable to send Requested Track Items to L.15-L.17 when they were single-sided lines.
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o The Credit/Debit column wasn’t showing as user-entered red & the F2 key wasn't clearing the fields.
Entering prorations directly on a line was causing the proration dates to be incorrect; it was showing the
entire period of the charge instead of the prorated dates.

o The Earnest Money Deposit was adding an extra line on L.01 that could not be deleted.

Under Calculating Cash to Close, the Down Payment/Funds for Borrower was calculating incorrectly when
the draw only covered closing costs.

o Manual entries added to a Seller charge containing no amount now reset when that line is selected as a
Credit/Debit line; this prevents a charge type or data that doesn't match the buyer line.

o The DS, To, Address, & Tolerance fields were not disabling/enabling properly on CDF Page 3.

Page 3 Optional:

o The application was crashing unexpectedly when the following two conditions were met:

1. Date was being overlayed from a HUD/GFE purchase file/template into a CDF refinance file/template;
2. Option #5 on the Options screen was selected (Optional Closing Disclosure forms for transactions not
involving seller).

o Inthe Total Payoffs and Payments (K) section, the did this change field was not defaulting correctly if
amounts in the Loan Estimate and Final columns matched.

Page 2:

o Lines deleted from a CDF template were repopulating when the template is opened.

If lines are deleted from a CDF order template, they will likewise not show in new orders that are created
based on this template.

o Descriptions entered on CDF Page 2 were not making that line unavailable as an option when using the
Next Available CDF Line dropdown option.

The Process As field was only enabling when the DS code selected was S.
If an entry was made on the property taxes “Prepaid Screens F,” the monthly breakdown on the Property
Tax screen in Section G was disappearing.
On CDF Pages 2 & 3, dollar amounts were not carrying over to flex check lines 11-25.
On the Property tax screens, a None option has been added to the escrow line dropdown.
Page 1:

o The CDFBorrowerinformation and CDFSellerinformation fields were modified to allow more than 52
characters for the name.

o  With construction purchase orders, the seller name was not appearing correctly in the
CDFSELLERINFORMATION field, resulting in the name not appearing on documents referencing this field.

Options:

o The CDF refinance option has been reworded “Use optional Closing Disclosure forms for transactions not
involving seller (Refinance).”

o Prorations were calculating a negative amount when a prepaid tax amount was entered into a CDF order.

o Proration calculations weren’t calculating correctly when the total days of range was user-entered.

Other Policy Additional Fees were as not working at the CDF Section Defaults as set on the options.

Miscellaneous:

MISMO Fee Type dropdowns are now filtered to only show the allowed values for each CDF line.
Negative amounts entered into Payoffs & Payments Section K lines or any Page 2 At Closing amounts
were throwing orders out of balance.

The CDF commissions screen now has Adjustment Descriptions added to match HUD-1 orders.
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o Additional values were added to the Fee Type MISMO drop-down menus.
Changing the amount on requested tasks being sent to CDF Page 3 was causing two amounts to show on
the File Balance Sheet.

o The CDF Section Defaults to selections were not showing properly on Group Disbursements.

(0]

If the Default 'to' was set to Title Company, disbursements to the underwriter were showing under the
Title Company disbursements on the File Balance Sheet.

Fee Type dropdowns have been changed on both p2 & p3 to show Repairs instead of RepairsFee.

Net Funding Cash Due to Borrower wasn’t working; it was causing the file to be out of balance.

The Memo field wasn’t pulling in all data when the amounts were grouped in a flex check.

o O O O

The Check Extended Memo field wasn't accommodating CDF order details due to CDF descriptions being
longer than they were in HUD orders.

=  This is what the Extended Memo looked like previously:

Edit Extended Memo |

Extended Memo: |23 of | gan Amount [Points] - [4.01) $ 5008.00 <> Another =] DK |
Origination Fee - [4.02] $ 3,012.00 <> Title - Lender's Title |nsurance

-[C.04) < Title - Lender's Title Inzurance - (C.04] § 5,000.00 <> Help |
Title - LT A Endorzement Form 1 [Street Asgessments] - [C.0O3] <>

Title - ALTA Endorsement Form 1 [Street Aszessments) - [C.03) § Cameel |
R0.00 <> Title - Additional Titke Charge 1 - [C.01] <> Title - Additional

Title Charge 1 - [C.01] $ 100.00 <> Title - Additional Title Charge 2 -
[C.0Z2] <> Title - Additional Title Charge 2 - [C.02)  200.00

|

=  This is what the Extended Memo looks like now:

Edit Extended Memo x|

Extended Mema: [ of Loan Amount [Points] $5.008.00; Anather Origination Fee ;I ] I
$3.01 2.00; Additional Title Charge 1 $100.00; Additional Title Charge

24200.00; ALTA Endorzenment Form 1 [Street dzseszments] $50.00; Help |

Lender's Title Insurance $5,000.00
Cancel |

[

o In CDF orders, the lender name was not pulling correctly to the Grouped Disbursements when the funding
type was set as Gross.
READYDOCS
e CDF:

o TheTitle Insurance Premium splits were not always reflected correctly on the File Balance Sheet document;
resolved.

e  Word Merge:

o Word documents weren’t merging when the 360 console & Outlook were open simultaneously.
o  With Word 2016, merging word documents containing prompts was causing an OLE error.
o The payoff request, payoff transmittal, & release transmittal were not coded for CDF Payoffs.

e  Printing:

o  Print to PDF was not successfully producing .pdf files with Windows 10.

DELIVERY & TRACKING

e In certain circumstances, the customer was receiving error(s) when clicking the toolbar icon.
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MISCELLANEOUS

e  When a CDF file was in Escrow Lock, not all the charge lines and associated fields were graying out as expected;
fixed.

LOOKUP TABLES

e  Look-up table entries with embedded field codes were not updating after inputting a lookup code and then
tabbing out of a field; resolved.

e Users weren’t able to add Additional Contacts to lookup tables due to extremely long fieldnames; fixed.

e An error was causing files to lock up when a HUD Line dropdown value was selected to send a charge to a line
without an amount, then entering the amount directly on the HUD line; fixed.

Data Collector
e Data Collector was not correctly populating the CDF UserTable with information; fixed.
ProTrust

e  With the group deposit utility, users were able to select a group deposit prior to the transaction date and enter a
clear date prior to the transaction date; fixed.

e  The next sequence number in the reference number manager was being ignored when transactions containing
reference numbers already existed; fixed.

e  Memos were missing in the Single Ledger Balance Report; resolved.

Licensing

e Alicensingissue was resolved.

SPAdmin

e Some latency issues—and an error message—were occurring after closing SPAdmin; fixed.

ReadyDocs

e  Documents being merged had varying extensions and/or no extension (.doc or %WD), which was causing Merge
to fail.

Title Insurance

UPGRADE INFORMATION

If you are upgrading to this release, please review the 3.0 notes above, which detail significant bug fixes.

° It is important to note that ORDERS CREATED PRIOR TO V3.0 WILL ALWAYS USE THE PRE V3.0 TITLE
CALCULATION RULES (as detailed here) when opened in V3.2 or greater.
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TiTLE PREMIUM CHANGES

° Simultaneous Issue Net Premium: In situations where the SI Net Premium was calculated as zero, or where the
S| Full Premium was entered as zero, disbursements including the splits were not being sent to the CDF line. This
resulted in the policy never being disbursed and the file being left out of balance.

o Calculations will differ for existing orders with this scenario after they are upgraded because the fix for this
bug causes zero-dollar policies to create the disbursement.

SPLITS

e  Certain title policies configured with the basis code set to Loan Higher were not correctly defaulting the base
premium under the Loan Policy > More button. This issue was present with the release of v3.0.
o Since this issue was present during the release of v3.0, upgrades will work as follows:

- For files saved in v3.0/v3.1, when these files are upgraded, the base premium will now be defaulted
under the More button, potentially causing a different disbursement amount to be created.

= For files saved prior to v3.0/v3.1, these files will be upgraded without incident to 3.2.

SECURE RECEIPTING & DISBURSING

e  With CDF Orders, the receipts register was calculating incorrectly when an amount was entered into the If Buyer
Brought Too Much to Close, Enter Amount of That Check field.

Documents

ReapyDoOCS

e  For certain settlement statements, when the descriptions for city/town taxes, county taxes, or assessments were
changed to “Property Taxes,” the amount was appearing twice on the rendered document.

e  The payee name was not printing in section K or N of CDF Page 3.

e  For certain settlement statements, the Lenders Title Insurance premium was appearing twice on the rendered
documents.

e In certain scenarios, fees entered on CDF Page 2 in Section C, weren’t appearing on the Master Settlement
Statement.

e An Update ReadyDocs menu option has been added under Support to allow individual users to check and see if

updated document packages are available:

48 ProForm Enterprise Edition
File Reporks Wiew Tools  Services

EEED

Technical

DATABASE

e Additional security has been added to customer databases to prevent unauthorized access.
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Accessing Help

The help system is designed to answer most of the questions you will have as you use the program. You may also use the
F1 key at any time to view and print hundreds of how-to topics that are related to your location in the program.

Technical Support

The SoftPro Solution Center is available to you by telephone at (800) 848-0143 and is open from 8:00 A.M to 5:00 P.M.
Monday—Friday during your local time. Platinum level support hours are from 8:00 A.M to 10:00 P.M. EST Monday—Friday
and 11:00 A.M. to 2:00 P.M. EST on Saturday.

You can extend technical support service by subscribing to SoftPro’s Annual Maintenance Service program. Subscribing to
Platinum Maintenance Service gives you access to technical support for longer hours Monday—Saturday. For more
information, call SoftPro Sales at (800) 848-0143. You can email SoftPro Sales at sales@softprocorp.com.
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